
Page | 0  
 

  

 

 

[Company name] 
[Date Authorized] 

[Version} 

Hazard Communication Program 

“The safety and health of our 
employees are our top priority.  
Everyone goes home safe and 

healthy – everyday.” 
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Purpose 

The management of (Company Name) is committed to preventing accidents and ensuring the 
safety and health of our employees.  We will comply with all applicable federal and state health 
and safety rules and provide a safe, healthful environment for all our employees.  To ensure that 
information about the dangers of all hazardous chemicals used by the company is known by all 
affected employees, the following hazardous information program has been established. Under 
this program, employees will be informed of the contents of the OSHA Hazard Communications 
standard, the hazardous properties of chemicals in the work area, safe handling procedures and 
chemical protective measures. 

This written hazard communication plan will be available at the following location for 
review by all employees: (Plan Location). 

Program Responsibilities 

Management 
Management has the following responsibilities: 

1. To establish guidelines for hazard communication that meets the need of the company
and is compliant with OSHA and local regulations.

2. To ensure that employees are provided with the proper materials for communicating
hazards to employees.

3. To designate an employee to administrate and supervise the hazard communication
program.

4. To provide training to employees on hazard communication.
5. To ensure the company is operating in accordance with this policy by performing

periodic reviews and audits.
6. To review this safety policy for effectiveness periodically and when program

deficiencies are discovered.

Hazard Communication Supervisor 
The company Hazard Communication Program Coordinator is (Name of Person or Position) 

and can be contacted at (Contact Information).  The Hazard Communication Program 
Coordinator has the following responsibilities: 

1. To supervise the implementation and execution of the hazard communication
program.

2. To provide or coordinate hazard communication training for employees.
3. To ensure that materials received to the company are properly labeled and have safety

data sheets (SDS).
4. To ensure that all chemicals used at the facility are included on the chemical

inventory list.
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5. To ensure that the company hazard communication program meets the requirements
of OSHA.

6. To schedule periodic audits to monitor program effectiveness.

Supervisors 
Supervisors have the following responsibilities: 

1. To ensure that their functional areas have the appropriate hazard warnings.
2. To ensure that their functional areas have the proper SDS and that they are available

to employees.
3. To make sure no employees work with or near chemicals without receiving the

appropriate training.
4. To provide communication between employees and management on safety issues.

Employees 
Employees have the following responsibilities: 

1. To attend required safety training classes prior to starting work.
2. To make sure that all chemicals used in the workplace are properly labeled.
3. To review the material safety data sheet for each chemical prior to using it.

Chemical Shipping Container Labeling 
The (Position Responsible) will verify that all shipping containers with hazardous chemicals 

received for use are properly labeled.   

Hazard Communication Standard Shipping Labeling Requirements 
Chemicals containers must meet the following labeling 

requirements.   

1. Be clearly labeled as to the contents.

2. Have the appropriate hazard warning.

3. List the manufacturers name and address.

GHS Labeling Requirements 
Chemical containers must be labeled with the following 

information. 

1. A product identifier.

2. A signal word, either “Danger” or “Warning”.

3. A hazard statement.

4. A standard pictogram.
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5. A precautionary statement.

6. The name, address, and telephone number of the chemical manufacturer, importer, or
other responsible party.

It is the policy of the company that no chemicals will be released for work until this 
information is verified.   

Secondary Chemical Container Labeling 
The supervisor of each work area will ensure that all 

secondary chemical containers are properly labeled.  
Secondary chemical container labeling can be labeled with 
the same shipping container labels, or information that 
communicates the following: 

1. The identity of the chemical.

2. The hazards of the chemical.

The label may use a combination of words, symbols or pictures to communicate this information.  
The company will use a standard labeling method for all secondary containers. 

Secondary Container Labeling Items 

Product Identifier 

Select an Option 

Select an Option 

Select an Option 

Select an Option 

Safety Data Sheets 
The (Position Responsible) will establish and maintain the company Safety Data Sheet 

program.  This person will ensure that procedures are in place that maintains the necessary SDSs 
and that new ones are reviewed for new or significant safety and health information.   Any new 
information will be immediately communicated to employees and added to the SDS storage 
locations.  Copies of Safety Data Sheets for all hazardous chemicals to which employees of this 
enterprise may be exposed will be stored at: 
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(Company Name)will attend a health and safety orientation and will receive information and 
training on the following: 

 
1. An overview of the requirements contained in 1910.1200 – Hazard 

Communication Rule. 

2. Chemicals present in their workplace operations. 

3. Location and availability of our written hazard communication program and 
SDSs. 

4. Physical and health effects of the hazardous chemicals. 

5. The symptoms over overexposure to hazardous chemicals. 

6. Methods and observation techniques used to determine the presence or release 
of hazardous chemicals in the work area. 

7. How to reduce or prevent exposure to these hazardous chemicals through the 
use of control/work practices and personal protective equipment. 

8. Steps the company has taken to reduce or prevent exposure to the chemicals. 

9. Safety emergency procedures to follow if they employee is exposed to these 
chemicals. 

10. How to read labels and review SDSs to obtain proper hazard information. 

 
This training program will consist of two parts.  The first part is a classroom training session, 

where the requirements of the OSHA Hazard Communication Standard and the company Hazard 
Communication Plan are covered.  The second part consists of a workplace evaluation where the 
employee demonstrates the required knowledge, understanding, and abilities of the course.  After 
completing the training class, each employee will sign a form to verify they attended the training 
and understood the policies on hazard communication. 

 
Prior to a new hazardous chemical being introduced into any area of this workplace, each 

employee of that area will be given training as outlined above.   (Person or Position Responsible) 
is responsible for ensuring that SDSs on any new chemicals are available. 

Contractor Requirements 
It is the responsibility of (Position or Person Responsible) to provide contractors the 

following information: 
• Hazardous chemicals to which they may be exposed to while on the job site, and 

the procedure for obtaining SDSs. 
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