
On arrival in the new o�ce you should consider the following:

You will need a test plan to check all equipment (phones, computers, networks, printers etc.).

Check for condition of new o�ces on arrival (take photographs to validate move-in 

condition).

Have a representative from each department on location during the move to ensure 

everything finds its right home as it gets delivered.

Set up a ‘lost & found’ area at both sites.

Keep a supply of refreshments available on both sites.

Distribute access cards and keys to all sta�.

Ensure that the o�ce relocation project leader signs o� each part of the move. 

Create a welcome pack for the sta� so that they know how to use the new o�ces. It may be 

appropriate to include such things as where the stationery is located, how to use the 

telephones and instructions as to how to set up the task chairs for example. 

Ensure that your fitout specialist provides the O & M manuals for advice on the products and 

services provided including the maintenance requirements for the equipment.

Once you have relocated into your new o�ce ensure that you take some time 
to consider the following:

Review - Following your relocation or refit, its essential that you review what you have 

achieved and measure this against your original objectives.

Evaluate the partnership - Evaluate how well your partnership with the fit-out specialist has 

worked.

Consider the benefits - Analyse the business benefits that you have achieved through the 

o�ce fit-out, do they meet the objectives that you set out to achieve at the beginning?

Other improvements? - Discuss these with your D & B specialist as there may be further (quick 

and simple) enhancements that you can make that will further improve your working 

environment.

Throw a party! - Once you are enjoying your new working environment, it is an opportune 

time for publicity as you have something exciting to show your clients. Invite them to visit 

your new o�ces to see the investment you have made in your sta� and clients. 

The relocation of your business assets and personnel can be a challenging proposition. 
Here are some points to consider when organising the move into your new o�ce.

the moving checklist
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The IT Equipment - Do you need to speak to the IT and Telecoms company regarding 

the movement of technical equipment. Your IT and telecommunications equipment is 

key to the continued running of your business and the decommissioning and 

relocation of these times should be considered before anything else.

Crates - Organise all the necessary crates for everyone to move the belongings, and 

ensure you have plenty of labels.

Occupation plan - Make an occupation plan for the new o�ce (who goes where and 

who gets what)

Rota - Prepare a rota for who will be where and when (ensure everyone has a copy with 

mobile numbers).

Storage - Consider your requirements for o�-site storage and archiving requirements. 

Marketing material - Liaise with the marketing team to ensure that all marketing 

collateral is updated including stationery, website and brochures etc.

Communication plan - Organise a communication plan for the sta�, customers, 

suppliers and service providers.

Walkthrough - Schedule a walkthrough with your D & B specialist to look for snags

https://calendly.com/jason_l/30-minute-customer-call?utm_medium=email&utm_source=checklist_drip
https://jsnl.typeform.com/to/SPqugn2G?utm_source=checklist_drip&utm_medium=email


W H O  A R E  W E



03

about us values

we’re authentically di�erent

We add true value. We are true 

to our customers & ourselves.

we get it done

Hard work. Fast work. Smart work.

we have a can-do attitude

We are spontaneous and go above and 

beyond to delight our customers unexpectedly.

we care

We are a family who looks out for our 

customers and each other.

We service the private and public sector 

for all their o�ce furniture and fit-out 

needs. We work with decision makers of 

growing SMEs, franchises, educational 

institutions, government agencies and 

NFPs.

We collaborate with designers, builders 

and project managers to better enable 

our mutual customers to do their best 

with a full fitout solution.

We love working with people who value 

honesty, reliability and above all, their 

own people.

We best service the Australian East 

Coast, but have Australian wide 

capability.

we are JasonL and

our purpose is to enable 

people to do their best.
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capital

We have over 60 passionate, 

resourceful and honest team 

members who all work hard for 

each other and our customers.

people?
power!

Our 4000m2 Central distribution 

warehouse in Botany NSW. Combined 

with interstate warehouses in Victoria 

and Queensland allow us to control our 

distribution network. It’s this large 

investment in infrastructure that allows 

us to deliver on time and within 5 to 7 

business days across the East Coast.

infraestructure?
we got it cover!
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showrooms what makes us unique

products? stocked

we have a large inventory of 

products that we mix and match to 

create products that are specifically 

tailored to meet our clients’ needs.

honesty? always

we are honest people and want 

to work with honest people.

fitouts? fast

huge inventory and an 

experienced logistics team allows 

us to quickly deliver products to 

our customers.

people? first

our people are our business and by 

looking after our people they 

ultimately pay it forward and look 

after each other and our customers.

preferred supplier to Australia's 
largest institutions and businessSydney City

Shop 3, 29-31 O'Riordan Street,

Alexandria NSW 2015

Western Sydney

138 Parramatta Rd,

Granville NSW 2142

Melbourne

329-331 Ferrars St,

South Melbourne VIC 3205

Brisbane

728 Ann Street, Fortitude Valley,

Brisbane, Qld 4006

Outlet Factory Seconds and

Second Hand O�ce Furniture

138 Parramatta Rd,

Granville NSW 2142

our showrooms provide 

customers with an opportunity 

to view and test our extensive 

range of furniture and speak to 

our experienced sta� about 

tailoring the products to meet 

their specific needs.
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home o�ce

Home O�ce Chairs

Home O�ce Desks

Home O�ce Storage

Home O�ce Accessories

Home Partitions

Home Student Chairs

Home Student Desks

Home Whiteboards

Chair Mats

desks

Straight Desks

Corner/L shaped Desks

Manager Desks

Height Adjustable Desks

Home O�ce Desks

Lecturn

Reception Desks

Work Pods/booths

workstations

2 Person Workstations

3 Person Workstations

4 Person Workstations

6 Person Workstations

Ergonomic Workstations

Corner Workstations

Height Adjustable

chairs

Home O�ce Chairs 

Ergonomic Chairs 

Mesh Chairs 

Boardroom Chairs 

Operator / Task Chairs 

Visitor Chairs 

Executive O�ce Chairs 

Meeting Room Chairs 

Lab & Drafting Seating 

Heavy Duty Chairs 

Drafting Chairs 

Conference Chairs 

Training chairs 

Chair Parts 

storages

Pedestal Drawer Units

Sliding Door Credenzas

Filing Units

Mobile Caddy

O�ce Shelving

Lockers

Desk Drawers

Bookcases

O�ce Cupboards

Storage Cabinets

Executive and Boardroom Credenzas

Mobile Trolleys

Tambour Units

tables

Meeting Tables

Round Meeting Tables

Boardroom Tables

Counter Tables

Cafe Tables

Table Tops

Table Bases

Mobile Tables

Standing Tables

Co�ee Tables

Conference / Training Tables

Side Tables

Work Pods/booths

Counter Bases

Mobile Trolleys

whiteboards

Notice Boards 

Display Boards & Cases

Magnetic Whiteboards

Mobile Whiteboards

Glass Whiteboards

Vitreous Enamel

Frameless Whiteboards

Corkboards

Felt Boards

Whiteboard Stationery

Blackboard

flipboards

Letter Boards

Wall Mounted Display Cases

Mobile Display Boards

Wall Mounted Signs

electrical & Crowd control

Power and Soft Wiring

Cable & Data Management

Monitor Arms

O�ce Plants | Pots

CPU Holders

Sanitiser Stands

Clocks | Wall Art | Mirror

Acoustic Panels

Coat Racks | Magazine Racks

Wall Lighting | Lamps

Ceiling and Pendant Lighting

partition Screens

Floor Partitions | Free Standing Acoustic

Desk Based

Whiteboard Partitions

Portable Partitions

Social Distancing | Sneeze Guards

Social Distance Signs | Prints

Rope Barriers | Retracta Barriers

cafe & Hospitality

Indoor Tub Chairs

Indoor Table Bases | Table Tops

Indoor Dining Chairs

Outdoor Tub Chairs

Outdoor Table Bases | Table Tops

Outdoor Dining Chairs

Ottomans & Cushions

Dry Bar Table

Co�ee & Side Tables

Indoor Bar Stools

Indoor Lounge Seating

Social Distancing Signs

Banquet & Function Tables

Outdoor Bar Stools

Outdoor Lounge Seating

Distancing-Sneeze Guards

Barrier Systems

Banquet & Function Chairs

Booth & Banquette Seating

Gaming Pokie Stools

sofas & Lounges

Single Seater

2 Person - Double Seater

3 Person - Triple Seater

Tub Chairs

Reception Seating

Ottomans

Collaborative Furniture

O�ce Lounges

Work Pods/booths

need delivery? done

We o�er next day dispatch on 90% of 

all orders. (Please look at individual 

product delivery times for more 

information)

assembly? of course

No order is too big or too small. 

We have JasonL trained and certified 

installers Australia wide

pick up? available

Drop by our showroom at:

1A/30 Sir Joseph Banks Street, Botany 

NSW 2019

space plan? just ask

Need assistance with project 

management and intelligent space 

planning? Sure! Just ask! Up to 3 

revisions

project management

• onsite consultation

• floor plans

• Australia-wide installations

• power and data management

• building works
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our services areas we cover

nice to
seat you

Get a QuoteSchedule a callW: jasonl.com.au       P: 1300 527 665       E: sales@jasonl.com.au

https://calendly.com/jason_l/30-minute-customer-call?utm_medium=email&utm_source=checklist_drip
https://jsnl.typeform.com/to/SPqugn2G?utm_source=checklist_drip&utm_medium=email


07

certificationsawards

Quality Assurance System is integrated into 

our entire business ERP and SOP's. This gives 

us seamless control and visibility into our 

manufacturing, supply and installation 

processes. Our integrated system also gives 

you, the customer, full transparency into your 

order providing real time communication.

Standards related to environmental 

management that exists to help organizations 

minimize how their operations and processes 

negatively a�ect the environment. Jasonl 

products are designed and manufactured 

with a viewpoint on maximizing our 

environmental e�ciencies.

AFRDI Approved

Level 6 essentially signifies that a chair should 

be able to withstand extremely severe 

conditions of use, such as o�ce environments, 

police stations, military installations, control 

rooms and use in heavy industry.

AFRDI Approved

A green tick approved product highlights how 

we have adopted sustainability as a working 

philosophy on the particular product from the 

materials used to the manufacturing process.

Warranty

Refer to individual product listings for 

warranties. We provide a comprehensive 

warranty against faulty workmanship or 

usage of poor materials - excluding fair 

wear and tear.

Italian Made

Products are imported directly from the 

manufacturer in Italy. JasonL Italian products 

are designed by top Italian designers and 

produced to the highest quality.

Custom Orders

We allows you to customize JasonL products 

to best match your requirements and sizes. 

Mix and match tops, bases, mechanisms, 

arms and foams. It’s as easy as 1,2,3.

BIFMA Compliant

Is an industry-wide registry of furniture 

products that conform to BIFMA safety and 

durability standards. Provides clarity to the 

market by di�erentiating products that meet 

established industry standards.

Australian Made

The Australian made logo certifies that 

certain products of JasonL have been 

audited and passed the criteria. Allowing 

the use of the Australian made logo.

CERTIFIED 
CUSTOM
ORDER
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O�ce Fitout,

Sydney NSW
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Audio Network
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O�ce Fitout, Sydney NSW
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Property Council
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O�ce Fitout,

Sydney NSW
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Direct Money
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O�ce Fitout,

Sydney NSW
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Octet
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O�ce Fitout,

Sydney NSW
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Rufus and Coco
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O�ce Fitout, 

Melbourne VIC
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Smorgon Gutman Group
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