
About the company: Araza is a small, sister owned and operated clean beauty company. We make the 

world's first paleo certified makeup with organic plant based extracts, healthy fats and natural earth 

minerals. We are seeking a positive, motivated individual who is passionate about clean living and a holistic 

lifestyle with a superb work ethic.  

Job Title: Shipping and Receiving Specialist  

Job Description: Packs and ships orders out to customers. Works hard to pack and ship at a quick pace, 
ensuring that orders are put together and sent out in a timely manner. Works diligently with exceptional 
attention to detail and maintains a positive attitude at all times. Is in charge of making sure all 
warehouse inventory is up to date and is responsible for labeling, shelving and updating inventory for 
incoming orders from manufacture. 

Hours: 30-40 hours a week. Must be available Monday- Friday 8am-3pm  

Responsibilities: 

 Pack and ship orders accurately and in a timely manner to achieve daily, weekly & monthly 
shipping goals. * 

 Ensures lowest cost carriers are utilized while also minimizing incremental shipping delays to 
customers. 

 Ensures all products meet visual standards prior to shipping, as the final step in the quality 
control process, ensuring that lids are tightened, and labels correctly applied. 

 Assist with other areas of warehouse operations as needed to include labeling products (by 
hand), making boxes, and daily manufacturing support needs. 

 Communicate product and packing supply needs when necessary. 
 Make sure all product, packaging and label inventory is up to date by filling out weekly inventory 

reports 

 Receive, sticker and inventory incoming orders from manufacture 

 Drops off delivery at USPS everyday 
 Clean up after oneself and others during and at the end of each shift, maintaining clean and 

filled shipping areas. 
 Maintains a safe work environment in shipping areas. 
 Must be in good physical condition, capable of standing for 8 hours a day, and lifting up to 50 

lbs. 
 Additional responsibilities as deemed necessary and reasonable. 

 

*The expectation of the shipping specialist is to meet or exceed department goals within the first one 
(1) month of employment. 

Shipping requirements:  20 packages shipped per hour/150 packages shipped in an 8-hour day. 
Shipping errors must be kept to 0.50% or less. 

To apply Email lindsey@arazabeauty.com 

• Send a cover letter 

• Send a resume covering relevant experience and skills 

• Send contact info for 3 relevant references 

 

 


