
ROLE DESCRIPTION  |  Social Media Intern 
 
 
TITLE  |  Social Media Intern 
REPORTS TO  |  Storytelling Coordinator 
COMPENSATION  |  Unpaid, for college credit 
TERM  |  January - April 2019 
 
OVERVIEW 
 
The social media storytelling intern will support and grow the work of Treetops Collective’s programs through 
visual and written storytelling on our social media platforms. They will regularly post and schedule content 
that has been developed in coordination with the storytelling coordinator, respond and engage with our 
social audience, assist in managing the monthly content calendar, and guide overarching content strategy. 
 

RESPONSIBILITIES 
 
➔ Work with the storytelling coordinator to craft the monthly content calendar  
➔ Post videos, graphics, photos on a daily basis to our Facebook page, Instagram feed and stories. 

Utilize Later for scheduling posts to publish in the future 
➔ Turn in work to Storytelling Coordinator, take constructive feedback, and alter work accordingly. 
➔ Attend one-on-one and team meetings in person, may work from Treetops space or remote as 

desired. 
➔ Assist with weekly and ad-hoc website updates as time allows 

 
QUALIFICATIONS 

➔ Major in communications, marketing, or a related field 
➔ Highly self-directed, flexible, and value excellence in their work 
➔ Passionate for Treetops’ mission of spreading welcome 
➔ Possess cross-cultural competence and be skilled in cross-cultural communication and sensitivity 
➔ Reliable transportation to our community space and own or have access to computer and equipment 

needed for their work 
➔ Must be at least 18 years of age, current college students or recent college graduates are preferred 
➔ Able to commit to 5-10 hours a week 

 

COLLEGE CREDIT  
If you are seeking college credit for your internship, we suggest that you start talking with your school advisor 
now about the steps you need to take. We are happy to fill out the necessary paperwork to ensure that you 
get academic credit for your work with us. 
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