
Welcome (Back) To the Canadian Team! We are looking forward to a wonderful year getting 

to know/catching up with you all. New this year, our calendar has two ways to register for 

an event based on the type of event (free or paid). Below you will find step by step 

instructions on how to sign up for events this season. If you have any further questions 

please let one of our staff know and we will happily walk you through the process! 

 

FREE Events 

Since there is no cost for the event our online payment system is not required and you are able to sign up 

directly in the calendar. 

1. Click the event you are looking to register for, a box should appear in the middle of the screen like the 

following: 

 
2. At the bottom of the screen you will see 1 of 2 things: 

a. “Signed Up”  

 



b. Comments – which will ask for more detailed information about your sign up. 

 
3. To Sign Up, select the comment or sign up button and a screen will appear. Enter your information as 

requested. For Comment boxes, don’t forget to list your answer in the box (shown below) and then 

press save: 

  
 

4. Include you information and press save. When you do you should see your name added to the “Signed 

up”/ “Commented” portion of the window as shown below: 

 



5. Should you need to cancel your sign up, please notify the proshop or email us at 

events@canadiangolfclub.com 

Since plans can change we suggest only signing up for events a few weeks in advance. 

 

Paid Events 

Since there is cost for the event you will be re-directed to our website which will allow you to process 

payment online. 

 

1. Click the event you are looking to register for, a box should appear in the middle of the screen like the 

following: 

 

2. To Sign Up, select “Click Here to Register” button found in the description part of the window. 
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3. In some cases where the event is run by an outside company (Paint Nite as an example) you will be 

redirected to their website to process payment. For all in-house events, you will be directed to our 

page. The page should appear similar to the image below which will ask you for some of your 

information and how many “tickets” you would like to purchase: 

 
4. Adjust the Quantity accordingly and add to cart. When you add to cart you will see an icon at the to 

right hand corner of the screen with a red circle on it. Click on the cart to be brought to check-out. 

 
 

5. Confirm the order in your cart and select the “Check-Out” box 

 

6. Enter the information requested and select the “Continue to payment method” box 

 

7. Enter information and select complete order. A receipt will be emailed to you. 

 

Since plans can change we suggest only signing up for events a few weeks in advance. 

 

Contact Information Reference Chart: 

Events: Melissa Hodgins 

events@canadiangolfclub.com 613-253-3290 x 245 

 

Proshop: Danielle Seabrook 

danielle@canadiangolfclub.com 613-253-3290 x 225 

 

Accounting: Tarek Alsobh 

accounting@canadiangolfclub.com 613-253-3290 x 221 
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