
Outline for the role of Marketing Assistant

This is a part time position working 2 to 3 days per week.

Long established independent jewellery designer based in central London seeks a creative, 
strategic and technically minded Marketing Assistant with an interest in fashion and luxury retail. 
This is an exciting opportunity to join a small, friendly and rapidly growing team and contribute 
towards the creative development of digital communication strategies.

The Marketing Assistant will be working with the Marketing Manager to help maintain the social 
media and online presence, assist with e-commerce website management and creation of e-
bulletins. 

Main duties will include: 

Creation of blog content informed by insights on current trends.
Contribute towards the production of multimedia content including photography and 
video. 
Assist with targeted email marketing campaigns using Mailchimp.
Champion the company’s Instagram account by producing engaging and creative 
visual content according to deadlines on the content calendar.
Assist with the management of other social media accounts including Twitter, 
Facebook and Pinterest.
Help to produce reports by collating statistics and press cuttings. 
Gather assets for reciprocal promotional partnerships. 
Upload products to the website, edit product images and write copy.
Contribute towards the discussion of long term marketing and communication goals.
Understand and convey the tone of voice and company ethos in adherence to the 
business brand identity blueprint. 
The successful applicant will have an interest in the brand and an enthusiasm for 
jewellery.

This position would suit someone at the start of their career. Previous experience is not necessary 
as training will be provided, however experience of working with CMS platforms such as 
Wordpress or Shopify or other relevant experience within fashion/luxury retail industry is an 
advantage. The applicant will need good IT skills, a keen eye for detail, an ability to communicate 
effectively and excellent copy writing abilities. In addition to this you must be educated to degree 
level, preferably with a degree in Marketing, Communications or English Literature. Knowledge of 
Photoshop, Indesign and video editing software is desirable but not necessary.

As a small business we pride ourselves on our ability to work together as a team and everyone is 
expected to take a hands on approach to all aspects of the business.

Please submit your CV and covering letter by email to marketing@joyeverley.co.uk 
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