
 
 

 
SEP Popup Manager - ZURICH 

https://www.wienachtsdorf.ch/ 
Job Description 

 
Duration: 
Preparation: November 2022, 2 full days 
Popup: Thu 24 November to Fri 23 December 2022 (30 days) 

OPENING HOURS 
Monday - Saturday 11 am - 10 pm 
Sunday 11 am - 8 pm 

 
THE ROLE BEFORE THE OPENING: 
- Be the point contact with the organisers at Wienachtsdorf: familiarise with their terms & 
conditions, with the opening hours and all regulations, to make sure we we comply at all 
times. 
- Planning the chalet set-up: the candidate will prepare a detailed list and budget for the 
needed props and fixtures for the chalet + quotes for van rentals for the moving of the 
furniture to the market and back after closing on the 23rd. Once management approves the 
list of needed props, you will proceed with the purchase of such items (invoices payable by 
SEP Suisse SA). DIY person needed at set-up to assemble furniture and at check-out to dis-
assemble. 
- Plan visual communications ahead of the launch and during: signage, decorations, social 
media campaigns to be discussed. 
 
THE ROLE NOV24-DEC23: 
- Opening and closing of the chalet: assuming a heavy wooden door has to be removed and 
re-assembled at opening and closing, you might need to identify a handyman who can come 
for 15min at open and close to support the removal of the wooden covers and negotiate his 
rate in advance. There usually are handymen who do this for several chalets at the markets. 
- Acquire a deep knowledge of the SEP mission, strategy and product portfolio. 
- Familiarise with the product range, sumup payment terminal, inventory update 
googlesheet, SEP visual merchandising and folding practices.  
- Daily update of inventory on googlesheet, with list of items sold and daily sales amount: we 
will have to share this daily info with the organisers. Cashless market. 
- Visual merchandising and storytelling at the Chalet: familiarise with the story, materials, 
products etc and focus on selling and talking about our Zurich reseller, Intwine as well as 
our Geneva, Berlin, Amman, Milan own boutiques.  
- perfect coordination in case 2 people take on the project, to make sure the chalet is always 
open during opening hours.  
This is not a complete list, but it provides a good picture of the job position. 
 
 
 



PROJECT BUDGET: 
Fee in line with market rates to the one candidate or to be shared by the 2 candidates pro 
rata for their work.  
The fee will cover all of the above costs, excluding the transportation of goods, fixtures and 
fittings + daily opening and closing of the chalet + fixtures and fittings to be purchased. 
 
PROFILE:  
Experience in the Retail and Distribution sector is ideal.  
Passionate about fashion, entrepreneurship as well as social impact. 
Fluent English and German. 
Strong personal, IT and organisational skills. 
 
SKILLS REQUIRED:  
Selling, great organisational skills, precision, accuracy, patience, entrepreneurial spirit, 
honesty, quick response time, problem-solving attitude, passion for the cause of the 
refugees he/she will represent. 
 
 


