
copilot for Microsoft 365 
preparation checklist

Trusted Tech Team is here to help you prepare for Copilot for Microsoft 365 - now generally available as of January 16, 
2024. Please refer to the checklist below to prepare your environment.

step 1: Use the right Microsoft 365 licenses

Before you are able to use Copilot for Microsoft 365, make sure that you have one of the eligible licenses below:









Microsoft E3 Microsoft E5 Microsoft Business 
Standard

Microsoft Business 
Premium

step 2: have Your Applications ready

Ensure that your apps are up to date and at the current channel before implementation. If you are on Microsoft 
E3, E5, Business Standard, or Business Premium, then you already meet most of these prerequisites�

� Have environment prepared by following the  requirement�
� Move legacy files into Microsoft 365 application�
� Make sure data governance policy is properly implemented

Microsoft 365 Apps

step 3: Limit & control access to sensitive data 

Copilot will only query accessible data based on the controls you set up in your organization. To prevent data 
leakage among users, groups, and tenants, set up permissions and control access.

Examples�

� Set up user-specific permissions to your organization’s content to limit access (SharePoint�
� Prohibit access to confidential and sensitive information (Data Loss Prevention DLP�
� Ensure that employees have “just enough access” to get their work done

step 4: Schedule your  assessment

Our Copilot for Microsoft 365 Readiness Assessment is designed to guide your IT team in setting up your 
environment with the necessary permissions to safely utilize it’s applications. Upon completion of the 
assessment, you will receive a summary of findings, recommendations, and a roadmap with practical next steps. 

 with one of our trusted advisors today.                                 Schedule your consultation

https://learn.microsoft.com/en-us/microsoft-365-copilot/microsoft-365-copilot-requirements
https://www.trustedtechteam.co.uk/pages/microsoft-copilot?bookMeeting=show&utm_source=CopilotChecklist&utm_medium=pdf&utm_campaign=microsoft_copilot_launch

