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PURPOSE 

This is a food producing facility and all Visiting personnel must conduct themselves in a manner consistent with 

Good Manufacturing Practices. Any violation of these rules may result in immediate removal from the premises. 

The following requirements pertain to all Visitors at our facility. Please read and sign below. All Visitors are 

expected to have read, signed and understood these rules before being allowed into the production/roasting 

facility. 

SCOPE 

The scope of GMPs is for all Visitors of Montana Coffee Traders production/roasting facilities. All Visitors must 

comply with applicable GMPs at all times when on site at the roastery. 

RESPONSIBILITY 

It is the responsibility of all Visitors to follow all plant GMPs. 

PROCEDURE 

FOOD DEFENSE/SECURITY measures have been put in place to ensure the safety and security of our facility while, 

preventing the tampering of food ingredients/products. In accordance with Food Defense/Security Policies, I agree 

to comply with the following policies: 

1.0 Smocks must be worn at all times while in the production/roasting area. 

2.0 I understand that during my visit to this facility I may be exposed to information that is considered by Montana 

Coffee Traders to be "Trade Secret/Confidential" in nature.  

3.0 No weapons of any kind (firearms, knives, or any implement that has the potential to cause injury) are allowed 

on Montana Coffee Traders property. 

GMPs (Good Manufacturing Practices) 

In accordance with plant GMPs, I agree to comply with the following policies: 

1.0Visitors should notify their point of contact of any illness, or health condition that could cause a safety or health 

concern.  

2.0 Carrying personal medication in clothing pockets are prohibited, unless medically necessary for saving life. 

3.0 Visitors are expected to take responsibility for good personal hygiene. All open sores, cuts, burns, boils on 

hands or arms must be covered with a bandage and a single-use glove (for hand wounds). 

4.0 Visitors are required to wash hands thoroughly with soap and water, and apply hand sanitizer after using the 

restroom and before entering manufacturing/distribution/production areas. Wash and sanitize hands immediately 

after coughing or sneezing into them. 

5.0 No smoking or chewing of tobacco products in the plant or warehouse.  

6.0 Eating, drinking, gum chewing, cough drops and mints are not permitted on the production/roasting floor. 
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7.0 Loose items must not be carried or worn above the waist, (pens, badges, ties, etc.). Loose jackets or shirts are 

not permitted to be tied around the waist.  

8.0 Long hair must be restrained before setting foot on production/roasting floor. 

9.0 All jewelry including earrings, necklaces, ornamental rings, watches etc., are not permitted to be worn in 

manufacturing or warehouse areas. Single bands (rings) without stones and standard medical alert bracelet or 

necklace are permitted. 

10.0 Unsafe shoes, with an open heel or toe, are not permitted. 

ACKNOWLEGEMENT 

Effective November 3rd, 2016 no child under the age of 10 years will be allowed on the production floor 

due to insurance liabilities.  I have received a list of the common communicable diseases, and state that I 

am not infected with any of them.  I understand it is my responsibility to read and observe these 

guidelines and policies. All visitors to Montana Coffee Traders production facility must be accompanied 

by an authorized employee at all times.   

 

Signature                                                                         Print Name                                                                   

Date                                             . 

 

 


