
User Guide

Welcome to  ...
SelfSafe is the most convenient way to organize your medical and personal 
information for your active lifestyle. Take SelfSafe with you wherever you go so 
your important personal information is always with you and accessible in  
an instant.

For the best experience, read this guide from beginning to end before using  
the SelfSafe device.

Setting Up Your  
Setting up SelfSafe is easy. Just follow these simple steps:

1.  Plug in your  to a USB port on your computer. Within the SelfSafe drive, 
double click on the file named “StartSelfSafe,” as shown in Figure 1-A.   

2.  Enter the password to access . SelfSafe comes set up with a default 
password for use when accessing the device for the first time. See Figure 1-B. 
Enter the password “Safety1st” in the EasyLock Login window. (Note: It is 
case sensitive.) Click “Login.” In the next window, read the End User License 
Agreement and choose “Accept” if you agree to the terms.

Click to continue
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User Guide

3.  Changing the password. For safety reasons, SelfSafe strongly recommends that 
you change the default password of your device. To do this, click on “Options” in 
the menu of the EasyLock navigation window, then choose “Change Password” 
from the dropdown menu. See Figure 2.

In the Password Dialog box, enter “Safety1st” as the  
old password. Then enter a new password that is at 
least 6 characters long, enter it again to confi rm, add 
a reminder if you would like one, and click “OK.” 
See Figure 3.

The password feature cannot be removed from the 
SelfSafe device.

WARNING: Store your new password in a safe, 
secure place. SelfSafe does not record your password 
and cannot retrieve it for you. If you forget your 
password you will need to “Reset to factory default” 
on the login screen. The drive will still function as an 
encrypted storage device, but all SelfSafe data and 
software will be lost.

Click to continue
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4.  Open . Before opening SelfSafe, confirm that you have Adobe Reader 
installed on your computer and that it is your default pdf viewer. To download 
Adobe Reader, go to get/adobe.com/reader.

To open SelfSafe, double click on “SelfSafe.pdf,” located on the right side of 
the EasyLock navigation window, as shown in Figure 4. Make sure it has opened 
in Adobe Reader or SelfSafe may not work properly.

NOTE: An EasyLock “Attention!” window 
will open in the background while you work 
with your SelfSafe file, as shown in Figure 
5. You may see it briefly before the SelfSafe 
application opens. Do not click “OK” at this 
time. This window needs to remain open 
until after you have closed SelfSafe.pdf as 
part of the encryption feature of the device. 
This step will be covered in detail in the section 

“Saving to the Device and Exiting SelfSafe” later in this guide.

Click to continue
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5.  Enter information into . Figure 6 shows the home 
screen of SelfSafe. The first thing you’ll want to do is enter 
your first, middle and last names in the spaces provided on 
the SelfSafe home screen.  
 
Take a moment to look at some of the features of SelfSafe:

Notice the tabs along the top row of the display  — Home, 
Emergency, General, Family History, Doctors, Medications, 
Illnesses, and so on. You will click on these categories to enter 
all of your data. 

Finally, notice the “DELETE ALL DATA” button near the 
bottom of this page. You can click this button at any time 
to erase all of the SelfSafe data in the file and start over. 
CAUTION: This operation cannot be undone. 
 
Click to continue
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Entering Your Data Into 
The titles displayed across the main menu are:�Home, Emergency, 
General, Family History, Doctors, Medications, Illnesses, Immuni-
zations, Insurance/Financial, Documents and Itinerary. They allow 
easy access to all of the categories of information you will be storing.

After you’ve entered your name on the Home page, click on 
Emergency in the main menu bar. See Figure 7. To begin entering 
your information, click on the black triangle in the Blood Type fi eld. 
This will open a drop-down menu containing all blood types and the 
option “I don’t know.” Choose one. Next, click in the “Date of Birth” 
fi eld. SelfSafe requires a month, day and 4-digit year in this fi eld. 

For more information about what to enter in a specifi c fi eld, hold 
the cursor over the fi eld and hover. A message will pop up that 
describes what information should be entered into that fi eld. 
Continue to enter your information in the rest of the fi elds on this 
page. Enter as much as you would like. 

You can use the tab key to navigate from fi eld to fi eld. You can also 
use the black navigation bar at the bottom of each page to go to 
the previous or next page, zoom in or out, or print a hard copy of 
your SelfSafe data.

Click to continue
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Click on General to go to the next tab. When you arrive at 
the General Information tab, you will see that some of your 
personal information is already fi lled in. These were auto-fi lled 
from previous categories. If you change the information here, 
the information will be changed in both locations. 

Continue to complete this and all of the other tabs using the 
menu bar at the top and navigation bar at the bottom to move to 
each category. Remember that you can use the tab key to move 
from fi eld to fi eld on the page. 

In addition to all of the data you store in the SelfSafe fi le, you 
can add electronic documents and photos to your device. This 
is covered in a later section of the User Guide. To go there now, 
click on “ADD FILES” in the menu above. Otherwise, click the 
link below to continue.

Click to continue

FIGURE 8



User Guide

Here is a brief description of the remaining tabs:

Family History
Health information about your family members that might be helpful to 
providers as they care for you. 

Doctors
Contact information for all of your health-care providers so you or other 
providers can contact them during your travels, or whenever deemed necessary.

Medications
A detailed list of your medications, including prescribing physician, what each is 
treating, dosage, refi ll instructions and pharmacy contact numbers.

Illnesses
A list of your past and current health conditions, surgical procedures, illnesses 
and allergies.

Immunizations
Your immunization records and most recent results of health screenings and 
diagnostic tests.

Insurance/Financial
Account and contact information for all of your insurance policies, as well as 
contact information for your credit card providers, should cards become lost or 
stolen.

Documents
Information about Medical Power of Attorney, wills and organ donation, as well 
as descriptions of other fi les you are storing in SelfSafe.

Itinerary
Travel information, including passport number, airline and hotel reservations, 
and locations and emergency contact information for U.S. embassies and 
consulates near your travel destinations.

Once all of your information is entered, you will need to save the file 
to your SelfSafe device. Detailed instructions about saving and creating 
back-up copies is covered next. 

Click to continue
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Saving to the Device and Exiting SelfSafe
Once you are finished entering personal information into SelfSafe, you will 
need to save your changes to the SelfSafe encrypted device:

 n Click on the “Save file” disk icon on the black navigation bar:

 n  In the “Save As” window, click on “Launch Bin” (Figure 9). 
 n In the next window, click “Save.” 
	 n	 The next window will ask if you want to replace the file “SelfSafe.pdf.” 

Click “Yes.” 
 n		Your SelfSafe file may look empty, depending on your operating 

system. This is not cause for concern. Close the SelfSafe file.
	 n		Now, click “OK” on the EasyLock “Attention!” message (Figure 10).  

This step is important, as it completes the encryption  
process for the saved file.

	 n	Quit out of the EasyLock navigation window (Figure 11). 

To see a demonstration of saving and exiting SelfSafe, view the video 
tutorial found at www.SelfSafe.net 

Click to continue FIGURE 11
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http://www.selfsafe.net
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Ejecting the SelfSafe Device
To safely eject the SelfSafe device, click on the up arrow in the taskbar 
at the bottom right corner of your screen (Figure 12). Click on the Safely 
Remove Hardware icon, then choose “Eject Mass Storage” in the pop-up 
menu. Once you see the “Safe to Remove Hardware” message, you can 
remove the device from your computer (Figure 12).

If the option to Eject is not available, make sure you have: 
1) Closed the SelfSafe file 
2) Closed the EasyLock “Attention!” message (Figure 10), and 
3) Quit out of the EasyLock navigation window (Figure 11)

Physically removing the device from the USB drive without safely ejecting 
it first can damage the software on the device. 

Click to continue
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Backing Up SelfSafe to Your Computer
SelfSafe strongly recommends creating a back-up copy of your SelfSafe data file 
on your personal computer, especially before traveling. This is simple to do:  

n  Insert the SelfSafe device in the USB port of your computer. 
n  Double click “StartSelfSafe” (Figure 1-A earlier in this guide).
n Enter your password to access SelfSafe (Figure 1-B earlier in this guide). 
n  On your computer, go to the Control Panel to open your Documents folder.
n In the EasyLock navigation panel, locate the file “SelfSafe.pdf.”
n Drag and drop “SelfSafe.pdf” into your Documents folder (Figure 13).  
n Quit out of the EasyLock navigation window (Figure 11 earlier in this guide). 
n Eject the SelfSafe device.

To see a demonstration of creating back-up copies on your computer, view the 
video tutorial found at www.SelfSafe.net.

Click to continue FIGURE 13
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Saving Pictures and Other Files in  
The SelfSafe device is a storage device for your fi les as well as any other 
documents you wish to store securely. The device and all of its contents are 
encrypted; this includes any fi les you add to the device.

The most common way to copy fi les to the device is by using the drag-and-drop 
method:

■  Insert the SelfSafe device in the USB port of your computer. 
■  Double click “StartSelfSafe” (Figure 1-A earlier in this guide).
■ Enter your password to access SelfSafe (Figure 1-B earlier in this guide). 
■  Go to the Control Panel to access the folder where your fi le is located, such as 

Documents, Pictures, or Desktop.
■  Find the fi le you want, and drag it to the “PersonalFiles” folder in the EasyLock 

navigation window and drop it in (Figure 14).
■ An encryption alert will appear, as shown in Figure 15. Click Yes.

The fi le is now copied to the encrypted SelfSafe device. Note that you have 
made a copy of it, and that the original fi le is still on your computer.

Click to continue
FIGURE 14
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User Guide

If you wish to create a list of the fi les you have dragged and 
dropped to the SelfSafe device, open SelfSafe.pdf and click on 
the paper clip icon of the Documents tab in the SelfSafe main 
menu bar. See Figure 16. 

In the “ALSO ON MY DRIVE” section, type in the names of 
your personal fi les and provide descriptions. Use the “Other 
Information” fi eld to record additional details. Including fi les like 
test results, CT scans, etc. on your SelfSafe device could expedite 
care or help prevent redundant testing.

When you have fi nished entering information and are ready to 
exit SelfSafe, follow the instructions in the “Saving to the Device 
and Exiting SelfSafe“ section earlier in this guide.

Click to continue

FIGURE 16
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Congratulations! 
Now that you’ve gathered all of your important data in one place, it will be 
accessible in an instant as needed. The water resistant SelfSafe bracelet can be 
conveniently worn at all times so you’re sure to have it when you need it. Plug it 
in to any laptop or hospital computer to access your information — cellular signal 
or internet connection not needed.

For more information about SelfSafe, check out these additional resources. Hear 
from people who have used SelfSafe, and share your stories with us!

www.SelfSafe.net

www.facebook.com/keepitselfsafe

CAUTION: SelfSafe only contains the personal and medical information that you add. SelfSafe is not responsible if you do 
not enter your information. SelfSafe is also not responsible for inaccurate or outdated information. In order to keep your 
information current, update your personal and medical information in SelfSafe when it changes. 

http://www.selfsafe.net
http://www.facebook.com/keepitselfsafe
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