
Method Statement - Media Destruction 


 
Signed on Behalf of Cross Cut Shredding Ltd 
 

Daniel Simmons 
Director

Cross Cut Shredding Ltd 
Company no. 09920755 

 
Waste Carrier: CBDU93711


 
Unit 9 Oxford Mews 

20 Oxford Road 
Pen Mill Trading Estate 

Yeovil 
BA21 5HR 

 
0333701700


info@crosscutshredding.co.uk 
 

Collection Collection is carried out by team members that have been vetted to industry standard BS7858. 

Transportation

A boxed vehicle with alarm and additional locks on storage area. No confidential waste to be left in 
a vehicle over night.  


Only company vehicles are to be used for collection.  
 
Our waste carrier licence no. CBDU93711

Storage All confidential waste is stored in staff only area of the warehouse. CCTV recording 24/7 with a 
Police monitored intruder alarm rated for EN50131-1. 

Destruction Hard Drives are carefully removed and then drilled with multiple holes which damage / destroy the 
platter inside (this is where the information is stored). 

Disposal All waste materials are disposed of with in the WEEE regulation for electronic waste. 

Time Scale All destruction is completed within 24 hours of collection and certificate of destruction is issued via 
email within 48 hours of collection. 

Team Members

All team members carry ID cards wear company uniform and have been vetted before 
commencement of work to BS7858 which also includes a DBS check.  
 
This includes collection team members, warehouse team members, office team and directors. 
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