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ADVANCED EXCEL
TRAINING PROGRAM

(V) 4 week | 8 Modules
Weekdays or Weekends




Overview

An Advanced Excel Training Program is designed to provide
participants with in-depth knowledge and skills to leverage the
advanced features and functionalities of Microsoft Excel, a powerful
spreadsheet software. This program is typically aimed at individuals
who already have a basic understanding of Excel and want to enhance
their proficiency for more complex data analysis, reporting, and
automation tasks.
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The overall goal of an Advanced Excel Training Program
O is to empower participants with the expertise to
manipulate and analyze data effectively, automate
. tasks, and create sophisticated reports. Participants can
o - ] apply these skills in various professional settings,
enhancing their productivity and decision-making
capabilities.



Learning Objectives

Enhanced Proficiency: Develop advanced proficiency in using

Excel for data analysis, reporting, and management. Handle
large datasets efficiently and use conditional formatting

Advanced Formulas and Functions: Master complex
formulas, functions, and mathematical operations to
perform intricate calculations.
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Data Analysis Skills: Acquire in-depth knowledge of data
analysis tools such as PivotTables, PivotCharts, and
advanced data manipulation techniques.

Automation and Macros: Gain expertise in creating and
using macros to automate repetitive tasks, saving time
and improving efficiency.

VBA Programming Skills: Introduce participants to Visual
Basic for Applications (VBA) to enable automation and
customization of Excel through programming.

Time-Saving Techniques: Discover time-saving shortcuts,
tips, and tricks for efficient spreadsheet navigation and
task execution.



Structured Curriculum:
A well-organized
curriculum that progresses
from fundamental
concepts to more
advanced topics, providing
a clear learning path.

Interactive Learning:
Interactive sessions,
discussions, and Q&A
opportunities to
encourage participant
engagement and
knowledge retention.

Expert Instructors:
Experienced instructors
with expertise in
advanced Excel features,
capable of delivering
effective training and
addressing participants’

questions.
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Course Features
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Time-Saving Tips
and Tricks:

Instruction on time-saving Strategies for handling large

shortcuts and advanced
tips for efficient
spreadsheet navigation
and task execution.

View Class Schedule
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Certification or
Recognition:
Offering a certification or
recognition upon
completion of the
program, indicating
proficiency in advanced

Excel skills.
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Click to Pay & Enroll Now

Advanced Data
Management Skills:

datasets efficiently,

implementing data
validation, and utilizing
conditional formatting.


https://calendly.com/teamacademy/advanced-excel?back=1&month=2024-01
https://teamacademy.qa/collections/most-popular/products/advanced-excel

Target Audience

Admin Data

. . Project
Financial :
Assistant Human . Analysts &
Analysts & Resources Educators & Monager Moo Scientist
Accountant - Professional Healthcare
Professional Student Professional

D Introduction to Excel Interface

D Understanding Rows, Columns, and Cells
b Basic Data Entry and Formaltting

D Introduction to Relative Reference

D Introduction to Absolute Reference

D Introduction to Mixed Reference

(ﬁ) Module 2: Basic Formulas and Functions
e D Basic Formulas and Functions
» Number Formatting

D Text Formatting



ﬁ.’) Module 3: Conditional Formatting and Data Management

> » Number Conditional Formatting
D Text Conditional Formatting
) Editing existing Conditional Formatting
D Conditional Formatting with custom rules
D Cut, Copy, Paste, and Paste Special
» Paste as Values and Paste as Format
ﬁﬁl Module 4: Advanced Paste Options and Table Formatting
. D Paste as Link and Paste Data Validation
D Paste Transpose and Paste as Object
D Format Range as Table Object and Its benefits
ﬁﬁ) Module 5: Data Search and Management
L e D Find, Replace, and Go To Special
) Introduction to VBA (Visual Basic for Applications)
.ﬁ:’.\.’ Module 6: Functions in Excel
T ) Learning Excel Function(s) in the Text Category
) Learning Excel Function(s) in the Date Category
D Lookup Functions
b Logical Functions
b IF and Nested IF
» Mathematical Functions
s . -
N Module 7: Data Analysis and Summarization

» Summarization of RAW Data using Pivot Table
b Calculated Fields in Pivot Table

b Calculated Items in Pivot Table

b Creating Pivot Charts
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Module 8: Formatting and Efficiency
D Formatting of Worksheet and Cells
D General Shortcut Keys to work efficiently in Excel
D Password Protection - Worksheet and Range Protection

Module 9: Data Filtering and Advanced Excel Features
D Filtering data in a worksheet - Normal Filter
D Advance Filter Techniques
D Introduction to Macros
» Record a Macro
» Custom Macros

Module 10: Advanced Excel Features
D Introduction to Power Pivot
D Introduction to Power Query

Click to WhatsApp Now

Click to Pay & Enroll Now


https://teamacademy.qa/collections/most-popular/products/advanced-excel
https://wa.me/70797089
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About Us
N IT & Business Solutions .
-@\' TEAM Solutions is a Leading Professional B2B service Provider in Qatar,

' we are Passionate about empowering business using cutting edge
technology consulting and providing real time business solutions.

E % Mentorship & Training

- We are specialized B2B Offline [ Online training provider on the technology,
enterprise software’s, analytics &Project management courses.

PRINCIPAL COUNSELOR

DINESHRM
MBA FINANCE, MCP, PMP

Experienced Portfolio Program &

Q Project Manager

PMI Authorized Training
Partner - Instructor

Mentor & Coach for Project

Q Management, Risk Management,
Data Science, Entrepreneurship &
Business Management

COURSE TRAINER >»

MULLAL T
MSC, M Phil

I Specialistin IT Training & Software Development
I ORACLE, ICDL Certified

I DOT NET programming & Advanced Diploma In
Computer Programming




CONNECT
WITH US

TEAM ACADEMY >

(® (© +974 66230468
0 Regus Building, D-Ring Road, Doha, Qatar

dinesh@teamsolution.net www.teamacademy.qa

Click to WhatsApp Now Click to Locate Us


https://wa.me/70797089
https://maps.google.com/maps?q=Team%2BAcademy%2BAnd%2BSolutions%2BD%2BRing%2BRoad%2B%2C%2BRegus%2BBusiness%2BCentre%2B%2C%2Boffice%2B25.%2C%2B22550%2BDoha%2C%2BQatar&sll=25.2563,51.5499



