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School Terms and Holidays

Staff Duties Rota
Days Duties

Term Start End

School Events
Date Event
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Staff & Departmental Meetings
Date Time Meeting Main Focus
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External Examination Dates

Staff Members

Date Subject Level Start time Duration Location

Name Department/Year Email Address Tel Ext.
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Courses, Conferences and Training

Websites
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Web Address Subject Area
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Form/Tutor Group
Name Age Comments
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Parents’ Evening
Date:

General Comments:

Time Student Name Tutor Group Focus of Discussion

Teaching/Year Group:
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