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Assessments in the TSI cover a broad range of knowledge and skills 
important for successful transition into adult life. Key skill areas are clustered 
within four domains – Academic Skills, Post-Secondary Opportunities, 
Independent Living and Community Participation. Assessments within each 
skill area help special educators and transition specialists identify a student’s 
present level of performance, plan appropriate instruction and monitor 
progress. The assessments in the TSI are organised into the following skill 
areas.

Academic Skills
• Reading Year-Level Placement
• Listening & Speaking Skills
• Functional Writing Skills
• Maths Skills

Post-Secondary Opportunities
• Interests & Choices
• Job-Related Writing Skills
• Job-Related Knowledge & Skills
• Communication & Technology Skills

Independent Living
• Food
• Clothing
• Housing
• Money & Finance
• Health
• Travel & Transportation

Community Participation
• Community Resources
• Community Signs
• Citizenship

OVERVIEW
The BRIGANCE® Transition Skills Inventory, or TSI, is a comprehensive 
collection of research-based, age-appropriate assessments that support 
formal transition planning for students with special needs preparing for life 
after secondary school.

The TSI helps special education teachers, program directors and transition 
specialists address the following common requirements for transition planning.

• Administer age-appropriate transition assessments.
• Identify students’ strengths and transition service needs.
• Develop IEPs that include a student’s present level of performance, 

measurable post-secondary goals and recommendations on how to 
meet these goals.

To facilitate assessment and instructional planning for students preparing to 
transition to post-secondary activities, the TSI includes the following key 
features.

• Assessments are criterion-referenced and include customisable IEP 
objective statements that correspond to the skill(s) covered in the 
assessment.

• Many assessments include multiple assessment methods to address a 
range of student abilities and skill levels.

• Transition-related Self-Assessments and Rating Scales provide the 
examiner and the student the opportunity to subjectively evaluate the 
student’s strengths and needs.

• Supplemental and Related Lists/Skill Sequences provide an opportunity 
to assess skills and knowledge that extend beyond the scope of the 
basic TSI assessments.

• The Record Book provides a record-keeping and tracking system that is 
ongoing, specific, graphic and easily-interpreted.

• The Online Management System allows users to track and report 
individual and group progress (subscription rates apply).

In addition, the TSI can be paired with the new BRIGANCE Transition Skills 
Activities, which offers a comprehensive collection of lesson plans and 
activities correlated to the assessments in the TSI.

INTRODUCTION
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SELECTING ASSESSMENTS

The TSI is a collection of assessments designed to accommodate the varying 
skill levels of middle-years and secondary-school students.

For most students, assessing and tracking mastery of the skills in the TSI will 
be adequate for

• identifying present level of performance.

• probing for areas of strength and need (including specific transition 
services needs).

• identifying developmentally appropriate instructional objectives.

Follow the guidelines below to decide which assessments to administer, to 
select the most appropriate skill level within each assessment and to select 
the best assessment method.

1. Deciding Which Assessments to Administer

 When deciding which specific assessments to administer, use your 
professional judgement and keep the following questions in mind:

• Which assessments are most relevant to the immediate concern?

• Which assessments will be more likely to yield the most valuable 
information within the time allowed?

• Which assessments can best be conducted in a particular setting?

• Which assessments meet your program needs and requirements?

STEP 1: GET READY FOR THE ASSESSMENT

PLANNING AHEAD

Become familiar with the assessment procedures so that you can 
conduct the assessment in a natural manner and can focus your attention on 
the student. If helpful, use tabs or markers to quickly locate the information 
you will need.

Schedule assessment early in the day when the student is free from 
hunger and fatigue. When a comprehensive assessment is needed, conduct 
it when the student is most alert and in several sessions, each session no 
longer than the student’s attention span.

Assessments should not be administered if the student is not well or when 
testing requires them to miss treasured activities such as excursions, special 
events or favourite subjects.

Choose the proper environment. The assessments in the TSI can be safely 
administered within the classroom. Although most students do not mind 
working individually with their teacher within their classroom, others may be 
embarrassed. Use discretion in deciding if a student can be assessed in the 
classroom or if a more private setting is required.

Administer the assessments in the classroom only when the rest of the class 
is not engaged in highly exciting or noisy activities.

Administer assessments in small groups when appropriate. Some 
assessments can be administered in small groups to maintain the comfort 
level of students in the regular classroom.

Eliminate distractions. Administer the assessments in an environment free 
of background noises or disturbances. Remove any materials that may be 
distracting to the student.

STEP-BY-STEP ASSESSMENT PROCEDURES
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4. Anticipating Administration Time

 Remember, you do not have to complete all the assessments. The TSI 
should be used as a resource to provide ongoing assessment throughout 
the year. A single assessment may be conducted over a few days, if 
needed, to ensure the student is rested and cooperative.

 In general, the amount of time needed to complete an assessment is 
determined by

• the number of skill areas that need to be assessed, as determined by 
the purpose of the assessment.

• the number of skills and items that can be assessed by group 
administration or observation.

• the skill range of the student. The wider the skill range of the student, 
the more time is required.

• the knowledge or information the examiner may already have 
regarding the skill of the student.

• whether the assessment is deemed to be personally relevant.

• necessary adaptations in assessment procedures.

RECORDING STUDENT DATA IN THE RECORD BOOK

Write all student data in the student’s Record Book before conducting the 
assessment. The information should be current and should clearly identify 
the student. Complete this section of the student’s Record Book before 
assessing so that all of your attention can be focused on the student and on 
the administration of the assessment. Use official records to confirm the 
accuracy of the information.

2. Selecting the Most Appropriate Skill or Skill Level Within Each 
Assessment

 Some of the assessments have several skills or a range of year levels. In 
order to save time, you should review and evaluate any available student 
data to determine the most appropriate skill or year level for initiating the 
assessment. This data might include school placement, school history, 
performance from previous assessments, reports from teachers or your 
own observations.

 Plan to initiate the assessments at a skill level slightly easier than or one 
year level below the student’s anticipated performance. It is important to 
initiate an assessment at a level that will promote a feeling of success. Do 
not waste time assessing skills that are far below the student’s 
performance or skill level. On the other hand, do not initiate or continue 
assessment at a level that frustrates the student.

3. Selecting the Best Assessment Method

 Different assessment methods may be used to accommodate various 
situations. The TSI offers a variety of assessment methods:

• Observation

• Performance

 – Individual Oral Response

 – Individual or Group Written Response

 – Individual Physical Response

• Interview

 Recommended assessment methods are included with each assessment. 
For the best use of assessment time and the most valuable results, select 
the assessment method or methods you believe will be the most effective 
in each situation. In many cases, observation or group administration will 
achieve similar results as individual student assessment.
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Student’s Name:  ________________________________________________________________________  Date: ____________________
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Codes: S – Supplemental List/Skill Sequence  R – Related List/Skill Sequence 
 S & R – Supplemental and Related List/Skill Sequence

H-4S ADVANCED COMPUTER SKILLS
The student knows how to perform the following skills.
___   1.  Login to a computer using a username and password
___   2.  Create a folder
___   3.  Copy or move a file to another folder or disk drive
___   4.  Save files to a disk or external (USB) drive
___   5.  Delete a file or folder
___   6.  Find a file or folder by name or location
___   7.  Identify types of icons (program, folder, file)
___   8.  Switch between open windows
___   9.  Switch between open applications
___  10.  Open and use a spreadsheet
___  11.  Restart the computer if it becomes locked
___  12.  Put the computer into sleep mode

H-4Ra IDENTIFY AND KNOW HOW TO USE EMAIL
The student knows how to perform the following skills.
___   1.  Identify an email address
___   2.  Set up an email account
___   3. Log in to an email account
___   4. Identify if he/she has received a new email
___   5. Open email received
___   6.  Compose and send a new mail message (recipient, subject and email 

filled out correctly)
___   7. Send an attachment and download an attachment
___   8. Send email using cc and bcc
___   9. Send email to multiple people (use an address list)
___  10. Identify SPAM and understand that it should not be opened

H-4Rb  IDENTIFY AND KNOW HOW TO USE WORD PROCESSING 
PROGRAMS

The student knows how to perform the following skills.
___   1. Open a word processing program
___   2. Create a new document
___   3. Save a new document
___   4. Open an existing document
___   5. Enter, edit and modify text
___   6.  Change text alignment and font type, size, colour and style (underline, 

bold, italics)
___   7.  Check spelling and use the thesaurus
___   8.  Find and replace words
___   9.  Select, cut, copy and paste text
___  10.  Create numbered or bulleted lists
___  11.  Print documents
___  12.  Use the Help function

H-4Rc KNOW HOW TO USE WEB NAVIGATION TOOLS
The student knows how to perform the following skills.
___   1.  Open a web browser
___   2.  Identify a URL
___   3.  Type a URL into a field or text box
___   4.  Use back and forward buttons
___   5.  Use the home button
___   6.  Navigate from one web page to another by clicking on a link
___   7.  Use a search engine to search for information
___   8.  Print a web page
___   9. Bookmark a web page
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