
 
 
 
Katsch Full time / Part time Sales Associate Job Description: 
	
Specific	Responsibilities:		

• Provide	excellent	customer	service		
• Build	lasting	relationships	with	customers	
• Sell	merchandise	to	help	meet	overall	store	sales	goals	daily,	weekly	and	monthly	
• Develop	and	learn	about	products	in	the	store,	in	order	to	provide	better	customer	service	
• Unpack,	display,	and	maintain	the	condition	of	store	merchandise	
• Clean	and	maintain	the	store	and	stock	room	areas	
• Work	well	with	others	including	other	sales	associates,	store	manager,	and	CEO	of	Katsch	
• Participate	in,	“in	store”	events	

Core	Competencies	&	Accomplishments	
	

• High	school	diploma	preferred		
• Retail	experience	preferred	
• Excellent	communication	and	interpersonal	skills		
• The	ability	to	excel	in	a	competitive	team	environment		
• The	ability	to	prioritize	multiple	tasks	in	a	fast-paced	environment	
• Good	organization	and	follow	through	
• The	ability	to	work	a	flexible	schedule	based	on	business	needs	(part	time	sales	associates	work	

around	20	hours	a	week	and	full-time	sales	associates	work	35	-	40	hours	a	week)	Must	be	
available	to	work	most	weekends.		

• Results	oriented	and	self-motivated		
 

Physical	Requirements	
• Ability	to	effectively	maneuver	around	sales	floor	and	stockroom,	repetitive	bending,	prolonged	

standing,	twisting,	stooping,	squatting	and	climbing	
• Steam	clothing	
• Must	be	able	to	work	alone	
• Must	be	able	to	lift	and	carry	up	to	35	lbs.	

	
	
The job posting above highlights the most critical responsibilities and requirements of the job. It’s not all-inclusive. 
There may be additional duties, responsibilities and qualifications for this job. 
 
Katsch is an equal opportunity employer 

 
 
 
 
 



 
 
 
Katsch Boutique Job Application             Date:_________________	
	
PERSONAL INFORMATION:	
	

	
Name          Date of Birth	
	

	
Address	
	

	
Phone          Email Address	
	
	
Are you a U.S. citizen or approved to work in the United States?  YES  NO 	
What document can you provide as proof of citizenship or legal status?	
	

	
	
Do you have any condition which would require job accommodations? YES  NO 	
If yes, please describe accommodations required	
	

	
Have you ever been convicted of a criminal offense (felony or misdemeanor)? YES  NO	
If yes, please state the nature of the crime(s), when and where convicted and disposition of the case?: 
	

	
	

	
(Note: No applicant will be denied employment solely on the grounds of conviction of a criminal offense. The date of 

the offense, the nature of the offense, including any significant details that affect the description of the event, and 
the surrounding circumstances and the relevance of the offense to the position(s) applied for may, however, be 

considered.)	
Which Katsch Boutique location do you want to work at? ________________________________________   
	
Do want a part-time (20 hours or less) or full-time position (35+ hours)?  Part Time       Full Time	
 
On what date can you start working if you are hired? _____________________________________________ 
 
What days/times can you not work? ____________________________________________________________ 
 
What would your typical schedule look like? _____________________________________________________  
_____________________________________________________________________________________________ 
JOB SKILLS AND QUALIFICATIONS:	



 
 
 
(NOTE: Katsch Boutique complies with the ADA and considers reasonable accommodation measures 
that may be necessary for eligible applicants/employees to perform essential functions.)	

EDUCATION Location/School Name Year Graduated Degree Earned 

High School 
   

College/University 
   

 
EMPLOYMENT HISTORY:	

EMPLOYER POSITION 
HELD 

DATES OF 
EMPLOYMENT 

EMPLOYER 
TELEPHONE 

REASON FOR LEAVING 

     

     

     

 
What do you like to do in your free time?	
	

	
	

	
 
What do you love most about Katsch Boutique?	
	

	
	

	
 
Where do you like to shop and why?	
	

	
	

	
 
What makes you interested in working retail?	
	

	
	

 
 



 
 
 
REFERENCES:	
Please provide at least two references (minimum of one professional reference) below: 	
	

	
NAME      RELATIONSHIP     PHONE 	
	

	
NAME      RELATIONSHIP     PHONE 	
	

	
NAME      RELATIONSHIP     PHONE 	
 
Why do you want to work for Katsch Boutique?	
	

	
	

	
	

	
	

	
	
Katsch is an equal opportunity employer. This application will not be used for limiting or excluding any applicant 
from consideration for employment on a basis prohibited by local, state, or federal law. Should an applicant need 
reasonable accommodation in the application process, he or she should contact a company representative 	
 
AT-WILL-EMPLOYMENT: The relationship between you and Katsch Boutique is referred to as “employment at will.” 
this means that your employment can be terminated at any time for any reason, with or without cause, with or 
without notice, by you or the Katsch Boutique. No representative of Katsch has authority to enter into any 
agreement contrary to the foregoing “employment at will” relationship. You understand that your employment is “at 
will,” and that you acknowledge that no oral or written statements or representations regarding your employment 
can alter your at-will employment status, except for a written statement signed by you and the Katsch Boutique 
Chief Executive of Operations.  
 
Please review the below physical requirements needed to work at Katsch boutique: 
• Ability to effectively maneuver around sales floor and stockroom, repetitive bending, prolonged standing, twisting, 
stooping, squatting and climbing  
• Steam clothing  
• Must be able to work alone  
• Must be able to lift and carry up to 35 lbs. 
*By signing your name on this application, you are agreeing to Katsch Boutique’s Physical job requirements.   
 

	
	

	
Applicant Signature          Date 


