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COORDINATOR DETAILS

NAME (FIRST & LAST)

E-MAIL ADDRESS

PHONE (OFFICE/DAY) PHONE (HOME/NIGHT)

PHONE (MOBILE)

PAYMENT DETAILS

 ALL ORDERS PLACED ONLINE           

                                                                                                                                         

 OR

 CHEQUE ENCLOSED

 CHEQUE AMOUNT  

 * Minimum 50% deposit required from cash and cheque sales (unless large online amount)

DELIVERY DETAILS

ADDRESS

CITY PROVINCE

POSTAL CODE

PREFERRED DELIVERY DATES (PLEASE CHOOSE TWO)*

PREFERRED DELIVERY WINDOW (A.M. /P.M. OR FLEXIBLE)*

* Please note, Mom’s Pantry will confirm your delivery appointment by telephone. If you have not yet 
been contacted, your delivery is not confirmed. Please allow 10 to 14 business days for processing.   

SPECIAL INSTRUCTIONS

 

 

Please complete all fields, and submit with your blue order forms.

Submit form via fax or e-mail to close your fundraiser if all orders were done online.

FUNDRAISER delivery

DETAILs & information

GROUP NAME

ORDER NUMBER

ONLINE DETAILS

GROUP PASSCODE

ADMIN PASSCODE*

*Do not distribute

COMMISSION DUE (IF APPLICABLE)

PLEASE MAKE CHEQUE PAYABLE TO*

*This is usually the name of your group, or the organization your group is affiliated with.

(IF ALL ORDERS PLACED ONLINE, PLEASE EMAIL OR FAX THIS FORM INTO OUR OFFICE)

     



need more help?
email us at info@momspantry.ca or call us toll free: 1-800-350-6667

fundraising coordinators,
Did you know that you can track the progress of your fundraiser online?

All coordinators have access to view and track their fundraisers progress as well as email  
participants through their Fundraiser Administration Dashboard. Follow these easy steps to  
access your account, add your fundraiser(s), and view your stats/details/progress/reporting.

*Please note* We have created a new and improved admin access portal for coordinators. 
You will be required to SIGN UP for a new account, if you have not made one within the last 
two years.

coordinator
Online Instructions

using the administrator dashboard 

1  Visit momspantry.ca and click on «Fundraiser Administration» from the 
top Fundraiser Menu.

2  If you’ve created a new account within the last two years, sign in using 
the email and password orignally chosen. If it has been more than two 
years, or it is your fist time fundraising, you will need to “sign up” for your 
own personal Mom’s Pantry Admin account using your email address and 
password of your choosing. This account never expires and can be used 
year to year with any group. 

3  Once you’re logged in, click «Join a Fundraiser» and enter the Fund-
raiser Order Number, Group Passcode and the Admin Password 
provided on the opposite side of this page.

4  Click the «Join Fundraiser» button, and that’s it! You’ve joined your first 
fundraiser. There is no limit to the amount of fundraisers and/or groups 
that you can join and administer.

5  Click «View Sellers» to see a list of all your sellers with orders under 
their name. You can then click «View Orders» to see the specifics of each 


