
COPYRIGHT CLEARANCE CENTER INFORMATION  
 
 
Copyright Clearance Center’s (CCC) Academic Permissions Service (APS) is a 
convenient and cost-effective way to obtain permissions to make photocopies of 
copyrighted materials for coursepacks and classroom handouts.  Just submit your requests 
and CCC does the rest.  You may submit a request to CCC online via their 
website www.copyright.com.   
 
The first step is to create you as an additional user on the University Bookstore account. 
 
From CCC’s home page: 

1. Select “Manage Account”, on the top right-hand corner. 
2. Select “Add Additional User” (Pay Per Use Accounts) 
3. Complete form as indicated.  Existing account information: 

 CCC Account # 1003043572 
 Contact Last Name Teague 

4. Please use your APU email address (if possible), when setting up your  
user name and password. 

 
You are now ready to begin!  When you have received your response from CCC, 
print the page showing the response and fees, and include that with your Coursepack 
Request Form and originals.  Please also include your user email address and password. 
 
Billing Policy 
Sixty days after the start of the term it is the University Bookstore’s responsibility to 
advise CCC which permission request details were included in the coursepack and how 
many copies (sets) of the coursepack were actually sold to the students.  This is why I 
need to be informed of your user email/password.   If the permission request is for a 
classroom handout or electronic use, you will need to supply the University Bookstore 
with an account number from your department to pay for the permissions used. 
 
If you have any additional questions about using this service or anything regarding  
coursepacks, please contact: 
 
Textbook Department 
Azusa Pacific University Bookstore 
(626) 815-5044  
bookstore@apu.edu 
 
 

 

http://www.copyright.com/

