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ACCOUNTING INTERN

e Must have a transcript showing a strong

focus relating to Accounting

e Provide a complete and current resume
including a timeline and brief history of
education

e Internship hours must be completed in-
office (must be able to commute to
Idaho Falls)

e Strong analytical skills

e Experienced with Google and Microsoft

Suites

JOB DESCRIPTION g

e Preparing monthly financial statements

e Performing bank reconciliations °

¢ Managing merchant account
transactions

e Creating and updating written process
descriptions

e Analyzing transactions to determine

proper accounting treatment




