“The safety and health of our

employees are our top priority.
Everyone goes home safe and
healthy — everyday.”

Safety and Health Program

[Company name]

[Date Authorized]

[Version}




Table of Contents

Safety and Health P1an BasiC PriNCIPIES.......cuiiiiiiiieie sttt sttt sne e anaenes 6
Management Commitment and ReSponSiDIlItIES..........ccovvieiiiiiiic e 6
Employee Commitment and ReSpONSIDIIILIES...........cocoveiiiiiieic e 6
COMPANY PrOTIIE.....ei ittt et er et e nrenre s e 7
ANalysis OF WOrKPIate HAZAIUS .........cciiiiiiieieieise s 7

Company Hazard Profile ..........ooi i 8
RePOrting SAfEtY CONMCEIMS. ......ciiiiiiiitirieit ettt bbbttt 9
SATELY THME OULS ...ttt bbbttt bt bbbt e et bbbt eneene s 10
Safety INCIAENt INVESTIGATION .........oiiiiiiiiieiie et 10
ANNUAL INCIABNT REVIEBW ... .ottt st et te e aesteenaesresteeneentenne s 10
MaINTENANCE PrOGIAM....cviiiiiiiiti ittt ettt et e b e st e s beebe et esbeese e besbe e s e sbestaeseeseears 10
DISCIPINE POLICY ..ttt ettt et st e et e b e sbe e b e e besbeere e resba e e e srearas 10
EMErgency ACLION PIANS .........coiiiiiiie ettt st sttt sr e be e sresbeens 11
EMErgenCY EXIt ROULES .......cciviiiiiieiee ittt ettt ettt st et et be et e s beeae e sr e beeneesresbeens 12
First Aid and Medical EMEIGENCIES ......cciiiiiiiiiiececcte ettt sttt st sbe e 12
METICAl SUNVEITIANCE .......eveeeeece ettt nae e 13
Safety TrainiNg REQUITEIMENTS .......cviiiii ittt ettt e e et e re e sresbeebeesaesreeraereas 13
Company Safety OFIENTALION ........ccviiiii et sre e be e e e e rearee it 14
JOb SPeCific SAfEty TraiNING ....vccviiieiccc et sre e re e ras 14
e aToTo [Tol =TT T[T RSP SRSTPR 14
DESIGNALING TTAINETS ...ttt ettt bbbt b bbbt e bt b bt e et et nb e b 15
Company Safety POIICY REVIEW ..........ccuiiiiiiiiiiiieeei e 15

OSHA Injury and RecordKeeping PrOgram ........cocioiiioiiieii ettt st ee e e 16
U1 010 - SO 16
Program COOMINALOL .........cciiiiie ettt sttt te e et e e ra et e sreese e eenaeeneeee e 16
Determination Of WOrK-RelatEONESS .........civiiiiiiiiiiie s 16
WOIKING FrOM HOIME ...ttt 16
Travelling EMPIOYEES. ..ottt bttt bbb 16
Types Of INJUIES AN THINESSES ......c..ouiiiiiiiiiee s 17
Procedure for Submitting Work-Related Injuries and HINESSES .........cocovveiiiiiiiiiiiie e 17

SUPEIVISOE ACTIONS ...ttt sttt sttt st e st e e s e seeseetese et e e eseaneeseaseneeneeneenes 17
Recordkeeping Coordinator ACLIONS ..........coiiiieiee ittt ee e e 18
PIIVACY CBSES ... eeiteeieeite ettt ettt sttt sttt e e bttt e s et e e st et et e e st e et e ebees e e eeebeeseeneesseeneeeeaneeneenaens sreas 18
ANNUAE SUMMATY ...ttt ettt e et eteeseesteeteene e besreeneeeteaneaneeneas 18
SUMMANY CertiFICATION ...eeeii ettt eneeseeeneeeenre s 18
ANNUAL SUMMATY POSTING ... .iiiieiiecic et e e e sre e s e sne e s naeen e e neeereeneee e 19
Employee REVIEW OF RECOIUS .......coviiiiiiiicic ettt st st be e e sbeens 19
(@ 1] N {0 oo PSSR 19
OSHA 301 Injury and Incident REPOIT FOIMS.......cccciiiiiiiiiicieciecee ettt 19
Record Retention and UPGatiNg ........ccoiiiiiiiiiiie e 19
Reporting Fatalities or CataStropheS ...........coviiiieiii e 19
EMPIOYEE TTAINING ...ttt ettt 19



B[] o = 2 Lo I A 4 =LY SS S 20

PUIDOSE .ttt b e bt e e bt e bt e b e e b e e e b £t e R et e R e e e Rb e b e et e e b £ e ebeenbeenneas 20
Program ReSPONSIDIITIES. .........cuiii ettt e e e 20
IVIBNAGEIMENT ...tttk h bttt et e b e e sb e e s bt e e b b e e b b e e b b e e Rb e e st e e be e ebeenbeenbeeabe eas 20
Job Hazard Analysis COOrdiNALOr..........cuoiiiieiieeiee et 20
RS0 oL VST £ SR STP 20
EMPIOYEES ...ttt s 21
Hazard Management PriOTTTIES ..........oiiiiiiiieieceese e 21
Elimination of the HAZard ...........cccoiiiieie e 21
Management Of the HAZAIT ..o 21
Personal ProteCtive EQUIPIMENT..........oiiiiiiieiiisiseie et 21
UNCONEFOIEA HAZANAS.......c.eeveieieie ettt sttt sre et nae e nee st e 21
Designating Job Hazard Analysis DULIES .........cciiiiiiiiiiiieeeeee e 21
TraINING REGUITEMENTS ...ttt ettt b b bttt nn e 22
TrAINING FIEOUEBINCY ..evviieciecic ittt ettt ettt et e b e e e et e b s et e s beebeebesbeeseetestaeneesrears 22
TYPES OF HAZAIGS ...ttt sttt b e et st e e e e e e beebe e tesbeeteenbenre s 22
Job Hazard ANalySis PrOCEAUIE.........cecviiiiieecee ettt sttt s reera e besaeeneas 23
Step 1 - ODSEIVE the JOD.....civiieicc et re et sreene s 23
Step 2 - Break the JOD INTO STEPS......coiiiiic ettt 23
Step 3 - DESCrIDE the HAZANS ........ocoviiieiic et 23
Step 4 - 1dentify CONtrol IMEASUIES .........cviiviiieiece ettt st 23
Step 5 - Review, SUbmit And IMPIEMENL.......ccooiiiiiiece e e 24
Job Hazard ANalySis FIEQUENCY ........cviiviiieie ittt sttt re et reras 24
T o ol (o GCTT o ] T [OOSR 24
Program EVAIUALION ..........coiiiiiiie et 24
Y ANolol [0 (=] o | A LAV o F= L o] o RSSO UR 26
PUIDOSE .ttt h e st s ettt E e R Rt R e R e Rt e Rt e Rt e en e e et e e e e tee e nreenraenres 26
Program ReSPONSIDITITIES. .........ccuiiiiiec st 26
Y o TaE=To T4 T=] o USSP 26
RS0 L= VST £SO S TP 26
0001 0= SRR 26
DBTINMITIONS ...ttt b bbbt h bbbt n ettt e ere s 27
AN oo T =1 | OSSO OPRPPRPN 27

N L=T T SR 27
AcCident INVESTIGATION KiT........oiiieie ettt sre e naeeneas 27
Designating ACCIOeNt INVESTIGALONS. .......eivieieeeei e s e e re e sre e re e reesreesre e reesree e 27
TraiNiNg REGUITEIMENTS ......viiiiiiie ittt ettt ettt e te e e st e e be et e sbesbe et e sbesseeseesbeebeestesbeetsetesreas 27
TrAINING FIEOUEBNCY oottt ettt ettt t e s be et e s be et et e et e et e sbeebe e besbeeneetesteeneeseenrs 28
Accident INVEStIgation PrOCEAUIE. ........c.iii ittt s re e re et sbeene s 28
Program EVAIUALION ..........c.coiiieie ettt st e r e s be st sae e e e 29
Fire Prevention PrOQIam .. ....ccviiiieieiee ettt sttt e e s e et e be st e s teese e s e eseen e eesbenteeneenee e et es 30
PUIDOSE ..ttt ettt b e bt e e bt e e bt e b e b e e b et e R et e R e e e Rb e e b e e bt e b £eebeenbeenneas 30
ESTU 1] = Y USRS 30
Program ReSPONSIDIITIES. .........ccviiiiiic ittt sae e e 30
Y o Tat=To T4 T-] L SRS PPRP 30
Fire Prevention COOMTINALOT ..........uiuiiiiiiiieisii sttt sn s 31
SUPEIVISOIS ..ttt bbb bbb bbb bbbt e et e bbbttt e bttt e 31
EMPIOYEES ...ttt s 31



Housekeeping and Safe WOrK PraCtiCeS..........coveiiiiiiiiieccesee e 31

Electrical FIre HAZAITS ........ccviiiiiiieeee e 32
Y VLo g T =l o oV T o USRS 33
POraDIE HEALEIS. ...t 34
OFFICE FIrE HAZAIUS ...t 34
Cutting, Welding, and Open FIAME WOIK..........c.coeiiiieieie e 34
Maintenance of Fire Prevention EQUIPMENT.........c.ooiiiiiire i 35
Maintenance of Safeguards on Heat Producing EQUIPMENT.........cccooiiiiiinineneneecsese e 36
Flammable and Combustible MaterialS............cccoviiiiiiiiiieic e 36
(O N SRS 36

(O S = I 1= SO STRPS 37

(O S O 1= PSSR 37
(O D N SRR 38
11 110] (] T T TSSOSO TP TP PP PPPPRPO 38
Fire EMergency ACHION PIAN .......ccoiiiiiiiiee e 38
FIFE FIGNTING ..ottt b e e et et e e e st et e e ne e st e sbeeneesbesreenn e 38
I UL TSSOSO 38
PrOQIAM REVIBW ... .eviiiiite ettt sttt b e et et e s beess e beeba et e s beebeebesbeebsenbesbeessesbestaeneenes 39
Hazard COMMUNICATION ........ciiiiriiiii ettt ettt 40
PUIDOSE .ttt ettt h e bt e e bt e e bt e b e oo b e e ke e e Re e e R e e e Rb e e bt e b e e b £enbeenreenneas 40
Program ReSPONSIDIITIES. .........ciiii ettt e e 40
IVIBNAGEIMENT ...ttt sttt a ettt e b e e s bt e s bt e sb b e eb bt e b et e Rb e e mb e e be e ebeenbeenbeenbe eas 40
Hazard CommuniCation SUPEIVISON.........uiiiiiieeiiee sttt et neeneeenens 40
Y0 1= Y LT PSSR 41
EMPIOYEES ... bbbttt s 41
Chemical Shipping Container LabeliNg .........cooiiiiiiiiiieee e 41
Hazard Communication Standard Shipping Labeling Requirements............c.ccocevvvvvniniinennnnns 41
GHS Labeling REQUITEIMENTS. .......oiiiiiiieieieieicste sttt 41
Secondary Chemical Container LabDeliNg........ccccviiiiieiiiiiii e 42
SAFELY DALA SNEETS.......ceiiiiciciii bbbttt 42
Hazardous NON-ROULINE TASKS.......ccvieeieieiieeie sttt sttt steste e e e sneenes 43
ChemiICaAIS TN PIPES ..ottt ettt et e e st e s te e s e besre et e sbeaneeseesreanaenrens 43
Hazardous ChemiCal LISt ..........cciiiiiiiiii e 43
TraiNING REGUITEMENTS ......itiiieieieiii ettt bttt b e e ene s 44
CONLraCtor REGUITEIMENTS. ... .ot eie ettt ettt e et et e sbeaseeneeseeeneeeeabeaneeseeeneeneenneas 45
Program EValUBLION ........coi ettt ettt seeere e e sae e e e e 45
Personal ProteCtive EQUIPMIENT ........coiiiii ettt te e e s e e e e e sbenteeneene e e enee s 46
PUIDOSE .ttt ettt h e bt e e bt e e bt e b e e b e e e b e e e Re e e R e e e Rb e et e b e et £ e nbeenreenneas 46
Program ReSPONSIDIITIES. .........oiiii et ee e 46
IVIBNAGEIMENT ...ttt h e h ettt b e e s bt e s he e s b b e e b b e e bb e e Rb e e nbe e be e ebeenbeenbeenbe eas 46
PPE Program AdMINISIIAION ........co.iiiiie ittt st sre e eesae e eneenee e 46
Y0 1= Y LT PSSP 46
EIMPIOYEES ..ottt ettt e bt e st et e et beeae et e be et et e ebe et e sbeebeenbe et e rs 47
The Hazard Control HIEIAICNY .........oviiiiiiiiecs e 47
ENQINEEIING CONIOIS.....c.oiiiieiiciiiii ettt 47
AdMINISIIAtIVE CONIOIS ..iviiiciiiciice ettt st e ta e e sreereeneenne e 47

e e YT <o o o ISR RSSTR 47
o o S Y U 14 o] o OSSR 48



Eye and FaCe PrOtECION ......c.viuiiiiiiieieeee et 48

[ (=T o I £ (T (oo PSR 49
00 B 1 (=T [0 PSSR 49

[ Fo LT B o 0] (<o 1 o SRS 49
ProteCtiVe CIOThING ......o.i ittt n e re e e e 50
T T =1 (0] Y o (0] (=T ox (o] SO SRT 50
FaIl PIOTECTION ..ttt bbbttt e ene s 51
PPE Operating Procedure fOor EMPIOYEES. ........couiiiiiiiiieiieieie et 51
Select the APPropriate PPE ..o s 51
INSPECE the PPE PrIOK 10 USE.....c.iiiiiiiieieiieeecee sttt 51
DON T8 PPE ..o ettt et e e e st et e e s e sbe e re e e te e e nrenreenee e 51
WK TNE PPE ... .ottt sttt e st et e be e e st e ete e s e s beeneentenseaneeseesaeanaen s 52
ReMOVE and STOre the PPE..........ccviieie ettt sttt sna e ene e 52
PPE Training REQUITEMENTS ........oitiiiieiiitiite ittt 52
MONITOTING BN REVIEW ...ttt bbb 52
WalKing and WOTKING SUFTACES ......c.voiviiiiiiciieieie ettt be e te et et sne st e teeneen e e e e e s 53
PUIDOSE .ttt b e bt bt e e bt e bt e b e b e e e b £t e R et e R et Rb et e bt et e nbeenbeenneas 53
0] o3RRS 53
Program ReSPONSIDIITIES. .........ciiii et e e e 53
IVIBNAGEIMENT ...ttt ettt b e e s bt e s b e e s b b e e b bt e b et e hb e e bt et e e nbeenbeenbeenbe eas 53
Program AdMINISIEALON ........ccveiie i e e e st e e st e s e e e seeeneeesteesteenreenreesreeas 53
SUPBIVISOS ...ttt ettt ettt ettt et e st e e ab e st e e be e st e s besheese e beeas et e sbeebsebesbeess e besbe e s esteeaeente e beans 54
EIMPIOYEES ..ottt ettt b et e st e b e et e s beeae et e be et et e ebeenbeebeetaenre b e rs 54
COMIMON HAZAITS ...ttt ettt e b b et e st et et e s e e seebessesbe st eneenenreas 54
JOD HAZArd ASSESSIMIENT .......cuieieiie ettt ettt re et e bessa e aesteebeeseesreereeaenre s 54
Slips, Trips, and Falls Hazard Profile...........ccooveiiiiiii e 55
SIips, Trips and Falls PrEVENTION..........oiiiiiiiiiieie e 56
HOUSEKEEPING ...ttt bbb bbb 56
LIGINTING bbbt s 56
STAITWVAYS ..ttt bt b bbb h bbbt bbbt b bttt e 56
WalKing/WOTIKING SUIMACES .....cviiviiie ettt sre e ne e 56
06 To o [T ST PR P PO R TR TPPPSPRI 57
R0 1 1 0] o OSSR 57
IMIISCEITANEBOUS ...ttt sttt et et e e s et e st e e s e st e s bees e e sbesseeseebeanaeneeneeasaanes 57
Fall Prevention PrOQIaM ... .. ..ottt sttt ste s e e eneeneeneeateaneeneeens 57
Personal ProteCtive EQUIPMENT........o i ettt st e e nee e 58
THAINMING vttt ettt et e e st e st e e st e s beebeesee b e e heesbesbeebbesbesbeebe e besbeese e beebeeseeaten sebeeneere e 58
(0101 1[04 (0] £ T OSSPSR PTP 58
PrOGIraM REVIBW ...ttt et b et et e et e et e s beebeestesbeebeebesbesaeestestaaneeses 58
EMErgENCY ACHION PLANS .....eiiiiiiieceeee ettt sttt s e et et e st e s be s be e s e e s e en b e tesbenteeneenee e et es 59
Program ReSPONSIDIITIES. .........cuiii ettt sre e e 59
IVTBNAGEIMIENT ...ttt b ekttt e bt e b e e bt e s he e e b e e e b e e eb bt e Re e e mb e et e e ebeenbeenbeenbe eas 59
Program AGMINISITALON .........coiiieieieee ettt sttt ste et e seestees e seesreeseenaesreeneeee e 59
Emergency AcCtion COOrINALOIS ........cc.civiieiiie ettt sne e 59
EMEIgENCY ASSISTANTS. .. .cuviiiiiiiieite ittt ettt e s be et e sr e e beesaestesbeessesteaneereenre e 60
SUPEIVISOIS ..tttk b bbb bbbk b bt e et bbbt e e bt en e 60
EMPIOYEES ...t bbbttt s 60
Emergency Action Plan REQUITEMENTS.........cciiiiiiiiiiieie e 60



Identification of Potential EMErgeNCIES .........cciiiiiiiiiie e 61

Required EMergency ACION PIanS..... ..ot 61
Emergency CONACE PrOCEAUIES. ........uoiiiieeeie ettt sttt st ee e e e 61
Warning and EVACUALION ALBIMIS..........oiiii ittt neeens 62

Emergency Alarm REQUITEMENTS .......oui ittt ene e 62

TYPES OF ALGIMS ..ottt ettt et e s e st e s be e s e e beare e e e steeneeneenes 62
ASSEMDIY Areas and SNEITEIS ........cviii i re e 63

Emergency Evacuation ASSEMDIY ATEES.........coeiiiiiiiie e 63

STOIM SNEITETS ...t b bbbttt bbb 63
EMPIOYEE TTAINING ...ttt bbbttt bbb 64

General Employee Training REQUITEMENTS .........coiriiieiirisie et 64

EMErgency ACHION ASSISTANTS.......cuiiiiriiiiieeiei sttt se e 64

TTAINING FIEOUBNCY ...ttt bbbt b ettt 64

EMEIGENCY DIIlIS ...ttt 64
Locations of EmMergency ACtION PIANS ..........ocoiiiiiiiiiiii e 65
Program EVAIULION ..........coi ittt sttt sttt e s be s s besbe e e e resbeeaesreers 65

Page | 5



Safety and Health Plan Basic Principles

Company Name and its management are completely committed to the safety and health of all
employees. It is our priority that every employee goes home safe, every day.

Management Commitment and Responsibilities

Our strong safety culture is achieved through collaboration and cooperation of employees
and management. Management provides the resources for our safety program, and is committed
to the following general responsibilities:

1.

10.

11.

12.

To provide a work environment that protects employees from oc tional injuries
and illnesses.

To design, implement, and monitor company safety
policies and procedures.

To lead annual reviews in company safety program
and procedures, and to make corrections and
improvements as necessary.

To provide methods for employee feedbackgan

on company safety and health program

To ensure that periodic work hazard assesS¥ents are
conducted.
To set safety and health improv

- o
IS, and Create The safety and health of our employees

action plans for achieving 4gose goN is our #1 priority.
To clearly establish th Wealth

responsibilities of al yees, and to include them in written job descriptions.
To provide requir and health training to employees.

To include s Ith as part of employee periodic evaluations.

To ensur t receive appropriated training on the hazards they will be
exposed t

Tognsure tRat contractors employed on the site have a commitment to safety

ex ncgland meet the same requirements of company safety programs.
To prd¥ide recognition to employees who demonstrate outstanding commitment to
safety and health.

Employee Commitment and Responsibilities

Employee involvement in all aspects of the safety program are critical to its success.
Employees are closest to the work processes, so they must actively communicate with
management to facilitate pro-active solutions to safety problems. Our employees are committed
to the following responsibilities:

Page | 6



1. To immediately stop work in any instance where they feel safety or health is in
jeopardy.

To follow all company safety and health policies and procedures.

To complete all necessary training before performing work.

To use all required personal protective equipment.

To inform management of all safety and health concerns.

To provide input and feedback to all company safety and health policies.

oo wN

Company Profile

Company Name

Owner or President

Address

Main Phone

Website

Description of Company ctQor Services

# of Employees Year Founded

Analysis of Workpla

rmed a baseline hazard survey in all of its work areas. This was
hazard analysis process and outside consultants as necessary. All

Company N
accomplishedgsi
hazards found
hazards, the company's hazard management priority is as follows:

1. Engineer out the hazard.

2. Change the work process to eliminate the hazard. -
3. If the hazard cannot be eliminated through engineering

or work controls, provide employees with proper Mg'ﬁ:‘"l“*“t
. . ntrols
personal protective equipment.
Work processes and hazards are both constantly changing. To PPE

ensure employee protection, new hazard analysis will be

. . The hazard control hi hy
performed as work processes, equipment, and environments PR AR S S
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change. Employees will participate in these hazard assessments, which will be reviewed by
management. Work will not be allowed to continue until these hazards are properly dealt with.

Hazard analysis will also occur on a regular basis, in accordance with the company job
hazard analysis program.

Company Hazard Profile

The company has performed hazard analysis for each major job function. Each department
will have their only detailed hazard analysis available for review. This is a basic summary so
employees, visitors and contractors will have an understanding of the work hazards of this
facility.

Department

Department Head

Major Job Tasks Major Hazards UL:IZ‘:ISF;'Z?C“VE
Departmen

Departmgnt

Major Job 4&sks Major Hazards Required Protective

Measures
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1. Verbal Warning - The supervisor
will provide a verbal warning to the /
employee for failing to adhere to a
safety policy.

2. Written Reprimand - A reprimand
will be written by the supervisor,

and discussed and signed by the WI“.H“.'. “Illlﬂ'l'llllls “F
employee. The reprimand will be snrﬂv Pu“ev HAY nES““'

placed in the employee file.
3. Suspension - The employee will be \l“ l“MEnlnTE nlsmlssnl/
suspended without pay for an
amount of time determined by management.
4. Dismissal - The employee’s employment will be terminatgd.

_

Employee discipline will typically occur in the order listed fbov, oWever, depending on
the severity of the infraction, management may decide to skip s igfhe process. Any willful
violation of policy that places the safety of any employee y result in immediate dismal.
Visitors, including contractors who violate safety a IttRules and procedures, will be asked
to leave the facility immediately.

Emergency Action Plans

The company will prepare an emetgency aton plan for all potential emergencies, and
communicate the requirements o 0 employees. The company works with
appropriate outside agencies, su e fire department, the police department, and the hospital
to write emergency plans for ot8gtial emergencies, including:
Fire.

Explosio FIRE 2% ALARM
Severe W .
Logf of r.
Bo hgeats.
ChemiCal Spills.
7. Other Potential Emergencies

Each type of emergency will be practiced at least once a year.
A total site evacuation drill focusing on one emergency type, with
all work shut down, and coordinated with the appropriate agency,

o U s wh e

Emergency Action Plans have been

is conducted once a year. Each dI’I||, whether simulated or actual created for potential emergencies

evacuation, is evaluated by the drill planning committee, constituted each year with two
managers or supervisors and two employee volunteers. This committee’s written report is posted
in the lunch room, and supervisors ensure that all employees know the results. When necessary,
the emergency procedures are revised as a result of the evaluation report.
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Emergency Exit Routes

Management will ensure that the facility has sufficient exit routes for both normal use and
emergency evacuation. Exit routes will be clearly marked, and they will conform to OSHA and
NFPA requirements. The company will periodically audit the exit routes to assure conformance.

First Aid and Medical Emergencies

The company evaluates the need for first aid trained employees and ensures that there are
enough to meet the needs of the facility. Onsite during all shifts designated persons fully trained
in cardiac pulmonary resuscitation (CPR), first aid, and the requirements of A’s Bloodborne
Pathogen Standard, are the first responders to any emergency. The proced e medical
emergency will be listed in the company medical emergency action plaf.

Work Area # of Trained Employees AEDS
Front Office 3 M %}
Manufacturing At least 50% of empla @ M M %}
Floor
Warehouse At least 50% o ployee | | |
Drivers 100% of e y M M %}

Mare stocked and readily accessible in the marked

oropriate personal protective equipment (PPE) is provided
OSsible at the site.

The company will ensure thafi
locations throughout the facil
for the different types of gccid

First Aid Kits

W Storage Location Kit Type
01 First Aid Kit

[0 Bodily Fluid Kit
0 AED

I First Aid Kit

1 Bodily Fluid Kit
0 AED

O First Aid Kit

[0 Bodily Fluid Kit
0 AED

O First Aid Kit
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requirements for their safety training. Management will solicit suggestions from employees for
timely and relevant training events.

Designating Trainers

Management will designate trainers for the company training program. All trainers must be:
1. Designated by management.
2. Skilled at communicating important safety concepts to T

(B ETEE

employees. e e

3. Experts in their area of work.

4. Able to recognize the hazards of the workplace and take
steps to mitigate those hazards.

5. Sufficiently qualified to train employees as determined by
the relevant OSHA standards. i

Trainers will be designated in writing.

Company Safety Policy Review

The company safety policy will be reviewed at nn&ally cooperatively by both
management and employee representatives. The re ers will consider:

1. The rate of injury and illnesses in the yforkplace:

2. The effectiveness of written safety [fQlig€s.

3. The effectiveness of company gafety tré&gifg.
4. The overall company safety N
Once the review has been ca @ 2d, (N group will make recommendations for

improvements and assist ma Qt in setting the next year’s safety and health goals.
Recommendations will re [0 management and made available to employees for
review.
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OSHA Injury and Recordkeeping Program

Purpose

The purpose of the Injury and Iliness Policy is to record all work-related injuries and
illnesses. The company is committed to providing a safe work environment for all employees.
Any identified causes of these injuries will be immediately corrected. All company employees
and any outside workers that are supervised by company employees are covered by this program.
The OSHA recordkeeping program is for data recording only, and is separate from the
company’s incident investigation and correction program.

Program Coordinator 6

Name of Person or Position is in charge of the company injury arf§il#iessgecordkeeping

program. The responsibilities of the coordinator are as follows:
. Maintain the OSHA 300 Log.

Review and file all OSHA 301 Incident Report Fo

Complete the OSHA 300A Annual Summa y Jgnuary.

Assist managers with to determine if injurie work related.

Provide training to managers and emg#yees orf®he company injury and illness reporting
policies.

o s wnh e

Determination of Work-Relatedness

ered work related if an event or exposure in the work

ed to the resulting condition or significantly aggravated a
elatedness is presumed for all events or exposures that
unless an exception specifically applies.

An injury or illness will
environment either caused or
preexisting injury or illn
occur in the work en

Injuries or ill4¥€Ses that occur while an employee is working at home, including work in the
home office, will be considered work-related if it occurs while the employee is working for pay,
and the incident is directly related to the performance of that work. Injuries or illnesses that are
caused by the general home environment and are not related to work will not be considered
work-related.

Travelling Employees

An injury or illness that occurs while the employee is in work-related travel status will be
considered work-related. This includes injuries that may occur in the airport or other travel
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program. The control measures must eliminate the hazard or fully protect employees from that
hazard. The control measures are recommendations. Management will have the final decision
on control measures once the hazard analysis is submitted.

Step 5 - Review, Submit And Implement

Once the job hazard analysis is completed, it must be submitted to management. The JSAs
will be reviewed and logged for future reference. Once reviewed, management will take the
appropriate actions. The assessor should follow up on their recommendations to make sure the
hazards they have identified were mitigated.

Job Hazard Analysis Frequency

A job hazard analysis will be completed prior to the start of a new t
operations that are similar may be covered by the same JHA, but wog€prgges
distinct hazards must have their own JHA.

Existing job hazard analyses will be reviewed on a schedul@detg#Mined by the company.
Work areas with high hazard profiles will be evaluated maoye fré@glentlff that work areas with
minimal hazards.

ith their own

Work Area Work Pr Frequency of Analysis

Recordkeeping

Once received, the company will keep the most recent job hazard analysis for each work
process on file. The company will track each job hazard analysis by number in a log, and will
make sure that each hazard identified by the analysis is taken care of. Employees may review
the company job hazard analysis files at any time.

Program Evaluation

The company job hazard analysis program will be reviewed on a regular basis. The company
will evaluate the effectiveness of the program, and correct any deficiencies discovered.
Employees will have an opportunity to review and comment on this program. Program reviews
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b. The likely accident sequence of events.
c. Any alternative sequence of events.
10. Determine the most likely sequence of events and the probable causes of the incident.
11. Conduct a post-investigation briefing with management.
12. Prepare a report of the incident, and submit it to management and the safety
committee.

Program Evaluation

The company accident investigation program will be reviewed regularly. The company will
evaluate the effectiveness of the program, and correct any deficiencies discovered. Employees

will have an opportunity to review and comment on this program. Programgfeviews will also be
conducted whenever any incident causes the company to question the effec esglof the

program.

\%
X
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Fire Prevention Program

Purpose

The purpose of this Fire Prevention Plan is to eliminate the causes of fire, prevent loss of life
and property by fire, and to comply with the Occupational Safety and Health Administration’s
(OSHA) standard on fire prevention. Fire is a dangerous hazard, and we will take all the
precautions necessary to protect our employees.

Summary

The company is committed to minimizing the threat of fire t pl yvisitors, and
property. The company will comply with all applicable laws, rggul , codes, and best
practices pertaining to fire prevention. The Fire PreventiogyPlan to reduce the risk of fires

at the workplace by:

1. Identifying materials that are potential fire
procedures.

2. Distinguishing potential ignition sourg®s and th
materials.

3. Describing fire protection equipment systems used to control fire hazards.

4. ldentifying persons responsig wﬂtaining the equipment and systems installed to
prevent or control ignitiq 46‘ res

5. Identifying persons r Dle for the control and accumulation of flammable or

combustible mat
6. Describing good h

aRd their proper handling and storage

®proper control procedures of those

ping procedures necessary to insure the control of accumulated
ible waste material and residues to avoid a fire emergency.
g to employees on fire hazards to which they may be exposed.

Program Responsjbj

Management

Management has the following responsibilities:

1. To provide adequate controls and procedures to maintain a workplace with minimal
fire risk.

2. To ensure that regular fire hazard assessments are performed.

To select equipment and work processes that minimize the risk of fire.

4. To create and authorize a fire prevention plan.

w
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Good housekeeping and safe work practices are important for fire prevention. To limit the
risk of fires, employees will take the following precautions:

1.
2.

9.

10.

11.
12.
13.

14.
15.

Minimize the storage of combustible materials.
Make sure that doors, hallways, stairs, and other
exit routes are kept free of obstructions.

Dispose of combustible waste in covered, airtight,
metal containers.

Use and store flammable materials in well-
ventilated areas away from ignition sources.

Use only nonflammable cleaning products.

Keep incompatible (i.e., chemically reactive)
substances away from each other.

Perform “hot work™ (i.e., welding or working with
an open flame or other ignition sources) in
controlled and well-ventilated areas.

Keep equipment in good working order (i.e., ingpect§ectgfal wiring and appliances
regularly and keep motors and machine tools f t and grease.

Ensure that heating units are safeguarde

Report all gas leaks immediately. The m coordinator shall ensure that all gas
leaks are repaired immediately upgm notifiCRgion.

Repair and clean up flammabl i leaks immediately.

Keep work areas free of dust, lin st, scraps, and similar material.

Do not rely on extension cONgs if wiring improvements are needed, and take care not
to overload circuits v It pieces of equipment.

Ensure that requirgd h&vork permits are obtained.

Turn off electrical && nt when not in use.

Electrical Fire Haza

Electrical
workplace fireSt
overloaded fuses,

1.

2.
3.
4

ISR

ures and the misuse of electrical equipment are leading causes of
Iregflcan result from loose ground connections, wiring with frayed insulation, or
rcuits, motors, or outlets. To prevent electrical fires, employees shall:

Make sure that worn wires are replaced.

Use only appropriately rated fuses.

Never use extension cords as substitutes for wiring improvements.

Use only approved extension cords [i.e., those with the Underwriters Laboratory (UL)
or Factory Mutual (FM) label].

Check wiring in hazardous locations where the risk of fire is especially high.

Check electrical equipment to ensure that it is either properly grounded or double
insulated.

Page | 32



Special Handling
Procedures

Storage Procedures

Fire Control Procedures

Fire Control Equipment

Portable Heaters

All portable heaters shall be approved by the program coordinator.
shall have tip-over protection that automatically shuts off the unit w
shall be adequate clearance between the heater and combustible IS
all times. Portable heaters will not be left on unattended.

other materials at

Office Fire Hazards

2. Turn off nonessential electrical t at the end of each workday.

3. Keep storage areas clear ofggubbish:

4. Ensure that extension a placed under carpets.

5. Ensure that trash set aside for recycling is not allowed to accumulate.

6. Clean up spills im jaNy.
Cutting, Welding, anglOpe e Work

Employee | en&re the following work practices are followed for cutting, welding, and

open flame w

1. Alln ary hot work permits have been obtained prior to work beginning.

2. Fire watches are established when required.

3. Cutting and welding are done by authorized personnel in designated cutting and
welding areas whenever possible.

4. Adequate ventilation is provided.

5. Torches, regulators, pressure-reducing valves, and manifolds are UL listed or FM
approved.

6. Oxygen-fuel gas systems are equipped with listed and/or approved backflow valves
and pressure-relief devices.
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Maintenance of Safeguards on Heat Producing Equipment

Responsible Person or Position is responsible for maintaining the safe guards of heat
producing equipment. These safe guards prevent accidental ignition of combustible materials.
This will be accomplished by following the manufacturer’s maintenance requirements and NFPA
recommendations.

Equipment Location Maintenance Procedures

9
¢

Flammable and Combustible Materials

The program coordinator sha I aluate the presence of combustible materials in the
workplace. Certain types of syb s can ignite at relatively low temperatures or pose a risk of
catastrophic explosion if ignit substances obviously require special care and handling.
Class A Fires

These include mogcombustible materials (wood, paper, cloth, rubber, and plastics) that can
act as fuel an ond in non-specialized areas such as offices. To handle Class A
combustibles saf
1. Dispose of waste daily.
2. Keep trash in metal-lined receptacles with tight-fitting covers (metal wastebaskets that
are emptied every day do not need to be covered).
3. Keep work areas clean and free of fuel paths that could allow a fire to spread.
4. Keep combustibles away from accidental ignition sources, such as hot plates, soldering
irons, or other heat- or spark-producing devices.
5. Store paper stock in metal cabinets.
6. Store rags in metal bins with self-closing lids.
7. Do not order excessive amounts of combustibles.
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Hazard Communication

Purpose

The company is committed to preventing accidents and ensuring the safety and health of our
employees. We will comply with all applicable federal and state health and safety rules and
provide a safe, healthful environment for all our employees. To ensure that information about
the dangers of all hazardous chemicals used by the company is known by all affected employees,
the following hazardous information program has been established. Under this program,
employees will be informed of the contents of the OSHA Hazard Communications standard, the
hazardous properties of chemicals in the work area, safe handling procedur chemical

protective measures.
This written hazard communication plan will be available at the f tion for
review by all employees: (Plan Location).

Program Responsibilities < : >

Management v

Management has the following responsibilities:

1. To establish guidelines for haz
and is compliant with OSHA an

munication that meets the need of the company

2. To ensure that employee iled with the proper materials for communicating
hazards to employee

3. To designate an eqggl to administrate and supervise the hazard communication
program.

4. To provide tra employees on hazard communication.

5. Toensur any is operating in accordance with this policy by performing
perigawc reg€ws and audits.

6. T j s safety policy for effectiveness periodically and when program

deficieng#es are discovered.

Hazard Communication Supervisor

The company Hazard Communication Program Coordinator is (Name of Person or Position).
The Hazard Communication Supervisor has the following responsibilities:
1. To supervise the implementation and execution of the hazard communication
program.
2. To provide or coordinate hazard communication training for employees.
3. To ensure that materials received to the company are properly labeled and have safety
data sheets (SDS).
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4. To ensure that all chemicals used at the facility are included on the chemical
inventory list.

5. To ensure that the company hazard communication program meets the requirements
of OSHA.

6. To schedule periodic audits to monitor program effectiveness.

Supervisors

Supervisors have the following responsibilities:
1. To ensure that their functional areas have the appropriate hazard warnings.
2. To ensure that their functional areas have the proper SDS and thgjstey are available
to employees.

3. To make sure no employees work with or near chemicals ing the
appropriate training.
4. To provide communication between employees and@ on safety issues.
Employees ?
Employees have the following responsibilities:

1. To attend required safety training classe r to starting work
2. To make sure that all chemicals yg€d in the Workplace are properly labeled.
3. To review the material safety et for each chemical prior to using it.

Chemical Shipping Container Labelin

The (Position Responsibl
received for use are properly
Both methods will be ac
only accept chemica i

rify that all shipping containers with hazardous chemicals
® There are two shipping container labeling systems in use.
until December 1%, 2015. After that date, the company will

s labeling with the GHS system.

Hazard CommngfinicgiioNStandard Shipping Labeling Requirements

Chemicals ¢ ners must meet the following labeling requirements.
1. Beclearly labeled as to the contents.
2. Have the appropriate hazard warning.
3. List the manufacturers name and address.

GHS Labeling Requirements

Chemical containers must be labeled with the following information.
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1. A product identifier. ' F———

2. Asignal word, either “Danger” or “Warning”. oy R0

3. A hazard statement. e - T

4. A standard pictogram. (o r_'-.-:':r.'::'::..-

5. A precautionary statement. i ——

6. The name, address, and telephone number of the : A — —
chemical manufacturer, importer, or other ——

responsible party.
It is the policy of the company that no chemicals will be
released for work until this information is verified.

Secondary Chemical Container Labeling

The supervisor of each work area will ensure that all
secondary chemical containers are properly labeled. Secondar
chemical container labeling can be labeled with the same
shipping container labels, or information that communica \v
the following:

1. The identity of the chemical.
2. The hazards of the chemical.

The label may use a combination of wogffS, symbols or

pictures to communicate this information. coggpany will

use a standard labeling method for aI!%da ontainers.
Safety Data Sheets ’

All chemicals will be labeled properly.

eStablish and maintain the company Safety Data Sheet
» that procedures are in place that maintains the necessary SDSs
and that new ones V@ ut for new or significant safety and health information. Any new
information wij imediately communicated to employees and added to the SDS storage
locations. Co alety Data Sheets for all hazardous chemicals to which employees of this
enterprise may b osed will be stored at:
1. (SDS Location 1)
2. (SDS Location 2)
3. (SDS Location 3)
SDSs will be available to all employees in their work area for review during each work shift.
If SDSs are not available or new chemicals in use do not have an SDS, employees may not use
the chemical, and they will immediately contact (Name or Position Responsible).
If a SDS is not received with a shipment of chemicals, those chemicals will be kept away
from employees and out of use in a staging area until a proper SDS is obtained. Old safety data
sheets that are no longer applicable must be removed from the SDS binder.
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Hazardous Non-Routine Tasks

Periodically, employees must perform hazardous non-routine tasks. Before starting work on
such projects, each affected employee will be given information by the owner or area supervisor
about hazardous chemicals to which they may be exposed during such activity.

This information will include:

e Specific chemical hazards.

e Protective/safety measures employees can take.

e Measures the enterprise has taken to reduce the hazard, including ventilation,
respirators, presence of other employees, and emergency procedures.

The following are examples of hazardous non-routine tasks that may begxpegied of
employees.

Hazardous Task Associated H&azagliouSThemical

Chemicals in Pipes

Some work activities are performeg by emM@yees in areas where chemicals are transferred
through pipes. Prior to starting i reas, employees will contact the Hazard
Communication Coordinator ation regarding:

e The chemicals eNipes, or the insulation material on the pipe.
e Potential
o Safet ons to be taken.

I maintain a list of all hazardous chemicals in use at this facility as part of
this written program. The following is a list of all known hazardous chemicals on site. More
information on each chemical noted is available by reviewing the SDSs.

Chemical Inventory
Product Name Hazard Warning Location
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This training program will consist of two parts. The first part is a classroom training session,
where the requirements of the OSHA Hazard Communication Standard and the company Hazard
Communication Plan are covered. The second part consists of a workplace evaluation where the
employee demonstrates the required knowledge, understanding, and abilities of the course. After
completing the training class, each employee will sign a form to verify they attended the training
and understood the policies on hazard communication.

Prior to a new hazardous chemical being introduced into any area of this workplace, each
employee of that area will be given training as outlined above. (Person or Position Responsible)
is responsible for ensuring that SDSs on any new chemicals are available.

Contractor Requirements

It is the responsibility of (Position or Person Responsible) to provj tr s the
following information:

e Hazardous chemicals to which they may be expgged t on the job site, and
the procedure for obtaining SDSs.
e Precautions employees may take to lessen Ity of exposure, by using
appropriate protective measures, and ation of the labeling system used.
e The company hazardous chemical | sy em.
This information will be communicated aggpart or'®ygontractor site safety orientation.

It is the responsibility of (Position or Pg#Songresponsible) to identify and obtain SDSs for the
chemicals that contractors bring into the woNgla

Program Evaluation

The company hazard com ion program will be reviewed on a yearly basis. The
company will evaluate t ess of the program, and correct any deficiencies discovered.
Employees will hav ity to review and comment on this program. Program reviews
will also be conducte ver any incident causes the company to question the effectiveness

of the progra
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Personal Protective Equipment

Purpose

The Personal Protective Equipment Plan provides direction to managers, supervisors, and
employees about their responsibilities in the selection, use, care and disposal of personal
protective equipment.

Program Responsibilities

Management

Management has the following responsibilities:
1.

w N

o No g

Establish a written company personal protective eq
requirements for selection and use of personal prote&ive e

y that outlines the
ipment.

Designate a PPE program
Ensure that workplac e ions are performed at least annually.

PPE Program Administr

The PPE Progra IMtrator is Enter Name or Position. The program administrator has

S

I€3.
Tofadmumgsty the company PPE program.

To Tacilitgle communication between employees, supervisors, and management on
PPE issues.

To ensure the company is adhering to this PPE policy by performing periodic
inspections and audits.

To coordinate or provide training to supervisors and employees on PPE use and
requirements.

To assist supervisors in procuring proper PPE.

To provide signs and other PPE awareness tools.

To review this written policy periodically for effectiveness.

Supervisors
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Supervisors have the following responsibilities:

1. Conduct job hazard analysis to assess the need for personal protective equipment.
Certify in writing the tasks evaluated, hazards found, and actions recommended.
Enforce PPE and safety rules.

Select appropriate PPE for the work process.
Include employees in the evaluation process for selecting appropriate PPE.

a s~ wN

Employees

Employees have the following responsibilities:
1. To work in accordance with company safety policies.

2. To use and wear all required personal protective equipment.

3. To inspect PPE before every use.

4. To discard worn or defective PPE.

5. To give supervisors feedback about the fit, comfort, aggysui®iliyf of the PPE that is
selected.

6. To immediately report any safety incidents.

The Hazard Control Hierarchy

Personal protective equipment may only be us n they are no feasible engineering or
administrative alternatives to eliminate the hagard. evaluating existing hazards and
creating recommendations for abatement, gnhplgfees will utilize the hazard control hierarchy.

Engineering Controls
Engineering controls is the d for dealing with hazards. Engineering controls

are changes made to the wor gfnment that eliminates the hazard. Engineering controls can
include:

1. Eliminating th chemicals or hazardous substances in a work process.

2. Add guar@i™eg, inWevated work areas.

3. Addiag praggltive shielding in areas with electrical hazards.

4. U ofgmchsed ventilation to eliminate exposure hazards.

Administrative rols

If administrative controls cannot be implemented, administrative controls will be considered.
These may include:
1. De-energizing equipment before work or inspections are done.
2. Using work schedules to minimize exposure.
3. Scheduling work for times where hazards are lower, such as moving work in hot
weather to a cooler time of day.
4. Moving the work to a safer location.

PPE Selection
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Type of PPE Work Location Work Process

Fall Protection

Fall protection is a complex requirement. The policies for the use g€ fall protgf€tion in the
workplace are described in the company Fall Protection Program.

Type of PPE Work Location ork Process

N/

PPE Operating Procedur: yees

Select the Appropria
EmployeegfSho lect the PPE that is appropriate for the hazard. The work area should be

labeled with t EJhat is required. If there are any questions, consult a supervisor.

Inspect the PPE prior to Use

PPE must be inspected prior to each use. The company will provide training on the proper
maintenance and inspection of PPE. If there is a problem with the PPE, it may not be used.
Remember, if there is any doubt about its effectiveness, there is no doubt. Do not use it.

Don the PPE

PPE should be put on in accordance with the manufacturer’s instructions. Test the PPE to
make sure that it fits properly and provides a proper barrier to the hazard.
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Wear the PPE

PPE should not inhibit for ability to work. If a task cannot be done while using the PPE, do
not attempt it. Ask a supervisor for help. If there is any indication that the PPE has failed, leave
the work area immediately and notify a supervisor.

Remove and Store the PPE

Do not remove the PPE until you have left the hazard area. Reusable PPE should be cleaned
and placed into the appropriate storage location. Disposable PPE should be placed in the proper
container.

PPE Training Requirements

Train exposed employees before they are assigned to the hazardous tag” Traini

When PPE is necessary.
What PPE is necessary.
How to properly don, doff, adjust, and wear PPE.
The limitations of the PPE.

The proper care, maintenance, useful life, a

o s wnh e

After the employee(s) demonstrate correct ugf, care, an®@disposal procedures of the PPE, the
supervisor and employee will certify compgWgtigf of graining.

Monitoring and Review

Supervisors will monitor wogksitgitaskS for changes in, or the introduction of new hazards. If
new hazards are discovered, ({8 &l conduct a task analysis for appropriate PPE. A worksite
analysis will be conducteghg
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Walking and Working Surfaces

Purpose

The purpose of this program is to provide employees with a work environment that is free of
slip, trip, and fall hazards. This policy should not be considered a substitute for applicable
OSHA regulations. Employees with occupational fall risk have additional requirements covered
by the company Fall Prevention Program.

Policy
This policy applies to all company work areas and operations. r pfByee must be
trained on the requirements of the program, and will adhere to itgglic Is policy has three

areas of emphasis.
First, the company will proactively identify hazards. Q d, the company will take
steps to eliminate the hazard by either changing work pract BRengineering out the hazard. If
the hazard cannot be eliminated, the company will e grsonal protective equipment and
training to employees.

Program Responsibilities

Management
Management has the followyj Mities:

1. To provide a worila®iree of slips, trips, and falls hazards.

To develop in‘a written slips, trips, and falls prevention plan.

To provide tra employees on how to identify, manage, and eliminate hazards.
To perfo ard assessment to identify potential hazards.

Togreludeyglips, trips, and falls hazards in the company safety orientation program.
T ngineering solutions to eliminate hazards.

To prgyfle all required PPE, at no cost to the employees.

To perform periodic inspections and audits to ensure compliance with this program.

N gk~ wh

Program Administrator

The Slips, Trips, and Falls Prevention Coordinator is Etner Name or Position. This person
has the following responsibilities:

1. To administrate and supervise the company slips, trips, and falls prevention program.

2. To perform or coordinate required training for employees.

3. To identify engineering solutions to hazards and make recommendations to
management.

Page | 53



Slips, Trips and Falls Prevention

Employees, supervisors and management should work together to establish a safe working
environment. Safe behavior should be emphasized at all times. Unsafe working conditions,
equipment and/or tools should immediately be reported to a supervisor. Preventing slips, trips
and falls is an ongoing task. Inspect work areas before work and monitor throughout the day for
hazards or potential hazards. Be aware that the potential for hazards can ch frequently.

Employees must be aware of their surroundings and take steps to minifg liminate
hazards daily. Good housekeeping is the most basic, yet important stgg’to pre ng slip, trip
and fall accidents. Listed below are some steps and procedures to fo o0 gyoid slip, trip and
fall accidents. These steps are highlights, and not a comprehengfte i up to the

supervisors to enforce practices and behaviors that are approprife for gheir functional area.

Housekeeping

1. Clean spills immediately.
2. Use wet floor signs or barricade the area to id8gtify wet areas.
3. Remove debris and scrap frequentlygfomwork areas and place -

in designated locations. GAUTION
4. Keep walkways clear of mategls, debM¢#and clutter. &
5. Keep floors swept. WET
6. Run cords, cables and erhead when possible, FLOOF

otherwise secure and r 9y ds, cables and hoses that cross

walkways.

Lighting
1. Keep yoOrk well lit.

2. Replac®BUrngd-out bulbs immediately.
3. Maintain @Bpropriate lighting through the use of portable light stands if necessary.
4. Move cautiously in darker areas and when moving from well-lit to darker areas.

Stairways

1. Keep stairwells free of materials and debris.

2. Walk slowly and use handrails when going up or down stairs.
3. Take one step at a time.

4. Keep outside steps free of ice and snow.

Walking/Working Surfaces
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Mark uneven walking and working surfaces with warning tape or signs.

Create smooth transitions between different floor levels with the use of ramps or wedges.
Tape temporary floor covers together.

Cover or guard all floor openings and holes to prevent people from falling into the area.

Awbdhpe

Ladders

1. Never use a chair, box, table or other objects not specifically made for standing on to
reach elevated levels. Always use a ladder.

2. Use only ladders meeting OSHA requirements, and are appropriate and meet the weight
requirements for the work being performed.

3. Place ladders at a 4:1 ratio from the vertical support. For every 4 fegffo rking length
the ladder base should be 1 foot out from the top support.

4. Never use a metal ladder on or around electrical elements. Algfaysgtse &Nood or
fiberglass ladder.

5. Whenever climbing, descending or working from a ladggr, af a 3-point contact
with the ladder.

Scaffolds

1. Construct all scaffolds according to the ma rer'S instructions.

Install guardrail systems along all opegsides aMg ends of platforms.

Use appropriate fall protection for s more than 10 feet above a lower level.
Use caution when working with tool
scaffold.

5. Provide safe access to sc;
6. Do not climb cross-braggi

A wn

Miscellaneous

1. Use appropri | Protective Equipment (PPE). Make sure you are properly
trained PERafid IS use. If you are unsure then talk to your supervisor.

2. Wear o wear.

3. Watch wherg#ou are walking. Pay attention and do not allow yourself to be distracted

from the task at hand.

Never rush through a task, work at a normal pace.

Carry fewer objects and make more trips.

Get help moving large, heavy or awkward shaped items.

Report all slip, trip or fall accidents, or near accidents, even if no one was hurt. This will
allow changes to be made to avoid the incident from reoccurring.

N o o s

Fall Prevention Program

The slips, trips, and falls program is designed to protect employees from injuries due to trips
and falls. It is not designed for workers who work at heights and have an occupational risk of
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Emergency Action Plans

The company is committed to protecting employees in the event of an emergency. The
purpose of this program is to establish policies for action plans to guide employees in the event
of an emergency. These plans will be developed, approved by management, and communicated
to all employees.

Program Responsibilities

Management

Management has the following responsibilities:

1. To identify potential work related emergencies.

2. To develop policies and procedures to protect employees 4 thgfevert of an
emergency.
To establish clearly marked exit routes.
To establish a system for warning employees gkeme s,
To provide all required equipment for emergen response.
To identify employees to coordinate an h emergency action response.
To establish procedures for personnel st operate critical equipment before
they evacuate.
8. To provide training to employe€ fgemergency action.

No ok~

Program Administrator y

The company Emergency A @ ro administrator is (Enter Name or Position). The
responsibilities of the progra Nistrator include:

1. Toidentify p place emergencies.

To coordinate lopment of emergency action plans.
To coord duct training with employees.
To dinye emergency drills.
T ; e evaluation of this written program.
Toen this program is compliant with OSHA and other regulations.

o U A W

Emergency Action Coordinators

Emergency Action Coordinators coordinate the emergency action and response for specific
emergencies. The responsibilities of the Emergency Action Supervisors include:
1. Coordinate with the Program Administrator to develop emergency action plans.
Supervise the response in the event of an emergency.
Receive muster reports from emergency coordinators.
Receive reports on critical operations from emergency coordinators.
Coordinate with emergency services during emergencies.

o s~ wn

Page | 59



Identification of Potential Emergencies

The Program Administrator will create a list of possible emergencies for this facility. This

will include potential fires, weather related events, and medical emergencies. The program

administrator will also review the company job hazard analyses, to identify potential process

related emergencies, which may include hazardous material spills.

Required Emergency Action Plans

Emergency Situation Location Affected Employees

Fire

Flooding

Hurricane

Tornado

Medical Emergency

Hazardous Material Fire

Earthquake

Violent Acts

Bomb Threat

Emergency Contact Rroce

local emergency services for response to most emergency

rdinate visits with emergency y service providers to ensure they are
familiar with the Tacility and the company emergency action plans.

s will be briefed on the potential company emergencies. The Program

On-Site Company Emergency Services

Service Contact Person Phone Number Location

Local Emergency Services
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Alarm Alarm Type Length Notes

Fire

Flooding

Hurricane

Tornado

Medical Emergency

Hazardous Material

Fire

Earthquake

Violent Acts

Bomb Threat

Assembly Areas and Shelters

Emergency Evacuation Assembly Areas

The company will designate assembly areas fo ation. These assembly areas must meet
the following requirements:

1.

4.
S.

The assembly area must be larg€eng@gh to accommodate the amount of people
assigned to it.

The assembly area must w away from the facility so that employees are
not put at risk from r@ Ar the facility.

The assembly are Pe a short walking distance from the facility, and must be
able to accomgod isd®led and special needs employees.

The assembly st be free of hazards, including traffic hazards.

Their ass must have a means to communicate with the EAP coordinator.

Storm Shelter

If the facility js gfisceptible to severe weather events, such as hurricanes, storms, flooding, or
tornados, the company will set up storm shelters for the employees. These storm shelters may be
shelters specifically designed for the purpose, or areas of the facility that are sturdy and safe
enough to protect employees in the event of an emergency, Each storm shelter will include:

1.

o U A W

Battery operated radio or other method of communication.
Flashlights.

Fresh batteries.

First aid kit.

Blankets.

Food supplies.
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Emergency Action Plan Frequency of Drills

Fire

Flooding

Hurricane

Tornado

Medical emergency

Hazardous Material Fire

Earthquake

Violent Acts

Bomb Threat

Locations of Emergency Action Plans

The current authorized version of the company efgrgency action plans will be kept with this
program. The emergency action plans will g#50 pe posted in public areas for employees to
review. The action plans that are relevant k area will be posted in designated areas.

Work Area Postin Emergency Action Plans

Program Evaluation

The Program Administrator will review this program at least annually. The program will
also be reviewed if conditions change, or if there is any sign that this program is ineffective. All
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