
Passionate Employees are Productive
Employees
We often hear about the importance of happiness,
satisfaction, and engagement among employees. However,
the most productive employee is a passionate employee. If
you want to get the most out of your staff, evoke passion
in them.

Passionate employees are enthusiastic and motivated; they
willingly come in early, stay late, take pride in what they
do, and go the extra mile for their employer and
customers. Passion inspires people to be innovative and
creative. No one is motivated to move mountains unless
they truly care about their job.

However, according to research by Deloitte’s Center for the
Edge, only 11 percent of U.S. workers are passionate about
their jobs.  We suspect the stats are similar in Barbados.
Lets get more passionate about our jobs!
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Habits of the Highly Creative
In today’s competitive job market, creativity is a highly valuable characteristic that
can easily set you apart from the competition. But, what can you do if you’re not an
inherently creative person? You can practice some habits that spark and promote
creativity.

Here are a few to try out:

• Be an early bird – Start your day early when the house and office are quietest.
Creative types use that first burst of morning energy to jump right into their most
difficult tasks of the day, while their brains are at their sharpest. 

• Daydream – Studies show letting your mind wander can actually lead to more
creative ideas and solutions. So, give your mind a break and see where it takes you.

• Be flexible – Creative people adapt to changing circumstances. If a plan changes,
they go with the flow. Flexibility allows you to change up your routine and opens the
door for new and inspiring experiences. 

If You’re Going to Print, Print
Efficiently
We’re not going to stop printing in the near future, but you
can take steps to ensure that what you do print is done
efficiently.

Think before you print – Resist the urge to print
everything and print only what you need. Employ selective
printing.

Ration your ink / toner – Set grayscale as the default
mode on your printers, and only print in color when
absolutely necessary, as color ink is more expensive than
black ink. Use draft mode when printing documents that
don’t need to be high quality. 

Get more out of less - Format documents you must print
to reduce the amount of ink and paper required. Use
smaller font sizes and ink-friendly fonts such as Ecofont or
Ecoprint; eliminate unnecessary spaces and
images/graphics; and reduce the margins of your
documents.

Use energy-efficient printers – An ENERGY STAR
certified printer uses less power and prevents wasted
paper.
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Getting the Most Out of Your MFP
If you’re only using your MFP to print flyers, copy reports, and occasionally scan a
document, you’re not getting the most out of your office equipment. MFPs are often
underutilized in offices that primarily use them for printing and copying. But these
multi-tasking devises are highly versatile and offer many benefits outside of
printing, copying, scanning, and faxing.

Here are some ways you should consider incorporating your MFP into
your business processes: 

• Automate Paper Workflows – By simply connecting your MFP to a business
application, you can scan paper documents on your MFP and quickly move them to
a business process. You may route the scan directly to a document management
system, or email it directly to a client. This allows you to automate your processes
for converting paper documents to electronic workflows.

• Maximize Faxing – Fax files directly to desktops on your network to improve
productivity and enhance your ability to collaborate with colleagues on office
projects.

• App It Up – Some MFPs now come equipped with cloud connectivity and app
capabilities, allowing you to do all sorts of things. Connect to your Google account
or upload a file to your CMS by using simple, user-friendly apps at the MFP.

• Incorporate VerticalSpecific Solutions – Many MFPs allow users to
customize and enhance their devices for their specific industry. Solutions for education, healthcare, legal, government
offices, and many more are available, and help to enhance security safeguards while controlling costs. For example,
advanced education software allows teachers to print bubble sheet tests on demand and grade the exams in minutes. And
highly secure healthcare software allows doctors to print prescriptions with anti-copy and anti-counterfeit features. 

Few businesses have taken the necessary steps to ensure that their multifunction devices are optimized to work within
their specific print environment. But, your MFP is more than a copier and printer. Contact us today and learn how you can
maximize its functions and streamline your business processes.
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Don't Let Email Hijack Your Productivity
How many times a day do you check your email? Three? Six? Twenty? You might
think this is an optimal way to communicate quickly with clients and colleagues, but
all that email checking is robbing you of your productivity.

It’s time to get your productivity back on track, and stop letting email dictate your
daily actions and suck up your valuable time. Here’s how:

Check email only at specific times – Try to check your email no more than three
times during the work day. Once in the morning, again at midday, and a final time
before leaving the office.

Set realistic expectations – Let your clients and colleagues know not to expect
immediate responses via email. If they need you right away, it’s faster and more
efficient to just pick up the phone. 

Turn off inbox alerts – All these do is interrupt your day and your productivity every
five minutes. Change your email settings so you’re not tempted to check every
email the moment it comes through. 

Secure Your Data before It’s Too
Late
The security of your company’s data is not something to put
off until next week, next month, or next year. The damage
caused by breaches of data security can be severe. Client
relationships that took so much time and effort to build can
be destroyed by a lack of trust. And, in many industries,
data breaches result in heavy fines.

The changing culture of how and where we do business only
adds to the problem, with so much of business now being
done on mobile devices. According to Trend Micro, a global
leader in data security, research shows that 56 percent of
employees very frequently or frequently stored sensitive
data on their laptops, smartphones, tablets, and other
mobile devices. And advancements in technology have only
increased the threats. Danger today comes in many forms,
from malware, to hacking, to malicious employees, to
leveraged social tactics such as phishing.

Be proactive about data security and ask us how we
can help your company minimize risks today.

Is Your Website in Need of
Performance Enhancement?
Is it simple? The less navigation required to use your
website, the better. Don’t make it difficult for users to
accomplish what they want to. Make sure it is intuitive, and
users can get where they need to go without putting too
much thought into it. Have your address, phone number,
and hours of business prominently displayed. 

Is it updated regularly? Besides helping with your
ranking in search engines, updating your website content
regularly is a great way to ensure return visitors. Add new
products offered, employees joining your staff, awards
won, etc.

Is it credible? Testimonials from satisfied clients will
prove to potential customers that your business can help
them too. Ask your better clients to write a brief testimonial
explaining why they do business with you and share these
on your website. 

Is it optimized for search engines? Keywords help
determine whether or not your website shows up in search
engine rankings. Designate a few keywords for your
business and pepper your site’s content with them.
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Avoiding Threats in the Cloud
Cloud-based applications can be very convenient, especially for accessing or sharing
information when working remotely. But, the cloud is not always secure.

Here are a few steps you can take to protect your cloud assets:

Educate the masses. Cloud services are often adopted at the top levels of a
business or within specific workgroups, without consulting the IT department first.
But, it’s critical that endusers understand how to safely use cloud applications
before they are adopted.

Know your cloud use. Many companies are unaware of the cloud services their
employees are using. This opens the door for data breaches, data loss, and account
hijacking – which, according to the Cloud Security Alliance, were the top three
threats to cloud computing in 2013.

Protect your files. Consistent security policies can ensure control of your files
regardless of where they are stored or accessed. You decide who can view, modify,
or print your files, whether they are on a laptop, mobile device, or desktop
computer.

Hot  Products

ECOSYS - M2035dn/l
PRINT > COPY > SCAN >
FAX > HELP
ENVIRONMENT

With a fast output speed of 37
ppm, the Kyocera ECOSYS FS-
1135MFP provides exceptional
functionality with standard
network print, copy, fax and
color scan features, in the
compact footprint of a traditional printer. 

Specs:

• Functions: Standard Network Print, Scan, Copy and
Fax/Network Fax 
• Speed: 37 PPM 
• Max Monthly Duty Cycle: 20,000 Pages Per Month 

Kyocera ECOSYS - 6530MFP
Print > COPY > SCAN > FAX > HELP
ENVIRONMENT

The Kyocera ECOSYS FS-6530MFP provides the superior
functionality and crisp black & white in a conveniently small
eco-friendly design. 

Kyocera's advanced, award-winning eco friendly ECOSYS
technology is both a cost-effective and highly reliable
solution. The system assures that your document imaging
demands are satisfied quickly, on budget.  There is
minimum environmental impact with its high yield
consumables. It is a reliable partner for workgroups that
require a high level of functionality, ease-of-use and
represents the smart choice for eco-friendly, cost-conscious
offices.

Specs:
• Functions: Standard Network Print, Scan, Copy and
Fax/Network Fax 
• Speed: 30 PPM 
• Max Monthly Duty Cycle: 100,000 Pages Per Month 
• Resolution: 600 x 600 dpi, Fast 1200 dpi (1800 x 600 dpi) 
• Standard Paper Supply: Std 600, Max 1600 
• Max Paper Size: 11" x 17"

ECOSYS FS-
C2526MFP
PRINT > COPY > SCAN >
FAX > HIGH ENVIRONMENT

The Kyocera Mita FS-C2526's
exceptional color printing offers
the flexibility to output finished
documents that make an
impact, while fast speeds of up
to 28 pages per minute in color and black, combine with
robust scanning and copy capabilities to improve
workgroup productivity.

Print speeds: up to 28 PPM color and B&W
Network Ready
Standard Duplexing
Max Paper Size: 8.5" x 14"
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