
Intro to Facebook 

A Facebook account is a personalized website designed to facilitate social interaction. It 
is organized into two sections – the news feed and your profile/activity page. 

Before we look at these two specifically, let’s take a look at the navigation options at the 
top of the Facebook screen: 

From left to right: 

• The “f” is a link that will take you to the news feed page (aka “home”) – this is 
where you can find out what all your friends are up to. 

• The search bar is next. Just type in the name of someone you’re looking for, or a
place you’re interested in, or an organization you’d like to keep up with (Camp 
Tech!)

 • Next is a small rendition of your profile picture (if you included one) with your 
name. This links to your Profile page.
 
• “Home” takes you to the news feed page (like the “f” on the extreme left)
 • “Find Friends provides a list of people you may know, and options for 
searching for friends. 
• Next is the people symbol. Here you can confirm friend requests and review 
friends suggested by Facebook.
 
• The message symbol is next. This is where you access existing messages, or 
send new ones.
 
• The globe represents notifications – these are postings and tags of people you 
know. You can adjust the settings for notifications here as well.
 
• The lock symbol. Here you can easily manage your privacy settings – it is easy 
to navigate and is in quite plain language.

 • The down-arrow is all about account settings. Here you can change your 
password, adjust the language being used, access the security settings, log out of 
your account, get help, and so on. 

News feed: 

The news feed is an addictive display of all the posts you and your friends have been 
making. Get there by clicking on “Home” (top) or the “f” (top left). 
This is the place where you’ll see new pictures put up by your friends, notices of their life
events, updates from companies and organizations you’ve “liked” (Camp Tech!), and the 
occasional advertisement. 



 You can post information about yourself or things you find interesting directly 
here. Any postings you put up here will also show in your timeline 

 You can set who has permission to see the post at the time you make it. Just click
the down-arrow as shown, and select the appropriate audience

 You can “like” or “comment” on the posts of your friends. This is a great way to 
show you are interested in what’s happening with them. Just click as shown 



Profile: 

Your profile page is where you include information about yourself. Get there by clicking 
on your picture or name in the top blue band (centre right). 

You can make changes by clicking on “Update Info” (next to “Activity Log”) and then 
put in data like family relationships, education details, favourite quotations, even 
religious views (clicking “About” also allows for these changes.) 

You can also click “Edit Profile” on your home page (top left). Only share information if 
you are comfortable with it being generally known. 

 Info you post can be set to be viewed by a specific audience (say, friends only, 
not the public). Just click on the down-arrow beside the audience symbol (as 
shown to the right) and make your choice.

 



 It’s easy to update you profile picture. Just mouse over the picture and click on 
“Edit Profile Picture.” You’ll be given the option to choose from pictures in your 
account, browsing the files in your computer, or taking a picture with your 
webcam 

Timeline: 

Your timeline is a chronological record of your activities on Facebook. Each time you 
post an update, it appears here – it’s a kind of ongoing diary of your life.

 Timeline entries can be seen by those you set as the audience, which you do at 
the time of posting. You can hide and edit the post later if you wish 

 Others (i.e. “friends”) can post on your timeline too. You can limit this also.

 If someone identifies you in a picture on their Facebook page, it will show up on 
your timeline. Again, you can hide or limit this 

Privacy: 

Facebook is designed to be social – therefore it defaults to the most public view possible 
so you can share aspects of your life. But too much sharing may be unwise. It’s best to set
the default as to who can see your posts to “friends.” That way, only the people you 
already know can see your comments about travel, work, and so on. Be aware that your 
friends may comment on your posts, which means their friends can see the info also. 
Facebook has made a big change as to how it handles privacy. Most of what you’ll want 
to do can be done through the Privacy Shortcuts icon (little lock symbol, upper right).

 Simply click on the icon, then on “Privacy Check-up” to learn about how your 
account is set up 



 Click on “Who can see my stuff?” you’ll be given three options as shown below.
Click “Who can see my future posts?” and set the down-arrow to “Friends.” 
From now on, every post you create, will default so that it can only be viewed by
people in your friends category. You can override this at the posting level if you 
wish (don’t forget to change it back afterward) 

 To review what other people are posting about you, you’ll need to use the 
“Activity Log” and item two will redirect you there 

 If you want to see what other people will see when they look at your profile and 
timeline, just choose the third option (“What do other people see on my 
timeline?”). Select “View As” a member of the public, and you’ll be taken to a 
view of your profile page as it would be seen by a stranger. Very handy!

 The “Who can contact me?” preset is a reasonable option. Basic Filtering allows 
most people to send you messages, and allowing “Everyone” to send you friend 
requests seems reasonable. You could change this to “Friends of Friends” if you 
would prefer • If someone is bothering you with messages or inappropriate posts, 
you can simply block them by entering their name or email as shown on the right, 
and they will be blocked. 



Now let’s look at your Profile from a privacy point of view: 

 On your Profile page, click “Update Info” 

 Review each item and ask yourself if it is okay that strangers could know this bit 
of information about you. If not, change the access permissions.

 For many items it is simply a matter of clicking the down-arrow beside the people 
symbol shown. You can select a specific group such as “Friends,” “Public,” or “Only 
Me.” 



 For other items, you’ll need to click the “Edit” button in order to have access to the 
down-arrow choices. Don’t forget to click “Save” once you are done! 

Others might tag you in pictures they take, so that you show up on their Facebook page. 
You don’t have any control over what other people say about you, or whether they post 
your picture – but you can control whether such images go onto your Timeline. 

To do this, turn on the review requirement for friends who tag you in pictures. Click on 
the Privacy Shortcut icon (the lock icon in the top right of the page), then on “See more 
Settings.” 

Select “Timeline and Tagging” as shown below (red arrows): Now turn “On” the option 
to “Review posts friends tag you in before they appear on your timeline.”

 To review and then permit (or not) any such tagged pictures, you need to go to the 
“Activity Log” on your Profile page. 

Here you’ll be able to review the posts you are tagged in, and choose if such posts can go 
onto your Timeline or not. 

If you are uncomfortable with others posting things on your Timeline, you can set this to 
“Only Me.” Simply click “Edit” in the question “Who can post on your timeline?” (green 
arrow, above) and change the setting. 



Security: Remember that security is not the same as privacy. Privacy deals with how 
much information you choose to disclose; security is all about the integrity of your 
account.

 Click on the Privacy Shortcut icon (lock) and select “See More Settings” 
 Click on “Security” 
 Here you can choose to be notified if your account is accessed by a new device, 

require login approval on a new device, and so on. You can also deactivate your 
account from here, if you want to leave Facebook

 To change your password, click on “General” (top left).


