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Hands-On Experience: India, Secondary & Post-Secondary 
Credential Evaluation

Objectives:

1. Identify and evaluate credentials from India

2. Use the tools learned here to have a better understanding o
f how to evaluate credentials from any country

3. Use the resources we provide to grow your in-house library 
of samples and glossary terms



India

IQAS International Education Guides: https://www.alberta.ca/iqas-education-guides.aspx

https://www.alberta.ca/iqas-education-guides.aspx


India – Basic Terminology 

10th grade
Secondary School Certificate, Matriculation Certificate, All India Secondary School 
Examination, Grade X, Indian Certificate of Secondary Education, High School Exam

12th grade
Higher Secondary Certificate, Senior Secondary Certificate, All India Senior School Certifi-
cate, Grade XII, Intermediate Examination



India Secondary – What We Need 
to Know

Graduation / Completion Requirements
Appropriate leaving examinations

Documents Required
Official marksheets and examination certificates for Grades X and Grade XII

University Eligibility 
Higher Secondary Certificate awarded by a recognized secondary board



Notes for your practical:
- Assume every credential is verified, or sent directly from the issui

ng institution
- Every credential comes from an accredited / recognized institutio

n
- You have been provided everything you need to make a prelimin

ary determination 



India Secondary – Step-by-Step
1. Confirm the education level

2. Confirm necessary documentation is provided

3. Check the listed board for possible verification

4. Find appropriate grading scale

5. Confirm indigenous GPA

6. Convert grades and calculate US GPA

7. Confirm all criteria for your institution has been met 



Step 1 – Confirm the Education Level



Step 2A – Confirm Documentation



Step 2B – Confirm Documentation



Step 3A – Check Board for Verification P1



Step 3B – Check Board for Verification P2



Step 4 – Find the Appropriate Grading Scale



Step 5 – Confirm the Indigenous GPA



Step 6 – Convert Grades and 
Calculate US GPA P1



SPECIAL ALERT!



Step 6 – Convert Grades and 
Calculate US GPA P2



Step 6 – Convert Grades and 
Calculate US GPA P3



Step 7 – Confirm Admission / Equivalency 
Criteria is Met



India Post-Secondary Educational Ladder
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What We Need to Find Out

1. The higher education authority for the country

2. The recognition / accreditation / licensing of the institution and programmatic 
accreditation if needed

3. Verification of the documents

4. Program length / graduation requirements (in incomplete)

5. Your institutional rules / requirements / policies 



What We Need to Find Out #1
The Higher Education Authority for India

All universities must be approved by the UGC* to be considered recognized
http://www.ugc.ac.in/oldpdf/alluniversity.pdf 
All distance-education programs must be approved by the DEC to be considered 
recognized
http://www.ugc.ac.in/deb/ 

All postgraduate diplomas must be approved by the AICTE* to be considered 
recognized (unless awarded by a UGC-recognized university)
http://www.facilities.aicte-india.org/dashboard/pages/angulardashboard.php#!/approved 

All Postgraduate Diplomas in Management comparable to MBA must be approved by the 
AIU
http://www.aiu.ac.in/evaluation/evaluation.asp 

*Exceptions may be made for degree and postgraduate diploma programs offered by institutions 
accredited by other ministries, but this is not common.

http://www.ugc.ac.in/oldpdf/alluniversity.pdf
http://www.ugc.ac.in/deb/
http://www.facilities.aicte-india.org/dashboard/pages/angulardashboard.php#!/approved
http://www.aiu.ac.in/evaluation/evaluation.asp


What We Need to Find Out #2
Recognition of the School

University Grants Commission – Consolidated List of All Universities
https://www.ugc.ac.in/oldpdf/Consolidated%20list%20of%20All%20Universities.pdf
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What We Need to Find Out #3
Can We Verify This?



What We Need to Find Out #4 
Program Length



What We Need to Find Out #5
Your Institutional Rules / Requirements / Policies

I cannot actually help you here, this needs to be discussed with the people in 
charge of your department





India Post-Secondary – Step-by-Step
1. Confirm the education level

2. Confirm necessary documentation is provided

3. Find appropriate grading scale

4. Convert grades

5. Convert credits

6. Calculate US GPA

7. Determine where this fits in the Indian Educational System

8. Confirm your required criteria has been met. 



Step 1:
Confirm Level of Study

While easy when the names match US 
credentials, beware that you don’t 
assume matching names means 
equivalency



Step 2:
Confirm All Needed Documents are Provided

Other names to look for:
Provisional Certificate

Marksheet
Annual Examination Results

Results Intimation Card
Consolidated Marksheets



Step 2:
Confirm All Needed Documents are Provided

Things to be aware of:

Transcripts and Marksheets are two very different things. 
Transcript in India is more like a syllabus in the US

Provisional documents are generally only valid for 2 years after issue
Pass Certificates are used to apply for convocation
It is not uncommon to have attested documents, but you need to watch who attested them

Registrar, Principal, Controller of Exams, EducationUSA or US-India Education Foundation 

Sometimes the first two years of study will be completed at an affiliated college
Affiliated colleges do not have authority to issue degree certificates



Step 3
Determine the Appropriate Grading Scale



Step 4:
Convert Grades P1



Step 4:
Convert Grades P2



Step 4:
Convert Grades P3



Step 5:
Convert Credits

As a general rule, we convert on an annual basis for 3 year degrees

How we do it:

1. Add up total possible (maximum) marks for one year
2. Divide the total marks for year by 30 (target credits) to get your conversion factor
3. Divide 100 by the conversion factor
4. Round that number up or down (depending on your policies)
5. That number is the credits for courses with 100 maximum marks
6. If your marksheets have courses with more (or less) than 100 maximum marks, divide 
     the maximum marks by the conversion factor



Step 5:
Convert Credits

As a general rule, we convert on a semester basis for 4 year degrees

How to do it: 

1. Add up all total possible total marks for one year.
2. Divide total marks for the year by 30 (target credits)
3. This number is called the credit conversion factor. 
4. Divide total possible marks for each course by the conversion factor.
5. Round up or down depending on institutional policies.



Step 5:
Convert Credits



Step 6:
Calculate US GPA



Step 7:
Where Does This Fall in the Indian Educational System
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Step 8:
Confirm Your Requirements Have Been Met

“I cannot actually help you here, this needs to be discussed with the people in 
charge of your department” – Olivea Dodson, 15 slides ago





THANK YOU FOR ATTENDING!

If you have any questions, please feel free to email me:
olivea@transcriptresearch.com

You can also download this presentation here:
www.transcriptresearch.com/ training
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