
VACANCY ANNOUNCEMENT 
 
Gardens of the Sun is a fast-growing e-commerce business based in Bali. We make some of the 
most ethical jewelry out there.  
 
We value long-term thinking, the environment and craftsmanship by people who enjoy their 
work with pride. Founded by a sustainability consultant turned designer, we want to impact the 
people who buy from us as well as those we work with.  
 

What we offer 

● You’ll be working 
from our lush and 
green Bali studio in 
a multicultural 
setting 

● An equal 
opportunity 
environment that 
encourages you to 
learn and grow 

● No dress code 
● 20 days of annual 

leave, on top of 
national holidays 

● Weekly vegetarian 
office lunch and 
yoga classes 

 
Think you’re the right person to join our awesome team? Send your CV and cover letter to 
misha@gardensofthesun.com with the position you’re applying for in the subject line.  

How do we rate your application? Your cover letter shows an understanding of and alignment 
with the Gardens of the Sun brand and values, and you have relevant experience and 
education. If you pass the first round, we will call you for an in-person interview. 

 

 

 

 

mailto:misha@gardensofthesun.com


Chief of People and Money Matters [Indonesian national] 
 
We're looking for an HR and Finance Manager who can translate our company values and vision 
to an internal policy that motivates our team. You’ll also be helping us comply with and apply 
for B Corp certification. Certified B Corporations are businesses that meet the highest standards 
of social and environmental performance, transparency, and accountability, often with a 
purpose beyond financial gain.  
 
Your #1 responsibility is to make sure that our business continues to grow because the people 
in it grow, and ensure the vision and strategy are carried out timely by relevant staff. This 
includes all administrative activities that facilitate the smooth running of the office, such as 
organizing information and people, managing our outgoing finances, updating relevant records 
and ensuring all administrative processes work effectively.  

What we expect you’ll be doing 

● Help our team grow and thrive 
● Do the groundwork needed for us to apply for (and later maintain) B Corp certification. 

Establish the procedures to implement these standards.  
● Organize yoga, volunteer time, learning opportunities, company outings and team 

lunches 
● Manage salaries, bonuses and BPJS 
● Be the main point of communication for our tax consultants and accountant 
● Standard secretarial and administrative duties 
● Prepare monthly and annual budgets and financial reports 

This describes you so well, it’s almost scary:  

● You’re a team player with excellent interpersonal and written communication skills, epic 
organization skills and the confidence to lead and motivate an international team 

● You're comfortable in using spoken and written English on a daily basis 
● Bachelor degree (S1) or Master degree (S2) in psychology, human resources, business 

administration or relevant field from reputable university 
● Ability to strategize and formulate HR policies 
● You believe employees are people first and foremost, that can thrive if treated well. You 

consider the team you work with assets to invest in rather than expandable resources.  
● You love meeting people and creating a harmonious environment in your community 
● You're empathic and can easily put yourself in someone else's shoes, but firm 
● Your friends and co-workers look up to you for your planning and organizational skills, 

you're in a ninja in making things happen  
● You're good with money, your friends would happily have you as their financial advisor 
● You want to do the right thing, even if no one is watching 

 


