
Stylesheet for “Franciscan Studies” 
 

Manuscript Preparation 

 

1 Manuscript must be prepared in Microsoft Word, in Times New Roman 12 point 

type, double-spaced throughout, including notes. 

2 Bold should be avoided; use italics, not underscoring. 

3 Ample margins, at least one inch (2.5 cm) on all sides. 

4 Justify text, left margin only (in order to avoid hyphens). 

5 Additional space should not be inserted between paragraphs or notes; use 

subheads when necessary to signal a division between sections of the text. 

6 Notes should be endnotes (but will be typeset as footnotes in the journal.) 

7 Illustrations and captions, if any, should be placed at the very end; indicate correct 

placement in the text. 

8 It is important to check for computer glitches and to make sure everything is fully 

legible. 

9 Special characters and accents must print clearly and unambiguously. 

10 If you write in English and know the Chicago Manual of Style (15th edition, 

Chicago, 2003), please follow it. If the Chicago Manual is not available for use, 

be consistent in the style you use. 

11 Manuscript shall be submitted electronically to the editor, Jean-François Godet-

Calogeras, at jefgocal@sbu.edu 

 

 

Citation Practice 

 

1 The author is responsible for the accuracy of quotations and citations which 

should be verified before the manuscript is submitted. 

2 Bibliographical references for books must be complete: Author (initial of first 

name + last name), title, place, publisher and year. For articles: Author (initial of 

first name + last name), title, name of the journal, volume, year, pages. 

3 If you quote Franciscan documents in English, please use Francis of Assisi: Early 

Documents, three volumes, New York: New City Press 1999-2001, and Clare of 

Assisi; Early Documents, New York: New City Press, 2006. 

4 The guiding principle for citations is maximum clarity for the reader rather than 

brevity. 

5 Arabic numerals are to be used for volume, part, and section numbers. This is true 

for journal volume numbers, for volume numbers and other subdivisions in a 

series, and for volume numbers in a multi-volume work. It is also true for the 

subdivisions of classical and medieval texts.  

6 Roman numerals are retained when the original work uses them for page 

numbers. They are also retained for manuscript shelfmarks, where as much as 

possible the usage of the library should be followed. 

 


