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The Title IX Promise

Your well-being is our top priority here on campus. You deserve to feel welcomed, safe and 
heard in an environment where you can thrive as a student and an individual.

That’s part of the promise of the federal legislation known as Title IX, too: allowing you to 
pursue an education free from sex discrimination of any kind. Title IX prohibits sex-based 
discrimination in its multiple forms, including sexual assault, sex-based harassment, 
dating violence, domestic violence and stalking. Its scope also includes discrimination 
based on sex stereotypes, sex characteristics, pregnancy or related conditions, sexual 
orientation and gender identity.

Inside these pages, you’ll discover your rights, responsibilities and the resources available 
to you regarding Title IX. We take sex-based discrimination violations very seriously and 
will respond promptly and effectively, with support and a fair process for all involved. 

Our Title IX Coordinator
Here on campus, our Title IX Coordinator is available to all students and responsible for… 

• Ensuring that our institution carries out its Title IX responsibilities 

• Accepting any report of sex discrimination, at any time, from a complainant or 
someone else speaking on that person’s behalf 

• Giving students full information so they can make informed choices about how 
to report incidents of sex discrimination, if they choose

• Offering and coordinating supportive measures that can be put in place

• Taking prompt, effective action to end any sex discrimination, prevent its 
recurrence and address its effects. 

• Ensuring that no one is subjected to retaliation

• Acting without bias or conflicts of interest to treat complainants and respondents 
equitably, and serve impartially 

You can talk with the Title IX Coordinator if you or someone you know is experiencing sex 
discrimination or the distress of being accused. We’ll provide support and guidance and 
put you in touch with necessary resources right away! 

Note: This guide doesn’t serve as a substitute for our institution’s full policies and procedures; it is solely meant to 
offer an informational summary.

“No person in the United States shall, on the basis of 
sex, be excluded from participation in, be denied benefit 
of, or be subjected to discrimination under any education 
program or activity receiving federal financial assistance.”  

– Title IX of the Education Amendments of 1972 

Your Info Here!
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We don’t tolerate discrimination and here’s what 
that means when it comes to Title IX…

• We’ll respond promptly and effectively to all 
sex discrimination complaints brought to our 
attention in a fair, transparent, impartial and 
reliable manner

• We’ll treat complainants and respondents 
equitably

• We’ll offer and explain an informal resolution 
process or our institution’s grievance process

• We’ll work with trained, unbiased 
decisionmakers when evaluating evidence

• We’ll take steps to stop the act of sex 
discrimination, prevent its recurrence and 
address its effects 

• We’ll provide appropriate supportive 
measures to complainants and respondents, 
including referrals and information about 
campus and community resources

• We’ll respond to conduct that impacts an individual’s ability to participate in our 
school’s education programs or activities

• We won’t disclose personally identifiable information obtained through the Title IX 
process, with limited exceptions as necessary and appropriate

• We won’t intimidate, threaten, coerce or discriminate against individuals for 
reporting sex discrimination or participating/refusing to participate in Title IX 
grievance procedures, plus we’ll protect students from retaliation by other students

What You Can Expect from Us

Confidentiality Concerns 
When it comes to confidentiality, we’ll be up front with you.

• We’ll take all reasonable steps to investigate and respond in a manner 
consistent with a student’s confidentiality request

• If the safety of others in the community could be at risk, however, the good 
of the whole may need to outweigh one student’s confidentiality request

• If a student requests confidentiality and decides not to proceed in a sex 
discrimination case, the Title IX office might still need to submit a report 
of the incident to certain campus officials or law enforcement to comply 
with campus crime reporting laws

Knowing the Terms
Complainant = Individual 

alleged to have been 
subjected to conduct 
that could constitute 
sex discrimination

Respondent = Individual 
alleged to have 
violated the prohibition 
on sex discrimination

Grievance Procedures =  
Process providing 
for the prompt, 
equitable resolution 
of sex discrimination 
complaints
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Helpful Information for 
Complainants 

Title IX complainants are empowered to make decisions regarding the remedies they 
would like to pursue if they experience sex discrimination. We’re here to help while you 
are in control. 

Here’s what you can expect… 

Complainant = Individual alleged to have been subjected to conduct that 
could constitute sex discrimination

Protection from Retaliation
You should never experience 
retaliation — defined as 
intimidation, threats, coercion 
or discrimination against any 
person for reporting information, 
making a complaint, testifying, 
assisting or participating/
refusing to participate in a Title IX 
resolution process. This includes 
retaliation for the purpose of 
interfering with your Title IX rights 
by the institution, a student, or 
an employee or other person 
authorized by the institution to 
provide aid, benefits or services. No 
one should retaliate against you to 
interfere with your Title IX rights.

• Your wishes and autonomy will be 
respected

• You’ll be given a clear choice about 
whether to file a formal complaint

• You’ll be contacted confidentially by 
the Title IX Coordinator and offered 
supportive measures to restore or 
preserve equal access to education 
and protect your safety

• You’ll have your identity kept 
confidential as required by law, 
except when necessary to ensure the 
safety of any person or as necessary 
to carry out a Title IX proceeding

• You’ll be provided with a fair 
and impartial grievance process 
administered by trained, unbiased 
school officials, if you choose it

• You’ll be protected from being coerced, 
shamed or threatened into participating 
in a grievance process

• You’ll be able to make a sex discrimination 
complaint even if you’ve chosen to leave 
an education program or activity because 
of that discrimination or other reasons

• You’ll have the right to an advisor of your 
choosing at any meeting or proceeding 

• You’ll have the right to present your own 
evidence and witnesses

• You’ll be able to review and respond to all 
available evidence in advance of a hearing

• You’ll have all relevant evidence 
objectively evaluated

• You’ll be told what the stated 
standard of evidence being used is

• You’ll be treated equitably and 
provided with remedies any time a 
respondent is found responsible

• You’ll receive a written decision 
and rationale from our institution 
once the grievance process is 
completed

• You’ll have an equal right to appeal 
and will receive information about 
our appeal procedures
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Respondents are treated equitably with a presumption that they are not responsible until 
a determination is made. We’re here to help and answer any questions you have.

Here’s what you can expect… 

• You’ll be treated fairly

• You’ll have your identity kept confidential as required by law, except when necessary 
to ensure the safety of any person or as necessary to carry out a Title IX proceeding

• You’ll receive written notice of allegations upon receipt of a formal sex discrimination 
complaint

• You’ll be contacted confidentially by the Title IX Coordinator and offered supportive 
measures to restore or preserve equal access to education and protect your safety

• You’ll be treated equitably and not have any disciplinary sanctions imposed without 
the campus grievance process being followed — an emergency removal would be an 
exception to this

• You’ll be provided with a fair and impartial grievance process administered by 
trained, unbiased school officials

• You’ll be protected from being coerced, shamed or threatened into participating 
in a grievance process

• You’ll have the right to an advisor 
of your choosing at any meeting or 
proceeding

• You’ll have the right to present your 
own evidence and witnesses

• You’ll be able to review and respond to 
all available evidence in advance of a 
hearing

• You’ll have all relevant evidence 
objectively evaluated

• You’ll be protected from retaliation

• You’ll be told what the stated standard of evidence being used is

• You’ll receive a written decision and rationale from our institution once the 
grievance process is completed

• You’ll have an equal right to appeal and will receive information about our appeal 
procedures

Helpful Information for 
Respondents 

Respondent = Individual alleged to have violated the prohibition on sex 
discrimination

Your Privacy 
The entire campus Title IX 
proceeding is part of your 
private student record, which 
doesn’t get released to the 
public, even if there’s a finding 
of responsibility. 

Your Info Here!
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Sex-Based Harassment

Sex-based harassment is a form of sex discrimination prohibited by Title IX, meaning sexual 
harassment and other harassment based on sex. It may take one of three forms…

Quid Pro Quo Harassment occurs when someone is made to believe they must 
participate in unwelcome sexual conduct in order to participate in an institution’s 
aids, benefits or services, or that an educational decision will be made based on 
whether they submit to unwelcome sexual conduct. It doesn’t matter whether a 
person resists and suffers the threatened harm or submits to it and avoids the 
threatened harm for it to be considered sex-based harassment.

For example: A faculty member threatens to fail a student unless the student 
agrees to a date. A director doesn’t give a student a role in a play because they’ve 
rebuffed the director’s advances. Research funding for a student assistant is 
withdrawn when they don’t respond to the researcher’s sexual overtures.

Hostile Environment Harassment occurs when unwelcome sex-based conduct that 
is subjectively and objectively offensive is so severe or pervasive that it limits or 
denies a person’s ability to participate in or benefit from an institution’s education 
programs or activities. It creates an intimidating, threatening or abusive educational 
environment. 

For example: Someone repeatedly targets another person with crude, sexually 
suggestive comments, discussions about personal sexual experiences or 
inappropriate touching. This harassment may cause someone to resign from a 
leadership position, stop coming to class or avoid educational opportunities.

Any Instance of Sexual Assault, Dating Violence, Domestic Violence or Stalking, as 
defined by our institution’s policy. 

All these forms of sex discrimination jeopardize the equal access to education that Title IX 
is designed to protect. You should never have to endure any of them!

A Few More Points
• Sex-based harassment can take different forms depending on 

the harasser and the nature of the harassment

• College or university employees, other students or non-
employee third parties, such as a visiting speaker, may be the 
ones carrying out this harassment

• The conduct can be verbal, nonverbal or physical

• People of all gender identities can be victims of sex-based 
harassment, and complainants and respondents may be of the 
same or different gender identities
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Sexual assault is a form of sex-based harassment, prohibited by Title IX and the law. If 
you or someone else experience this, we are here to help, support and listen. Please talk 
with a trusted person so we can provide you with the assistance you need while making 
sure you are in control of the process, every step of the way.

Anyone can experience sexual assault, no matter their gender identity. People who 
commit sexual assaults and those who are subject to them may be of the same or 
different gender identities.

If You are Sexually Assaulted… 
• Get to a place where you feel safe 

• Seek a friend you can trust 

• Don’t shower, bathe any part of your body, 
douche, urinate, defecate, use medications or 
brush your teeth, if possible 

• Stay in the clothes you are wearing or, if 
you’ve already changed, bring clothes, sheets 
and anything that was in contact with you 
during the assault in a paper bag (not plastic!) 
or wrapped in a clean sheet — don’t clean or 
straighten the area 

• Don’t touch anything the respondent may 
have touched or left behind — this physical 
evidence can help in a subsequent investigation 

• Get medical help to check for internal injuries you might not be aware of, treat 
external injuries, be treated for certain STIs, and get information about HIV/AIDS 
and pregnancy prevention 

• Consider having a rape kit exam done by a specially trained Sexual Assault Nurse 
Examiner at the hospital — even if you don’t want to press charges now, having 
this exam done allows you to have evidence collected should you change your 
mind later 

• Seek counseling support 

• Consider your legal options with campus/community support resources and ask 
questions for clarification so you feel comfortable

• Preserve any electronic evidence, such as text messages, pictures, videos, social 
media posts or conversations related to the assault that may have taken place 
before, during or after the incident 

Sources: Wake Forest University, Sexual Assault Support; Southwestern University, Medical Issues and Immediate Safety; 
UCSC Title IX/Sexual Harassment Office

Sexual Assault 

Sexual Assault 
Offenses Include… 

• Forcible rape 

• Forcible sodomy 

• Sexual assault with 
an object 

• Forcible fondling 

• Incest 

• Statutory rape 

Your Info Here!

SAMPLE



Title IX Fictional University8 Fictional University • fictional.edu/titleix

Pregnancy and Related Conditions

Under Title IX, sex discrimination also includes any discrimination based on pregnancy or 
related conditions, such as childbirth, termination of pregnancy, lactation, related medical 
conditions and recovery. Through the assistance of our Title IX Coordinator, we’ll protect 
you from such discrimination by…

• Clearly informing you of your rights 
related to pregnancy or related 
conditions

• Providing individualized, reasonable 
modifications, as needed 

• Allowing a voluntary leave of 
absence for, at minimum, the 
medically necessary time  
period — and then reinstatement 
upon return

• Providing a clean, private lactation 
space

• Not requiring supporting documentation to obtain reasonable modifications, 
unless doing so is necessary and reasonable

• Prohibiting the disclosure of personally identifiable information, with limited 
exceptions

• Ensuring you continue to have equal access to education programs and activities

When you or someone else informs a campus employee of your pregnancy or related 
condition, you must be provided with information about our institution’s obligation 
to prevent discrimination and ensure equal access. This typically happens by having a 
discussion with the Title IX Coordinator who can help you put things in place.

Protection for Student Parents
Title IX prohibits treating individuals 
differently on the basis of sex in 
connection with their parental, family 
or marital status. This “parental 
status” includes adoptive parents, 
stepparents and legal guardians.

Protection for LGBTQIA+ Individuals
Title IX prohibits discrimination and harassment based on…

• Sexual orientation

• Gender identity

• Sex characteristics

Policies and practices that prevent a student from participating in an education 
program or activity consistent with their gender identity generally violate Title IX.

Note: This doesn’t apply to sex-separate living facilities. And a separate rule will 
address how Title IX applies to sex-separate athletic teams.
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Our campus grievance procedures focus on resolving sex discrimination complaints 
under Title IX. Here’s what you can expect…

• We will investigate every formal complaint (filed by a complainant or by the 
Title IX Coordinator) alleging sex discrimination in a reasonable timeframe

• All parties will be treated equitably

• Written notice will be provided to 
all parties of allegations, dismissals, 
delays, meetings and proceedings

• Equal opportunity will be provided for 
each party to choose an advisor

• Trained Title IX staff will objectively 
evaluate all relevant evidence and 
be free from conflicts of interest, 
prejudgment and bias

• The presumption will be made that 
the respondent is not responsible 
until a determination is made

• Reasonable steps will be taken to protect the privacy of complainants, respondents 
and witnesses during grievance procedures

• All parties will be given an equal opportunity to present fact witnesses and other 
evidence, equal opportunity to access relevant evidence or an accurate description 
of this evidence, and reasonable opportunity to respond

• A process for assessing credibility will be provided, if needed

• Questions that are unclear or harassing of the party being questioned will be 
prohibited

• Permitted dismissals and consolidation of complaints will be allowed in certain 
circumstances

• Our institution will bear the burden of proof and take reasonable steps to prevent 
and address unauthorized disclosures

• All parties will be simultaneously sent written determination of the conclusion 

• If determined that sex discrimination occurred, there will be remedies for the 
complainant, disciplinary sanctions for those found responsible and other prompt, 
effective steps to ensure sex discrimination doesn’t continue or recur

• An appeal process will be offered to all parties

Understanding Campus  
Grievance Procedures

It’s Your Decision
If you choose to initiate a 
sex discrimination complaint 
with our Title IX Coordinator, 
you’ll be able to find out more 
about possible resolution 
processes. It’s your decision 
and we’re glad to provide 
further information.

Your Info Here!
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Seeking Supportive Measures 

Appropriate supportive measures will be offered and coordinated to restore or preserve 
equal access to education, protect your safety and well-being, and deter further sex 
discrimination. Both complainants and respondents may receive them as part of a  
Title IX resolution process.

On our campus, these supportive 
measures may include…

• Counseling

• Deadline extensions

• Contact restrictions applied  
to one or more parties

• Academic accommodations

• Class schedule changes

• Housing moves

• Work changes

• Leaves of absence

These individualized measures are 
those that are reasonably available, 
non-punitive, non-disciplinary and 
not unreasonably burdensome to the other party. Your wishes will always be considered 
with respect to supportive measures. Please discuss the options with our Title IX 
Coordinator to see what’s possible.

Campus Title IX Investigations Differ from  
Law Enforcement Investigations 

If our school receives a report of sex discrimination occurring in an 
educational program or activity, we will promptly and equitably investigate 
as required by Title IX to determine what occurred. We’ll also take 
appropriate steps to resolve the situation in a fair, impartial manner. 

A campus Title IX investigation is different from any law enforcement 
investigation. You can tell someone on campus about a Title IX complaint 
and use the campus grievance process if you choose to. You can also 
choose to file a police report. It’s completely up to you. 

Our Title IX Coordinator and other resource people can provide the 
information that you need to choose the best course of action for you. 
This will include describing our grievance procedures and the rights and 
opportunities available to both complainants and respondents. Please ask! 

How to Help a Friend 
Have a friend who has experienced sex 
discrimination of some type? 

To help in the best ways possible, you can… 

• Listen with compassion 

• Direct them to available resources

• Not take everything on your shoulders 

Getting the appropriate, trained 
professionals involved is the best thing you 
can do to help a friend get the necessary 
support and assistance. 

Your Info Here!
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In compliance with Title IX, Fictional University prohibits sex discrimination in the forms 
of sex-based harassment, sexual assault, dating violence, domestic violence and stalking. 
Its scope also includes discrimination based on sex stereotypes, sex characteristics, 
pregnancy or related conditions, sexual orientation and gender identity. These 
discriminatory behaviors have no place at our institution. 

How to File a Title IX Complaint: 
• Call our 24-hour hotline: 555-134-5555 

• Fill out the online complaint form:  
www.fictionalu.edu/titleix 

• Talk in person with our Title IX Coordinator  
or Deputy Coordinator (see box) 

On- and Off-Campus Contacts: 
If you experience any type of sex discrimination 
or the stress of being accused, we encourage you 
to reach out right away — we are here to help. 

Contact: 

• Public Safety  
 555-134-8787 (emergency) 
 555-134-9867 (non-emergency) 

• Township Police  
 555-156-1928 

• County Sexual Assault Hotline  
 555-156-5423 

• Residence Life  
 555-134-5764 

• Counseling  
 555-134-3746 

• Health Services  
 555-134-2837 

• Disability Services  
 555-134-3388 

• Women’s Center  
 555-134-7771 

Title IX and Fictional University

Learn more about our Title IX 
processes and resources online at: 

www.fictionalu.edu/titleix

Our Title IX Coordinator 
is Josephina Rinaldo. 
She can be reached at: 

• Room 123 in the 
Student Center 

• 555-134-2435 

• jrinaldo@fictionalu.edu 

Our Deputy Coordinator 
is Sean LaFleur. 
He can be reached at: 

• Room 123 in the 
Student Center 

• 555-134-2435 

• slafleur@fictionalu.edu 

Pages 11 & 12 Fully 
Customized With Your 
Campus-Specific Info!SAMPLE



Title IX Fictional University12 Fictional University • fictional.edu/titleix © PaperClip Communications, Inc. • www.paper-clip.com 
Distributed Under License Agreement with Publisher

Title IX and Fictional University

Our Response: 
We will respond to any reported incidents that occur within our 
school’s educational programs or activities, and at buildings we 
own or that are under the control of school-sanctioned student 
organizations. 

These include: 

• All on-and-off-campus fraternity and sorority houses 

• Study abroad programs 

• All on-campus residence halls and apartments 

• All on-campus theme houses 

• The off-campus Interfaith Center 
and Hillel building shared with 
Fictitious College 

• All campus offices and buildings 

• Incidents occurring during 
university-sponsored special events 
such as orientation, summer camps, 
conferences, alumni events, Siblings 
Weekend, Spring Fling, Family 
Weekend, commencement, 100 
Days to Graduation and others 

If you experience an incident that occurs in a different location  
or during a different event, please contact our  
Title IX Coordinator right away for more information.

Supportive Measures 
What supportive measures might be implemented to restore or preserve 
equal access to education, protect your safety and deter further sex-based 
discrimination? On our campus, they could include: 

• Academic accommodations 

• Residence hall/apartment moves 

• Counseling 

• No-contact orders 

• Leaves of absence 

• Class schedule changes 

Our Title Coordinator and Deputy Coordinator are available to discuss these 
with you anytime. (See previous page for contact information) 

Our institution uses the 
preponderance of the 

evidence standard of evidence, 
which means that the burden 
of proof is met when there’s 

found to be more than a 50% 
chance that a claim is true.
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