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OSS SWMS - ADDING SITE SPECIFIC INFORMATION  
 
Adding Project Details in SWMS Header  

® With the header open (double click within header to open), add your client’s name, site address, 
project number (if applicable) and the date the SWMS was prepared (as shown below): 
 

 

Adding Brief Description of Work 

Complete a brief description of the main work steps as shown below. 

 
The Work Process 

Generic work steps and associated hazards are included in our pre-written SWMS templates. Insert the 
appropriate risk rating from the risk assessment table below and the person responsible (as shown 
below). 
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Site Specific Requirements 

Complete Site Specific requirements if additional site-specific hazards are identified (as shown below). 
Insert site-specific work steps and hazards into table together with appropriate risk rating from the risk 
assessment table above. Proposed safety controls and the person responsible also need to be added. 

Resources, Qualifications and Permits Required  

Complete the resources, qualifications and permits required (as shown below). 
 

 
 
 
 
 
 
 
 

Safety Responsibilities and Contact Numbers 

Complete the safety responsibilities by adding contact names and numbers as shown below. 
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Work Health and Safety Responsibilities 

Complete the Work Health and Safety Responsibilities. This may vary from site to site depending on 
your business size and management structure. 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Sign Off  
Complete the sign off section. All workers on the worksite must complete this section.  

 
 


