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Purpose

(Company Name) is committed to providing a safe and healthy workplace for all
employees, contractors, and visitors. The purpose of this program is to outline the
company policies and procedures to ensure that every employee goes home safe and
healthy every day. It is the intent of this company to comply with all laws and
regulations regarding safety and health. Our safety and health program will inc

1. Providing mechanical and physical safeguards to the maximum extgnt

2. Conducting safety and health inspections to find, eliminate or ¢
health hazards as well as unsafe working conditions and pract to gomply
fully with the safety and health standards for every job.

3. Training all employees in good safety and health practi@s.

4. Providing necessary personal protective equipment, and@gstructi@hns for use and
care.

d improvement, and for providing the safeguards
onditions.

jble for developing proper attitude toward safety and

the s§ety and health program-including compliance with all rules and regulations
continuously practicing safety while performing their duties.
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Program Responsibilities

Management

Management has the following responsibilities:
1. To provide a workplace that is free of serious physical and health hazggds.

2. To establish and maintain a company injury and illness prevention gfogram.

3. To inform all employees of the provisions of this program.

4. To provide all necessary safety training to employees.

5. To evaluate the safety performance of all workers.

6. To recognize employees who perform safe and healthful wo actigh.

7. To provide training and guidance to employees whog#’satet ance is
deficient.

8. To discipline workers for failure to comply with sa d hegthful work
practices.

9. To provide all required personal protective eq employees at no cost
to them.

10. To provide written procedures and
work safely.

11. To ensure the company is op
performing periodic revie

12. To review this safety poli
deficiencies are discovered.

The company injur
position). The admi
policies listed in this
the following 1,

1.

ention plan administrator is (enter name or
as the full authority of management to implement the
The injury and illness prevention plan administrator has

ensure that the company fall protection program is compliant with OSHA
nd Cal-OSHA regulations.
To administer the company hazard identification program.

5. To perform routine safety checks of work operations.
6. To provide or coordinate training on the required company safety topics.
7. To administer the company injury and illness recordkeeping program.
8. To monitor employees to verify they are using safe work practices.
9. To investigate and document safety violations.
Supervisors
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employee who is determined to have substandard safety practices will be referred to the
plan administrator for retraining. The scores on their safety evaluation will be included
as part of the determination for pay, bonuses, and promotions.

Employee Recognition

The company believes that a great safety culture can be achieved with positive
reinforcement and employee recognition. When an employee demonstrates outstanding
safety practices, or makes significant contributions to improving company safety and
health, they will be recognized. This recognition will be in one or more of the ing

forms:
1. Safe Worker of the Month, Quarter, or Year.
2. Higher scores on their performance evaluations.
3. Recognition in a companywide email.
4. Additional time off.
5. Increased compensation or bonuses.
6. Awards and prizes.
Company Disciplinary Policy
Violations of the company safety policies are g#gou tter. The company expects
every employee to abide by this policy and use k pRctices. Employees who
WS:

any step may bgskipp®d. datory time off from work may be included in the
isci that willfully violate safety policies that put other

employe fired immediately.

Code of Sa orr®Practices

E c@, contractors, and visitors will adhere to the company code of safe work
p es.

1. All persons shall follow these safe practice rules, render every possible aid to safe
operations, and report all unsafe conditions or practices to the foreman or
supervisor.

2. Foremen shall insist on employees observing and obeying every rule, regulation,
and order as is necessary to the safe conduct of the work, and shall take such
action as is necessary to obtain observance.
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3. All employees shall be given frequent accident prevention instructions.
Instructions shall be given at least every 10 working days.

4. Anyone known to be under the influence of drugs or intoxicating substances that
impair the employee's ability to safely perform the assigned duties shall not be
allowed on the job while in that condition.

5. Horseplay, scuffling, and other acts that tend to have an adverse influence on the
safety or well-being of the employees shall be prohibited.

6. Work shall be well planned and supervised to prevent injuries in the ha,
materials and in working together with equipment.

7. No one shall knowingly be permitted or required to work while
ability or alertness is so impaired by fatigue, illness, or other
unnecessarily expose the employee or others to injury.

8. Employees shall not enter manholes, underground vault#f] cha ks, silos,
or other similar places that receive little ventilation, unigss it fas Meen determined
that is safe to enter.

9. Employees shall be instructed to ensure that all g ther protective
devices are in proper places and adjusted, al ort deficiencies promptly
to the foreman or superintendent.

10. Crowding or pushing when boarding or [cCS@hg any vehicle or other conveyance
shall be prohibited.

Com ication

Open, two way communications between management and employees on health and
safety issues is an essential part of maintaining a safe and healthy workplace. The
company will provide translated material and communications to employees who require
it. We encourage employees to provide their feedback. Workers can communicate their
questions and concerns, free from fear of reprisal. The company has established several
methods for communicate with employees.
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Make these records available to affected employees.

Coordinate periodic safety inspections.

Coordinate periodic hazard analysis.

Review results of periodic safety inspections.

Review investigations of accidents and exposures and make suggestions to
management for prevention of future incidents.

Review investigations of reported hazardous conditions.

9. Submit recommendations to assist in the evaluation of employee safety
suggestions.

The safety committee meeting records must be kept for at least one ycgp. pecilc
policies and procedures of the safety and health committee will be idm;é@

NownkEwWw

™

company written safety committee program.

Emergency Medical Services O
Emergency Services Plan

The company will develop an emergency medi
on a multi-employer site, this company may use
it is adequate to protect employees.

This plan will include:

1. A list of first aid trained e

e plafi. If work is occurring
mogical services plan, as long as

2. The required first aid kit
3.
4.
5.
6.
7.
This plan will be e site and in the facility where employees can review it,

and will be co them as part of routine training.

First Aid

1a® number of first aid trained employees.
First its

The company will provide sufficiently stocked first aid kits to the workplace. The
required contents of the kits will be determined by a physician or the appropriate
construction safety orders.

Hazard Assessment
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The identification and assessment of hazards is a key component of the company
safety program. A complete analysis of the work processes, procedures, and equipment
used at the facility must be performed to identify hazards to workers or equipment.
These hazard assessments will be performed by designated and trained employees, and
will occur at scheduled intervals.

Hazard Management Priorities and Hazard Correction

Elimination of the Hazard

Eliminating the hazard is the first priority for dealing with identified hazas.
Eliminating the hazard eliminates the risk to employees or equipment. Thepha! can
eliminated by:

1. Redesigning equipment, tools or workstations.

2. Replacing equipment, tools or workstations.

3. Usage of guards and other protective covers.

4. Other methods identified by the company that can indte ¢ hazard.

Management of the Hazard

If the hazard cannot be eliminated by reasonablg
establish managerial and process controls that
include:

glca en the company will
e risk. These processes may

Changing work processes.
Rotating personnel assign
Change work procedures:
Changing design requireme
5. Other methods idenggfied by th pany.

b

If the hazard can inated through engineering or management controls, then
the workers must be id& with personal protective equipment that provides them
complete protegtion fi Wzard. Employees will be provided the protective
| be trained on their proper use and maintenance.

st be safely controlled through engineering controls, management

use of personal protective equipment. If these methods are not sufficient
oyees from a hazard of a particular job task, then that task will not be
allow 1 work involving that task will stop, until a means to safely manage the
hazard 1s determined.

Employees Designated to Perform Job Hazard Assessment

Competent Evaluator(s) Work Area
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Once the job hazard analysis is completed, it must be submitted to management. The
JSAs will be reviewed and logged for future reference. Once reviewed, management will
take the appropriate actions. The assessor should follow up on their recommendations to
make sure the hazards they have identified were mitigated.

Frequency of Assessments

Hazards assessments will be performed (enter frequency here) and at the following
times:
1. When the IIP Program is initially established.
When new substances, processes, procedures, or equipment which@@re
potential new hazards are introduced into the workplace.

3. When new, previously unidentified hazards re recognized.

4. When occupational injuries and illnesses occur.

5. When we hire and/or reassign permanent or intermit ork S togffocesses,
operations, or tasks for which a hazard evaluation hff§ not pr€viously
conducted.

6. Whenever workplace conditions warrant an iggpectio

7. When determined necessary by employees, s or management.

Hazard Assessment Checklists

In addition to the normal job hazard
these analyses will complete the job h
procedure, to ensure that safe work
inspections must be performed (enter
signed, and filed as part of the pany s

. These checklists will be completed,
documentation program.

Hazard Assessment Che nc Areas

The following h
areas listed in the ch

r sment checklists have been assigned to the functional
N’ has been added to the functional areas that have been

assigned that pgagicula checklist.
] < < ] ] < ] ]
2 2 2 2 2 2 2 2
< < < < < < < <

azard Checklist

ral Work Environment

PPE & Clothing

Walkways

Floor & Wall Openings

Stairs & Stairways

Elevated Surfaces

Exiting or Egress

Exit Doors
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Portable Ladders
Hand Tools & Equipment
Portable (Power Operated) Tools &
Equipment
Abrasive Wheel Equipment Grinders
Powder Actuated Tools
Machine Guarding

Lockout Blockout Procedures

Welding, Cutting & Brazing

Compressors & Compressed Air

Compressed Air Receivers

Compressed Gas & Cylinders

Hoist & Auxiliary Equipment
Industrial Trucks - Forklifts

Spraying Operations

Entering Confined Spaces

Environmental Controls
Flammable & Combustible Materials
Fire Protection

Hazardous Chemical Exposures

Hazardous Substances Communication

Electrical

Noise

Fueling

Identification of Piping Systems

Material Handling

' ane Checklist

Correcting Unsafe or Unhealthy Conditions

Every employee has the authority and responsibility to take action when work hazards
are identified. The company urges employees to err on the side caution. If there is any
doubt, there is no doubt — stop work and notify a supervisor.

Unsafe or unhealthy work conditions, practices and procedures shall be corrected in a
timely manner based on the severity of the hazards. Hazards shall be corrected according
to the following procedures:
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Accident Investigation Procedure

1.
2.

whw

e

Make sure the area is free of hazards before entering.
Make sure that employees involved in the accident are in a safe condition and
have received any needed emergency services.
Define the scope of the investigation, when the incident began and ended.
Select appropriate investigators and assign specific tasks to each.
Perform a preliminary briefing to the investigating teach. Each brief must
include:

a. A description of the accident.

b. A description of normal operating procedures.

c. A description of the site layout. >
d. A list of witness.
e. An account of events preceding the accident.

S

Collect physical evidence, take photos and prepare sig#tc
Interview each victim and witness privately and serilirate
Make the following determinations:

a. What was not normal before the acci
b. Where the abnormality occurred.

c. When the abnormality was fir .
d. How the abnormality occu

e. The qualifications of the peop olved.
Make the following determinggions:

o1
job-sp
lows:
hen the IPP program is first established.

To all new workers.

To workers given new job assignments for which training was not previously
provided.

Whenever new substances, processes, procedures or equipment are introduced
to the workplace and represent a new hazard.

Whenever the company is made aware of a new or previously unrecognized
hazard.

ding managers and supervisors, shall have training and instruction
ecific safety and health practices. Training and instruction will be
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6. To supervisors to familiarize them with the safety and health hazards to which
workers under the immediate direction and control may be exposed.

7. To all workers with respect to hazards specific to each employee’s job

assignment.

Whenever an employee demonstrates deficiency in a certain area.

9. As required by company safety and health programs.

™

List of Training Subjects

Our workers will be trained, as required, on the following subjects:

1. The requirements of the company injury and illness preventioggplan:

2. The company emergency action plan.

3. The company fire prevention plan.

4. The procedure for reporting unsafe conditions.

5. The use of appropriate clothing, including gloves, f@twe d ®rsonal
protective equipment.

6. Information about chemical hazards to whic lo d be exposed
and other hazard communication program in

7. The availability of toiled, hand-washingsmgd d ng water facilities.

8. Provisions for medical services and "@ inc/gding emergency procedures.

9. The company code of safe work pra
10. Confined spaces.
11. Safe practices for operatinggfiy agricultur?
12. Good housekeeping, fire n, safe practices for operating any

construction equipment.
13. Safe procedures forggleaning,

and machinery.

14. Safe access v@

15. Protection, fr8
ard@ including working around high voltage lines.

ing, servicing, and adjusting equipment

eXcavation work.

owered tools.

belts and pulleys, gears and sprockets, and conveyor nip points.

1%, machine parts, and prime movers guarding.

k-out/tag-out procedures.

erials handling.

hainsaw and other power tool operation.

. Tree falling, bucking procedures and precautions, including procedures for
recognizing and working with hazard trees, snags, lodged trees, and unsafe
weather conditions.

26. Yarding operations, including skidding, running lines, unstable logs, rigging

and communication.

27. Landing and loading areas, including release of rigging, landing layout,

moving vehicles and equipment, and log truck locating, loading and wrapping.

28. Fall protection from elevated locations.
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Appendix

Hazard Assessment Checklist

General Work Environment

Inspector:

Date:

Item

Yes

No

Not

Are all worksites clean and orderly?

Are work surfaces kept dry or appropriate means
taken to assure the surfaces are slip-resistant?

Are all spilled materials or liquids cleaned up
immediately?

Is accumulated combustible dust routinely
removed from elevated surfaces, including the
overhead structure of buildings?

Is combustible dust cleaned up with a vacuum
system to prevent the dust going into suspensio

Is metallic or conductive dust prevented from
entering or accumulation on or around electrical
enclosures or equipment?

Are covered metal waste cans used fgoily ghd
paint-soaked waste?

Are all oil and gas fired deviceg equippe

fuel if pilots or main bu

Are paint spray booths,
cleaned regularly?

Are the minimum nur¥
facilities provi€GEug
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Hazard Assessment and Correction Record

Inspector: \ Date:

Location or Work Area:

Unsafe Condition or Work Practice

Description:

Correction Action Taken

Description:

Inspector:

Location or Work Area:

Unsafe Condition o

Description:

rrection®ction Taken

Description:

\ Date:

Location

Unsafe Condition or Work Practice

SCIi

Correction Action Taken

Description:
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Accident/Exposure Investigation Report

Name: Date:

Accident Information

Date of Accident: Time of Accident:

Location of Accident:

Accident Description:

Employees Involved:

S
N%
©

Corrective

Preventative Action Recommendations:

Corrective Actions Tak

er ReWoonsible: Date:
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Worker Training and Instruction Record

Employee Name

Training Dates

Type of Training

Trainer(s)
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