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Sarah Kingi
343 Tamatea Drive
Riverside
Rawhiti 4300
Dear Sarah
Receptionist Position
Thank you for your application for the position of Receptionist that we advertised recently. We are delighted to invite you for an interview on Monday, 20 November at 2.15 pm. The interview will be held at our offices at 34-40 Washington Drive, Rawhiti.
Please bring your complete CV with originals of certificates. We will take the opportunity to have you sit a short practical word processing skills test. 
If you are unable to attend at this time, or you have any questions about the interview, please telephone me.
Yours sincerely
Matthew Worwood
Office Manager

