Use this guide when assigned a long term
project or paper that has multiple steps.
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Project Name: Due Date:

What do you need to answer?

Thesis/Questions:

What criteria are required (e.g., number of pages, types of sources,
style, font, etc.)?

Guidelines:

What steps are needed to complete the project?

# | Steps Set Deadline

Don’t forget to enter your dates in your planner.

What tools are needed?

Materials:

Information:

Resources:

To download additional copies and receive more tips, www.products.orderoochaos.com.
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