
Paths of Exploration 

Letter Writing

If students need help writing a letter use this lesson from the Jamestown unit to 
guide them.

Unit 2 Jamestown Lesson 4, Part 1 F Writing
In Surviving Jamestown, Sam Collier gave many letters to Captain Newport to take back to 
England. Letters like these were the main way people communicated in 1600. They brought 
precious news to family and friends. Letters were vital because not only did they communicate 
thoughts and feelings, but they also gave instructions to leaders and directed business and 
government affairs. It could take months to send and receive letters, so news was often dated by 
the time it was received. Today’s mail system is much better. It only takes days to send and receive 
a letter, and now there are even faster ways to communicate.  

Letter writing is still an important skill, so today you will learn how to write a friendly letter. This 
is the kind of letter you would send to a friend or family member.  

Ask your parent if you or someone in your family have ever received a friendly letter. If possible, 
look at it. Think of someone to whom you would like to send a friendly letter. When you write 
this type of letter, it should include the following parts:  

Heading: Your address and the date in upper right-hand corner;  

Skip a line or two;  

Greeting: Usually begins with “Dear” and the person’s name, followed by a comma;  

Skip a line;  

Body: Your thoughts and ideas written in paragraphs;  

Skip a line;  

Closing: Capitalize the first word of the closing and follow with a comma;  

Signature: Sign your name under the closing; make sure and start it with a capital letter.  

Here is an example:  

(Heading) 25 Spring Street Jonesville, FL 05050  

April 1, 2007  

(One or Two Spaces)  

(Greeting) Dear Grandma,  

(Space)  

(Body) How are you? I am fine, and so is everyone in the family. 



Yesterday, we all went to the beach. It was a lot of fun. It was sunny and hot. We 
found shells and saw fish in the water. We built sand castles and ate a picnic. It 
was a fun day.  

How long will it be before you come to visit us? I am looking forward to you 
being here. I have some things for us to make together and some videos to 
watch.  

Please write soon and let me know how you are doing. Could you send pictures 
of the flowers in your garden?  

(Two Spaces)  

(Closing) Love,  

(Signature) Sally  

Choose someone to write a letter to. Write a rough draft, or first try, of your letter. After 
showing it to your parent, make any changes on which the two of you agree, and copy your 
letter onto a fresh sheet of paper. You may want to use stationery.  

http://www.danielboonehomestead.org/index.html
http://www.biography.com/people/daniel-boone-9219543#expeditions-
http://historicjamestowne.org/history/pocahontas/

