
 

 

 
Shipping and Receiving Materials Handler- Portland, Oregon Office 
 
We are currently recruiting a Shipping and Receiving Materials Handler to join our team in 
Portland/Tualatin Area 
Superwinch is amongst the largest privately held designer, manufacturer and marketer of winch systems 
and accessories in the world. The Company produces a large variety of winch products including electric 
and hydraulic winches, power drives, accessories, parts and hubs that are sold to both the consumer 
and industrial end-markets. The Company’s products have established sales in the aftermarket 
automotive, OEM, power sport vehicle, industrial and military markets.  
 
Primary Duties & Responsibilities include but not limited to: 
 

 Reconciles shipments to invoice specifications, packing slips, or other documents 
 Maintain inventory in accordance with company policy and best practices 
 Unpack and place parts on shelf in assigned bin location 
 Receive materials into the MRP System 
 Prepares outgoing shipments to include picking parts off shelf, packaging, labeling and processing

 of shipment 
 Monitors and maintains physical inventory, coordinating invoices for parts and file system 
 Responsible for accuracy of shipping documents and verifying receiving receipts with open order 
 Operate Pallet jack or forklift as needed 

 
Experience and Education Requirements: 
 

 High school diploma or equivalent. 
 Experience in computerized inventory control, ordering, and parts tracking system operations 
 Demonstrated proficiency in relevant software and basic computer skills 
 1 year of Shipping and Receiving Experience a must 

 Ideal candidate will have the ability to work autonomously or as part of a team 

 Ability to work in a fast-paced production environment 

 Possess good communication and interpersonal skills 

 Be able to work collaboratively and maintain effective working relationships with co-workers  
 The team member may be required to continuously stand, repetitively grasp and use fine 

manipulation with the hands and frequently walk, bend, squat, or twist as well as repetitively 
push or pull. 

 It is essential to be able to frequently lift up to 20 pounds, occasionally up to 50 pounds with 
assistance throughout an 8-10 hour shift 

 Knowledge of record keeping requirements, inventory control, and warehousing operations 
 Forklift experience 

 
 

Employment at Superwinch is subject to successful completion of pre-employment background check and drug screening 

 


