
 
 

Welcome to Charlotte Proper! 
 
Thank you so much for reaching out to host a trunk show for us. Our Spring/Summer trunk shows 
are offered as three day “cash to carry” trunk shows where you’ll be able to invite your friends to 
preview and purchase our Spring/Summer Collection. (Our Fall Trunk Shows will be preorders 
only)  Within each trunk, you’ll receive the following: 

 

 A sample of each design offered; with a list of the quantities available in each size. (Items 
purchased during the trunk show will ship 7-10 days after the show ends.) 

 Customer Order Forms 

 2016 Fall Collection Look book to preview  
 
Responsibilities of the Hostess: 
 
Invite friends, family, and anyone else you would like to attend the show. We ask that you send a 
minimum of 75 invitations to host a party. We recommend hosting your show over three days, but a 
minimum of two days is required.  We find that hostesses have better shows when there are a few 
time and date opportunities to select from. We also ask that you show a minimum of 4 hours at a 
time; example 10am-2pm 
 
When the trunk arrives to your home we ask that you review the clothes to become knowledgeable 
about the collection prior to your show. If you have any questions or are unclear about anything all 
you have to do is call and we’ll be glad to answer your questions. 
 
You will set up and present the clothing at your home. Each article of clothing comes to you on a 
wood hanger and pieces are bundled in numerical order. 
 
We ask that you take special care of the clothing. Each trunk will visit many parties and want the 
clothes to look as great at the last party as they do at the first. We ask that you iron clothing as 
necessary before displaying at your show. Clothes should be in a smoke free environment at all 
times. 
 
You will be responsible for collecting payments (credit card info./checks/money) from your 
customers and filling out the order forms correctly and neatly. Upon completion of your show, you 
will be asked to fill out a Hostess Tally form and email this to us. 
 
Trunks will arrive on Wednesdays and are available for showing on Thursday/Friday/Saturday and 
Sunday. All trunks ship out on Monday mornings. Prepare clothing for shipping by placing the 
clothes back in their original clear bags and on the hangers and make sure that all items are placed  



 
 
back in the trunk according to the number on the clothing tag. We will include a return shipping 
label for you to use to ship back the trunk. 
 
We require that you mail all orders to Charlotte Proper the Wednesday immediately following your 
show. Remember that your customers, and you, will receive their clothes on time if this step is not 
delayed. Hostesses will not receive credit for their show if orders are mailed more than one week 
after show was hosted. 
 

Incentives to a Hostess:  

 
Hostesses receive a commission of at least 10% of net sales. Net sales are the gross sales minus 
shipping and minus the purchase by hostess.  

 This commission will be paid in cash or toward the purchase of garments. 
 In addition, the hostess receives a discount on garments (see Discount Schedule). 
 If she chooses to co-host a show with a friend, the total commission will be split between 

hostesses. 
 Also, according to their agreement, discounts are split between a hostess and co-hostess (i.e. 

one or two each, not two or four garments each) 
 
Commission Schedule: 
$00.00-$4,999.00………..10% 
$5,000.00-$9,999.00…….14% 
$10,000.00-......................18% 
 
Discount Schedule: 
$0.00-$999…….No Discounts 
$1,000.00-$4,999…...20% OFF 8 (eight) outfits on hostess order + FREE shipping (hostess clothing 
ONLY) 
$5,000.00-$9,999…..30% OFF 8 (eight) outfits on hostess order + FREE shipping (hostess clothing 
ONLY) 
$10,000.00+........We will discuss special benefits!!!! 
 
-Discounts cannot be taken on the price of a monogram, only on the prices of the garments to be 
monogrammed. 
 
 

 
 
 



 
 
Tally Forms: 
 
As a hostess you will be asked to fill out a Tally form upon completion of your show. This form will 
calculate your incentive amounts. 
 
You will simply fill in each customer’s information that will be taken directly from your order forms. 
Please email this form to us at shopcharlotteproper@gmail.com 
 
Also print a copy of your Talley form and send it with the order forms when you ship the trunk 
back to us. 
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Charlotte Proper is thrilled that you’ve offered to host a Trunk Show for us! Our shows are 
designed to introduce our line to your friends and family that may not be familiar with the Charlotte Proper 
brand. Charlotte Proper has postcards available to snail mail, virtual invites to email, and social media posts, 
which we are happy to provide if requested.   

Generally, trunks are shipped the Friday before your assigned weekend. This means the trunk will 
arrive mid-week leading up to your show. Once you receive the trunk of samples, you are free to show it off 
as many times as you would like in your home, as long as you have it packed up and back to the UPS store by 
the Monday following your designated weekend. The next few pages provide information on trunk show 
guidelines and a detailed summary of our Hostess Incentives Program. Charlotte Proper’s Hostess 
Incentives Program offers you the opportunity to earn both discounts and commissions based on your 
show’s total sales.  If, at any time, you have any questions, I’m only a phone call/text away and I’m eager to 
help in any way I can.  
 
 Charlotte Proper allows the hostess to continue taking their customer’s orders until the Wednesday 
after their home show. We have found trunk events are most successful when the hostess physically checks 
each customer out during the show and we ask that both our order forms and total show sales tally forms be 
filled out in their entirety, if possible. We offer a tiered incentives program for each of our hostesses which 
allows you to earn both commission AND discounts based on the total sales generated during your show. We 
ask that if there are unforeseen circumstances where you need to reschedule or cancel your show, you notify 
us as soon as possible. This give Charlotte Proper a chance to allow someone on the waiting list to host in 
your spot. Please be sure to review all off of the Trunk Show documents prior to signing below. 
 

By signing, dating, and returning this form, you acknowledge the information above. Your show will 
be confirmed once this form and your consent form have BOTH been returned to me either by mail or email 
at shopcharlotteproper@gmail.com.  

XOXO, 
Mollie Patterson 

Founder & Owner 
Charlotte Proper 

704.626.8139 
 
Hostess Name: _________________________________________________________ 
 
Hostess Signature: ______________________________________________________ 
 
Today’s Date:  _____________ 
 
Circle One:   Spring/Summer Trunk Show or Fall/Winter Trunk Show 
Are you co-hosting? If so, with whom: _______________________________________ 
(***If co-hosting a show, each host need to complete this acknowledgment form and their consent 
form. Your show will be booked once both parties have sent us these forms. 
 
Dates interested in hosting: 
 1st choice:  ____________________________ 
2nd choice:  ____________________________ 



 
Trunk Show Hostess Consent Form 

 
Name: 
 

Date of Trunk Show: 
 

Postcards Requested (Y/N): 
 

Address where trunk will be shipped: 
 

Phone number: 
 

Email: 
 

Credit Card Number: 
 

Exp:  CVC: 
 

Charlotte Proper will NOT charge the credit card provided except in the event a trunk is not 
returned/stolen, a trunk show is cancelled after the trunk has been shipped, or the trunk is not 
shipped back by the date due. If a hostess has to cancel their trunk show, Charlotte Proper requests 
at least 2 weeks’ notice so that your spot may be filled. If hostess has to cancel and has already 
received postcards, Charlotte Proper appreciates the hostess rescheduling. If the trunk has already 
been shipped and the show is cancelled, hostess must reimburse Charlotte Proper for the shipping 
charges. 
 
Charlotte Proper does not allow trunk shows to be hosted with other children’s clothing lines. By 
hosting a show you are solely hosting Charlotte Proper’s line. 

 
By filling out this form, hostess agrees to all regulations. 

 
 
 



 


