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(5 x1=5)

d. MEMORY
| F
3, ROM FLOPPY || 4. oo,
e.
) SR — ASSEMBLER

II. Answer the following question :

%

1. Explain the types of operating system with examples.

III. Fill in the blanks :

1. The storage of data in ROM is
2. The language of programs used to

ming language.

3. A language which can understand by a machine is called
4. The ability to do any type of work is called

5. High Level language is translated to machine language by a software called

X3

2o o% o¥%
XIXIXIXS XY

2x1=2)
2 e

1x4=4)

G x1=39)

with computer is called program-
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I. Answer the following questions. (G x3=15)
1. Write about Page Setup.
2. Write about print.
3. Explain about Find option.
4. Write about Paste Special.
5. Write any five options of Home menu.
II. Match the following : Gx1=5)
1. Print [ ] A Ctrl +H
2. Select all [ ] B) Delete
3. Find [ ] C Ctrl+P
4. Replace [ ] D) Ctrl + F
5. Clear [ ] E) Ctrl + A
III. Choose the correct answer. (5x1=5)
| ST has width of the paper less than its length. [ ]
A) Portrait B) Landscape C) Page setup D) Document
2. The extension of Ms-Word iS .........cccecuveennne [ 1]
A) .txt B) .exe C) .doc D) xlIs
R SO is used to delete the selected text. [ ]
A) backspace B) undo C) cut D) copy
S option is used to view the typed matter before printing. [ ]
A) Exit B) Page Setup C) Print D) Print Preview
S JUUURN displays us the last worked command. [ ]
A) cut B) undo C) copy D) redo
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I. Answer the following questions. (5 x3 =15
1. How can we use break option ?
2. Explain about spelling and Grammar tool.
3. Write the steps to create mail-merge.
4. Write the steps to create Data source.
5. What is Thesaurus ?
II. Match the following : G x1=5)
1. Main Document [ ] A) Gives help
2. Mail Merge [ ] B) Tools
3. Language [ ] C) To send letters to many
4. Help [ ] D) Clipart
5. Picture [ ] E) Body of the letter
III. Choose the correct answer. (5 x1=05)
| TP option helps us to perform calculations. [ ]
A) Insert B) Hyperlink C) Formula D) Grid lines
2. Page numbers is present in ............ menu. [ ]
A) Insert B) Page layout C) Review D) View
R group used to add place holders. [ 1]
A) VWrite & Insert B) Merge group C) Both D) None of these
4. Split window option is present in ............... window. [ ]
A) Insert B) View C) Edit D) Window
5. e option helps us to send a letter to many people at the same time. [ ]

A) Mail Merge B) Print C) Formula D) Edit
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I. Answer the following questions.
. How to start Power Point ?

. Write any 4 options of Font setting tab.

. Write about the options of home menu.

II. Match the following :

A) Documents

|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
: B) Worksheets
|

|

1
2
3. Write steps involved in changing text colour.
4
5

5. Power Point is used to create ...........ccuuuue......

(5 x 3 = 15)

. What are the steps involved in opening a new presentation ?

(5 x1=5)

A) Chart wizard

B) Bullets

C) Paragraph alignment

D) Slide sorter

E) New Slide

III. Choose the correct answer. (5bx1=05)

1. The bar which displays the name of current presentation............... [ ]
A) Title bar B) Status bar C) Tool bar D) Menu bar

2. The font colour button is present in ........... tool bar. [ ]
A) Font setting tab B) Paragraph setting tab
C) Drawing tab D) Editing tab

3. The new slide option is available in .......... menu. [ ]
A) View B) Page Layout C) Review D) Home

4. Slide sorter present in ............ menu. [ ]
A) Home B) View C) Insert D) Review

[ ]

D) Presentation

Jﬁ Real Life > Class - 5 1
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I. Answer the following questions. (5 x3=15)

@ bk W

Explain Find Option.

Write any five options of Home menu.

Write about change case option ?

How many types of programming languages ? What are they ?

Explain the steps to set font style to the selected text.

. Fill in the blanks. B x1=5)

. Operating system is a software, which acts as ........................ between user and

computer.
........................ option is useful to understand the matter properly and neatly.
........................ processes the data which is given by input.

........................ provides us the view of the document.

. Redo option is present in .........ccceeuuueeen. menu.

. Answer any ONE of the following questions. (1x5=)3))
. Explain the options of Edit menu.

. Explain the steps to set Borders and Shading to the selected text or document.

. What is memory ? Explain primary and secondary memory.

IV. Write the missing letters. (5 x2=10)

1.

2.

3.

4.

5.

P G L Y UT
H P R _INK
A TE

O 1 N A ION

B L E_S
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V. Choose the correct answer. (Bbx1=5)

L. o, is used to delete the selected text. [ ]
A) Backspace B) Cut C) Copy D) Undo
2. Borders and shading is present in ............... menu. [ ]
A) Page Layout B) Home C) View D) Review
3. The extension of Ms-Word is ........ccceeeueeennnee. [ ]
A) .txt B) .exe C) .doc D) .xlIs
4. e, cancel the Undo action. [ ]
A) Cut B) Undo C) Copy D) Redo
5. Font style and colour is present in ............. menu. [ ]
A) View B) Edit C) Format D) File
VI. Match the following. (G x2=10)
1. Find [ ] A) Page Layout Menu
2. Underline [ ] B) Ctrl + F
3. Columns [ ] C) Ctrl+ H
4. Page setup [ ] D) Ctrl + U
5. Replace [ ] E) The size of paper and the margins
Real Life <> Class - 5 2 Learn Computers : SA - I
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I.
1.

A O

[S—

2.
3.

Answer the following questions.

Explain Find option.

Explain the types of operating system with examples.

Write any five options of standard tool bar.
Write about tabs option.

Write the steps to create Main Document.

. Fill in the blanks.

. Page numbers is present in .................... menu.

By default number of worksheet is ....................

.................... group used to add place holders.

Font style and colour is present in .....................

. Write the missing letters.

.B R _ER_

A IG__E._T
VR A1 ITY

F R T

. W R _SH__T

Answer any ONE of the following questions.

Explain about workbook and worksheet.
How can we insert Header adn Footer ?

Write the steps to create Mail-Merge.

e is a feature which allows us to format text.

(5 x 3 = 15)

(5 x1=5)

(5 x 2 = 10)

(1 x 5 = 5)

Real Life > Class - 5 1
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V. Choose the correct answer. (Bbx1=5)

Lo, is used to delete the selected text. [ ]
A) Backspace B) Undo C) Cut D) Copy

2. e option is used to change the view size of worksheet. [ ]
A) Help B) Autosum C) Sort D) Zoom

3. Using pictures we can insert ............cc..c..... [ ]
A) Text box B) Clipart C) Symbols D) Numbers

4. e option is used to change lower case letters to upper case. [ ]
A) Bullets B) Borders C) Change case D) Spell check

5 T option is used to preview the merge results. [ ]
A) Print Document B) Preview results C) Draw D) Find

VI. Match the following. (b x2=10)

1. Split cells [ ] A) Insert

2. Borders [ ] B) Divides the cells

3. Date and Time [ ] C) To send letters to many

4. End of the row [ ] D) Apply Border to paragraph

5. Mail merge [ ] E) Ctrl + Right Arrow

o % «% o% o
EXIXZXTXE XY
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I
1.

U

3.

Answer the following questions. (5 x3=15)
What is a web browser ? Name any web browser.

What are the advantages of computer ?

Write the steps involved in changing text colour.

Write any four options of tools menu.

Write about paste special.

. Fill in the blanks : (B x1=5)

. To exit from excel program, press ...........c.......

Power point is used to create ....................

.................... option is used to give numbers format to the selected matter.

. Answer any ONE of the following questions. (1 x5=5)
. Write the steps to merge the data.

. Explain the steps to select entire row and entire column.

Explain the steps to set bullets to selected matter.

IV. Write the missing letters. (G x2=10)

1.

2.

3.

4.

d.

W RK H T
P W P NT
C L_MN

I T RN T

N M _ER_NG
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V. Choose the correct answer. (Bbx1=5)

1. Power Point is used to create .................... [ ]
A) Documents B) Worksheets
C) Workbook D) Presentation
2. i, option is used to set text in columns. [ ]
A) Text B) Hyperlink C) Column D) None
3. Cell Number box is present in .................... [ 1]
A) Status bar B) Menu bar C) Standard Toolbar D) Formula bar
S is selected to view a document before printing. [ ]
A) Normal B) Web Layout C) Print Layout D) Print
> is popularly known as net. [ ]
A) E-mail B) Intranet C) Internet D) Extranet
VI. Match the following. (b x2=10)
1. Find [ ] A Ctrl+ A
2. Language [ ] B) To find recipients list
3. Select all [ ] ©) View
4. Web layout [ ] D) First setup of network
5. ARPANET [ ] E) Tools
Real Life <> Class - 5 2 Learn Computers : SA - III
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