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Hong Kong Flying Disc Federation (HKFDF) 

Child Safeguarding Policy 

Policy Statement 

The Hong Kong Flying Disc Federation (HKFDF) is committed to providing the best care and protection to 

its children and athletes within the sports and strives for excellence among sports associations in Hong 

Kong and Asia countries. 

Purpose 

HKFDF recognizes that violence against children or young athletes is prevalent throughout the world and 

in all societies. Violence against children or young athletes includes physical or mental violence, injury and 

abuse, neglect or negligent treatment, maltreatment and sexual abuse. Furthermore, children and young 

athletes may be vulnerable and at risk due to, for example, reasons of gender, sexual orientation, ethnic 

origin, disability and age or illness. 

The purpose of this policy is to protect children and young athletes in our training, programme activities 

and competitions from any harm that may be caused due to their coming into contact with HKFDF. This 

includes harm arising from: 

i. The conduct of staff, coaches or personnel associated with HKFDF. 

ii. The design and implementation of HKFDF’s training, programme activities and competition. 

The policy lays out the commitments made by HKFDF, and informs staff, coaches and associated personnel 

of their responsibilities in relation to safeguarding. This policy does not cover safeguarding concerns in 

the wider community not perpetrated by HKFDF or associated personnel. 

Child Safeguarding 

Scopes of Service 

Safeguarding children and young athletes is the responsibility of all those who participate in the work of 

HKFDF. This policy applies to: 

● All board members, staff and coaches  

● Associated personnel, including volunteers 

Terms and Definitions 

Child 

A person under the age of 18 years is child. 

Child Abuse 

An act or omission that harms a child (in other words, an individual may abuse a child directly, or may be 

indirectly responsible for abuse because he/she fails to prevent another person from harming that child). 

It can be physical, emotional, sexual or by neglect. It can take place in person or online. Although typically 

thought of as an adult mistreating a child, children can also harm other children. This is especially in 

relation to bullying. 
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Psychological Abuse1 

● Any unwelcome act including confinement, isolation, verbal assault, humiliation, intimidation, 

infantilisation, or any other treatment which may diminish the sense of identity, dignity, and self-

worth.  

Physical Abuse 2 

● Any deliberate and unwelcome act – such as for example punching, beating, kicking, biting and 

burning – that causes physical trauma or injury. Such act can also consist of forced or inappropriate 

physical activity (e.g., age-, or physique- inappropriate training loads; when injured or in pain), forced 

doping practices. 

Sexual Abuse3 

● Any conduct of sexual nature, whether non-contact, contact or penetrative, where consent is 

coerced/manipulated or is not or cannot be given. 

Neglect4 

● The failure of a coach or another person with a duty of care towards the athlete, which is causing 

harm, allowing harm to be caused, or creating an imminent danger of harm. 

Sexual Harassment5 

● Any unwanted and unwelcome conduct of a sexual nature, whether verbal, non-verbal or physical. 

Sexual harassment can take the form of sexual abuse. 

Sexual Exploitation 

Sexual exploitation is a form of child sexual abuse. It occurs where an individual or group takes advantages 

of an imbalance of power to coerce, manipulate or deceive a child or young person under the age of 18 

into sexual activity in exchange for something the victim needs or wants, and/or for the financial 

advantage or increased status of the perpetrator or facilitator. The victim may have been sexually 

exploited even if the sexual activity appears consensual. Child sexual exploitation does not always involve 

physical contact, it can also occur through the use of technology. 

Bullying 

Bullying or cyberbullying if conducted online is unwanted, repeated and intentional, aggressive behavior 

usually among peers, and can involve a real or perceived power imbalance. It can include actions such as 

making treats, spreading anecdotes or untruths, attacking someone physically or verbally and deliberately 

excluding someone. 

Child Safeguarding 

Child safeguarding is the set of proactive actions HKFDF can take to promote the well-being of child and 

young athletes keep them safe from harm, abuse, violence, exploitation and neglect in trainings, 

 
1 The definition is consistent with those provided in guidelines from the International Olympic Committee (IOC). 
2 The definition is consistent with those provided in guidelines from the International Olympic Committee (IOC). 
3 The definition is consistent with those provided in guidelines from the International Olympic Committee (IOC). 
4 The definition is consistent with those provided in guidelines from the International Olympic Committee (IOC). 
5 The definition is consistent with those provided in guidelines from the International Olympic Committee (IOC). 
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programme activities and competitions. Child safeguarding is also taken to promote the best interest of 

children.  

Child Protection 

Child protection refers to the action taken in response to a specific incident for a child or young athlete 

who may be suffering or at risk of suffering from harm or abuse. It is an essential part of safeguarding and 

requires referral to specialised child protection services, law-enforcement agencies and expert local 

organisations who are trained to advice on and manage cases, if abuse incidents arise.  

Hong Kong Flying Disc Federation (HKFDF) Staff, Coaches and Associated Personnel responsibilities 

The Board of Directors shall monitor the review the implementation of this Safeguarding Policy as directed 

from time to time. 

All Board members shall 

● Ensure child or young athlete related-work recruitment with child safeguarding measures to be 

implemented in strict compliance with the Child Safeguarding Policy including volunteers who are 

required to fill and sign the Safeguarding Self Declaration Form (Appendix I) before joining the event. 

● Monitor and ensure in strict compliance with Code of Conduct. 

● Induct staff and coaches, including information and training on Child Safeguarding. 

● Arrange regular Child Safeguarding refresher training. 

● Conduct screening and risk assessment of collaborators, partners and contractors 

● Undertake child or young athlete protection risk assessment as part of programme design 

● Monitor protection of child or young athlete in avoidance of risks during programme implementation. 

● Ensure information held about child or young athlete is safely stored and to comply with Personal 

Data (Privacy) Ordinance (Cap.486) and the Data Protection Principles as listed in the Schedule I to 

the Ordinance; and  

● Report the suspected or known instances of harm or abuse in line with our procedures to statutory 

bodies. 

Staff, coaches, volunteers and personnel shall 

● Sign and comply with this Child Safeguarding Policy and code of conduct 

● Follow the Child Safeguarding Procedures 

● Be alerted to safeguarding risks and incidents in the work/training/programme 

activities/competitions/ any contact with child or young athlete 

● Identify and seek continued understanding of child safeguarding through training 

Child Safeguarding Focal Point   

The HKFDF shall nominate at least two Child Safeguarding Focal Points. Child Safeguarding Focal Point is 

responsible for ensuring that safeguarding is given high priority with the HKFDF. Specific responsibilities 

include: 

● Ensure that the Child Safeguarding Policy is effectively put into practice across all training, programme 

activities and competitions. 

● Provide support and advice to President and all staff, coaches on child safeguarding matters related 

to child or young athlete. 

● Ensuring that all HKFDF staff and coaches receive training on child protection and safeguarding as part 

of their induction. 
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● Monitor HKFDF overall compliance measures with the Child Safeguarding Policy and reporting back 

to the President, with recommended actions and adjustment. 

● Represent HKFDF to carry out referral to the relevant local authority such as Social Welfare 

Department or Hong Kong Police Force with the approval of the President. 

● Keep up-to-date with international and local development in the area of child safeguarding. 

The Child Safeguarding Focal Point has responsibility for deciding whether to refer any reported matters 

onto the police or to the relevant local authority social welfare service. Where possible, referral should 

be made on the same working day and certainly within 24 hours. The Child Safeguarding Focal Point to 

inform the parents or caretakers of the child or the young athlete of the referral. 

Recruitment 

Safe recruitment and vetting processes are followed for all staff, coaches, volunteers and associated 

personnel. Use Sex Conviction Record Check (SCRC) as an important part of safer recruiting. All staff and 

coaches shall supply an up-to-date enhanced Sex Conviction Record Check (SCRC) every 18 months. All 

volunteers and associated personnel who are working with children or young athletes should sign a self-

declaration form (Appendix I). 

Safeguarding Education and Training 

All HKFDF staff, coaches, volunteers and associated personnel should receive child safeguarding training 

appropriate for their role. The training should include awareness and understanding of safeguarding 

issues and roles within HKFDF, best practice and codes of conduct, identification of suspected incident, 

response and report concerns within 3 months of commencement. Refresher training on the Child 

Safeguarding Policy and procedures shall be provided every 2 years. 

Code of Conduct 

Code of conduct is an integral part of HKFDF. They set a standard of behavior which help build our culture 

and make is easier to deal with conduct and behavior issues as they arise. A code of conduct should be in 

place for staff, coaches, volunteers and association personnel. They outline the agreed standard of 

behavior for everyone. All staff, coaches, volunteers and associated personnel shall sign the Code of 

Conduct (Appendix II). For further detailed information on Code of Conduct, please see HKFDF Conduct 

Policy. 

Risk Assessment 

Risk assessment considers the potential for harm to come to children whilst they are in HKFDF’s care.  We 

are committed to doing everything in our power to identify and minimize preventable risk and mitigate 

the impacts of incidents when they occur. It is required within 2 months from the date of the event, an 

assessment report of any potential for harm to a child or young athlete while availing of the service. For 

know more about the sample of the Risk Assessment Form, please see the Appendix IV 

Confidentiality 

Assurance should be given to complainants that all information and records related to a sexual abuse 

incident or safeguarding issue complaint must be confidential and will only be disclosed to relevant 

Safeguarding Focal Point or designated person handling the incident or case and the alleged abuser on a 

need-to-know basis. 
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Whistleblowing 
 
Each HKFDF Entity shall take appropriate measures to implement this Policy in order to encourage and 
enable Whistleblowers to report Whistleblowing Concerns as soon as possible in the knowledge that they 
are able to do so without fear of intimidation, harassment, retaliation, reprisals, discrimination, or adverse 
employment consequence because of such report.  
All HKFDF Entities shall establish appropriate Whistleblowing procedures, which shall provide, at a 
minimum:  

a. Guidance to Whistleblowers on how to report Whistleblowing Concerns, including reassurance 
that their confidentiality and, if desired, anonymity will be respected to the extent permitted 
by law;  

b. The prompt and proper investigation of all Whistleblowing Concerns to a consistent standard;  
c. A means for responses to recommendations made in Whistleblowing investigation reports;  
d. A system for reporting to the appropriate governing body details of Whistleblowing 

investigations affecting the relevant HKFDF Entity, including provision of a summary report of 
all reported Whistleblowing Concerns to the President of HKFDF or the Board Members on a 
regular basis; and  

e. The retention of all records of reported Whistleblowing Concerns and Whistleblowing 
investigations on a strictly confidential basis for the required periods under the relevant entity-
specific document retention policies.  

 

Implementation, Monitoring and Review 

The HKFDF Child Safeguarding Policy shall be reviewed immediately after any incident of harm or abuse 

to child or young athlete for improvement. 

The Child Safeguarding Policy is to be reviewed every three years commencing from the effective date of 

this policy. Any changes made to the Child Safeguarding Policy shall be communicated to all staff and 

Board of Directors.  

All staff and coaches are required to familiarize themselves with all processes and procedures outlined in 

the Child Safeguarding Policy as part of their induction programme. 
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Appendix I 

Safeguarding Self Declaration Form 

All volunteers or associated personnel connected with HKFDF and who will come into contact with 

children or young athletes, must complete and sign this declaration. This information shall be held 

confidentially. 

Please tick (✔) as appropriate  

1. Have you ever been convicted of any criminal offence? Please include cautions or bind-overs as well 
as convictions. 

Yes  (Please provide details)  No  

2. Have you ever been the subject of a disciplinary hearing by any professional and/or quasi-professional 
- body? 

Yes  (Please provide details)   No       

3. Have you ever been the subject of any allegation, concern or disciplinary process in relation to your 
contact or children or young athletes by any official body and/or law enforcement authority? 

Yes  (Please provide details)   No       

4. Have you ever been dismissed or been asked to leave employment or voluntary activity due to 
allegations of inappropriate behavior towards a child or young athlete? 

Yes  (Please provide details)   No       

5. Have you ever been disqualified from working with young people under 18? 
Yes  (Please provide details)   No      

If you have answered ‘yes’ to any of these questions, please include a statement setting out the details 

and context of the situation separately to responsible staff.  

This declaration must be signed and returned before starting any direct work with children or young 

athletes. 

I confirm that the above information given by me is true and that I consent to my personal data being 

processed and kept for the purpose of safeguarding and promoting the best interest of the children or 

young athletes. I understand providing false, inaccurate, misleading or incomplete information to this 

Declaration may amount to a criminal offence under the Crimes Ordinance (cap. 200) or any other 

applicable laws within the jurisdiction of Hong Kong.  

 

Signature: 

Name:  

Position: 

Witnessed by: 

Date: 

Note: If you have any enquiry relating to the completion of this Declaration Form, you are advised to seek 

further assistance from the Child Safeguarding Focal Point prior to completing the declaration.  
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Appendix II 

Code of Conduct 

Staff, coaches and volunteers play an important role in contributing to the sporting and social 

development of children or young athletes in ultimate. As such, they have a duty of care to create a safe, 

inclusive and positive environment for all. It is essential that coaches, staff, volunteers, associated 

personnels, medical officials, parents and all those involved in ultimate training, programme activities or 

competitions respect the rights and well-being of children or young athletes in the game. You are 

confirming your absolute commitment to these values by signing this code of conducts. 

As a member of staff, coach or volunteer, I shall promise good practice and: 

● complete a comprehensive child safeguarding awareness training. 

● make sure all levels of participation in ultimate activities should be enjoyable and fun. 

● setting age appropriate and realistic goals. 

● plan and prepare appropriately and be positive during session. 

● respect the rights, dignity and worth of every child or young athlete without discrimination on 

account of age, race, skin colour, ethnic, national or social origin, gender, disability, language, 

religion, political opinion or any other opinion, wealth, birth or any other status, sexual orientation 

or any other reason. 

● always report any concern of poor practice or abuse immediately to the safeguarding officer or 

appropriate authorities. I acknowledge that I must report any concerns I may have – no action is not 

an option. 

● lead by example when it comes to good sportsmanship and be a role model for children – this 

includes not drinking alcohol, taking drugs or using foul, racist, homophobic or other discriminatory 

language in the presence of children.  

● maintain appropriate boundaries with children or young athletes.  
● work in an open environment and avoid spending time alone with children or young athletes away 

from others.  
● arrive in sufficient time to set up activities and ensure that risk assessments are undertaken as 

necessary for all activities, programmes, and events involving under-18s.  
● ensure children or young athletes are safe by supervising properly and operating safe training 

methods and techniques.  
● never engage in bullying behaviour.  
● challenge any form of bullying behaviour among and towards children or young athletes.  
● communicate in a constructive, age-appropriate manner with children or young athletes, never 

humiliating them.  
● co-operate with the recommendations from medical and ancillary practitioners in the management 

of a child’s or young athlete’s medical or related problems and request for a certificate of medical 
fitness to ensure safe continued participation. 

● provide meaningful opportunities that empower children or young athletes to share in the 
decision- making process.  

● never condone rule violations, any form of violence or the use of prohibited substances.  
● ensure that confidential information is not divulged unless with the expressed approval of all those 

concerned or where a case warrants disclosure to relevant authorities.  
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I shall never: 

● engage in or allow any verbal, physical or sexually provocative games with or inappropriate 

touching of children.  

● engage in any sexual relationship with any player under 18 years of age, including making sexually 
suggestive comments to a child.  

● swear at, ridicule, shout unnecessarily or argue with a child or young athlete. 

● exploit a child for personal and financial gain. 

● engage in inappropriate use of social media – this includes engaging children in private social 
media conversation and never posting comments that could compromise their well-being or cause 
them harm.  

● Exert undue influence over a participant in order to obtain personal benefit or reward. 
● reduce a child to tears or scare or humiliate him/her as a form of control.  
● purposely physically hurt or threaten to hurt a child – hitting and punching may be regulated forms 

of contact in some (combat) sports but have no place in ultimate.  

 

 

 

 

The above is not an exhaustive list. Staff, Coaches, Volunteers and Associate Personnel should consider 
all related actions and behavior which may compromise the rights and safeguarding of children and 
young athletes.  
 
We do not dictate the belief and value systems by which Staff, Coaches, Volunteers and Associate Personnel conduct 
their personal lives. However, actions taken by them out of working hours that are seen to contradict this policy will 
be considered a violation of the policy. 
 
Our Staff, Coaches, Volunteers and Associate Personnel are required to adhere to principles of the Policy on 
Safeguarding Children and Young Athletes both at work and outside work. 
 

I have received, read and agree to abide by Hong Kong Ultimate Players Association’s Safeguarding Code 
of Conduct. 
 
 

 

Signature: 

Name:  

Position: 

Date: 
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Appendix III 

Handling of Suspected Child Abuse Incident 

In accordance with UNCIEF Right of the Child Article 19, everyone has the responsibility to protect our 

children from any violence, abuse and neglect. In read situation, some of the abusive incidents may occur 

in association. 

HKFDF adopts Four-Rs approach (Response, Record, Report and Referral) in handling the identification of 

child abuse incident: 

RESPONSE 

Prompt response, within 24 hours, is required if HKFDF staff, coaches, volunteers and associated 

personnel recognise the signs or indicators of abuse of children and young athletes. We shall stay calm 

when interviewing the suspected abused child or young athlete. 

RECORD 

HKFDF staff, coaches, volunteers and associated personnel are required to record the facts and data 

collected from the abusive incident. Interviewing questions such as what has happened, when did the 

incident happen? Who was around? Where did the incident happen? The report summary shall be 

provided to Child Safeguarding Focal Point internally for the making a first level of assessment. 

REPORT 

HKFDF staff, coaches, volunteers and associated personnel should report such safeguarding concerns or 

incidents to Safeguarding Focal Point or President who shall respond within 48 hours after receiving the 

safeguarding report. The Incident Report requests will be documented and kept confidentially. 

REFERRAL 

Child Safeguarding Focal Point shall decide whether there is any immediate risk of harm to the children 

or young athletes. Referral shall be made to NGO partner or governmental authoritative such as Against 

Child Abuse, Social Welfare Department or Hong Kong Police Force without delay if needed. 

Consent should be sought from the child’s or young athlete’s parents/guardians before making the 

referral if practicable. 

All information should be kept as confidential because we have the duty to protect the privacy of the child 

or young athlete. 
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Appendix III 

Handling of Suspected Child Abuse Incident Flow Chart 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

You have a concern about a child or young athlete about the behavior of an individual towards a 

child or young athlete involved in the HKFDF’s training, programme activities or competitions. 

Respond it immediately and provide the emotional support to the child or 

young athlete. Ensure the safety of the child or young athlete. 

Record all factual data such as name, date, times, 

location and who is involved. 

Report to the Child Safeguarding Focal Point and 

the President of HKFDF. 

Based on the collected facts, make initial assessment of the reported 

incidents by Child Safeguarding Focal Point. 

Inappropriate behaviour or Poor 

Practice. It may be considered as 

a misconduct issue and 

appropriate action shall be taken 

Possible Child Abuse Incident or High-risk 

case.  Refers the incident to statutory 

organisation/ NGO (such as Social Welfare 

Department (SWD) (Appendix VI), Hong Kong 

Police Force or Against Child Abuse (ACA)) 

 

Possible Results of an internal 

review: 

• Warning and reprimand as 
to future conduct 

• Further Child Safeguarding 
Training  

• Suspension 

• Termination 
 

Examples of Possible Results: 

• Child Protection Investigation by SWD 
(Appendix VI) or ACA  

• Multi-disciplinary Case Conference 

• Criminal proceedings 

• Care and support service provided by 
local NGOs 

• Civil proceedings 
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Appendix IV 

Child/ Young Athlete Abuse Incident Reporting Form 

Please complete this form providing as much as information as possible and sent it to the Safeguarding Focal 

Point of HKFDF. All information shall be treated as confidential and stored in a secure location. 

Your Name:  

Your Position:  

Child’s/Young Athlete’s Name:  Child’s/Young Athlete’s Age:  

Child’s/ Young Athlete’s Address: 

(If known) 

 

Name of Parents/ Guardians and 

Address: (If known) 

 

Are you reporting a direct disclosure, your own concerns or concerns raised by someone else? 

  Direct disclosure from a child/young athlete 

  Reporting my own concerns 

  Reporting concerns raised by someone else 

  If reporting concerns raised by someone else, please provide: 

a) His/Her name: 

b) Position: 

c) Phone number:  

d) Email: 

Details of concern/suspicion/incident. Please describe. 

Date(s):          Time: 

Venue or location: 

Name of member of staff or volunteer involved in incident (if any): 

Behavioral or physical signs observed: 

Any other details: 

Details of any conversation with the child and/or children and/or young athletes: 

 

Has the incident been reported to any external organisation or agencies? (such as Social Welfare Department, Hong Kong 

Police Force or Against Child Abuse) 

  Yes    No 

If yes, please indicate name of the organisation/agency: 

Contact Person: 

Phone number: 

Email: 
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Appendix V  

Safeguarding Risk Assessment Form 

Description of the Event: 

Date of Risk Assessment: 

Explanation of terms used: 

● Potential Risk of harm to children or young athletes 

o Identified risks of harm to children or young athletes whilst accessing HKFDF programme activities. 

● Likelihood of harm happening 

o The likelihood of the risk occurring: low, medium or high. Note that if risks are high, the programme activity 

should be modified or cancelled. 

● Required policy, guidance and procedure document 

o Indication of the policy, guide or procedure required to alleviate the risk. 

● Responsibility 

o Who is responsible? Indicate where the responsibility for alleviating the risk lies. 

 

Potential Risk of harm 
to children or young 
athletes 

Likelihood of harm 
happening: 
Low/Medium/High 
(L,M,H) 

Required policy, 
guidance and 
procedure document 

Who is 
responsible for 
handling the 
issue? 

Further action 
required 

Personnel & Recruitment 

Recruitment of 
inappropriate staff or 
directly working with 
children or young 
athletes 

e.g. H ● Child 
Safeguarding 
Policy 

● Safe recruitment 
process 

● HKFDF Code of 
Conduct 

 e.g. verify the 
qualification 
provided 

Recruitment of 
unqualified or 
untrained coaches 
directly working with 
children or young 
athletes 

e.g. H ● Child 
Safeguarding 
Policy  

● Safe recruitment 
process 

● HKFDF Code of 
Conduct 

 e.g. verify the 
qualification 
provided 
e.g. keep in view 

Recruitment of 
inappropriate 
volunteers directly 
contacting with 
children or young 
athletes 

e.g. H ● Child 
Safeguarding 
Policy 

● Safe screening 
process 

● HKFDF Code of 
Conduct  

 e.g. self-declaration 
form  
e.g. keep in view  
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Potential Risk of harm 
to children or young 
athletes 

Likelihood of harm 
happening: 
Low/Medium/High 
(L,M,H) 

Required policy, 
guidance and 
procedure document 

Who is 
responsible for 
handling the 
issue? 

Further action 
required 

Lack of safeguarding 
training for staff or 
coaches 

e.g. H ● Child 
Safeguarding 
training for all 
staff or coaches 

● HKFDF  Code of 
Conduct 

 e.g. verify the 
qualification 
provided 
e.g. safeguarding 
training courses to 
be completed and 
required all staff  or 
coaches to sign the 
code of conduct 

Volunteers’ lack of 
safeguarding 
knowledge or training 

e.g. H ● Safe screening 
process 

● Child 
Safeguarding 
training for all 
recruited 
volunteers 

● HKFDF Code of 
Conduct 

 e.g. keep in view 

Lack of clearness on 
roles 

e.g. M ● HKFDF job 
description list 

 e.g. review the job 
description of 
different roles 

Other adults with 
access to children or 
young athletes – e.g. 
first aid staff, referee, 
security 

e.g. H ● Child 
Safeguarding 
Training 

● HKFDF Code of 
Conduct 

  

No Safeguarding Focal 
Point for safeguarding 
in the HKFDF 

e.g. H ● Child Safeguarding 
Policy 

● Child Safeguarding 
Training 

● Role specification 
of Child 
Safeguarding Focal 
Point 

 e.g. appoint and 
broadly promote 
the name of focal 
point. 
e.g. train up the 
designated person 
in the safeguarding 
role 

Lack of adherence with 
misc procedures in 
Safeguarding policy (i.e. 
mobile, photography, 
recording, transport, 
trip) 

e.g. H ● Child Safeguarding 
Policy 

● Whistleblowing 
Policy 

  

 
 
 
 

    



3 
 

     
Potential Risk of harm 
to children or young 
athletes 

Likelihood of harm 
happening: 
Low/Medium/High 
(L,M,H) 

Required policy, 
guidance and 
procedure document 

Who is 
responsible for 
handling the 
issue? 

Further action 
required 

Behavioural Issues e.g. H ● Child Safeguarding 
Policy 

● Safeguarding 
Training 

● HKFDF Code of 
Conduct 

 e.g. Keep in view 

Complaints & Discipline  

Concern about 
behavior of adults 
towards children or 
young athletes 

e.g. H ● Reporting 
mechanism 

 e.g. Review of the 
internal reporting 
procedure 
e.g. Keep in view of 
the situation 

Without complaints & 
disciplinary process 

e.g. H ● Whistleblowing 
Policy 

  

Complaints not being 
dealt with seriously 

e.g. H ● Whistleblowing 
Policy 

  

Lack of policy to protect 
the complainants 

e.g. H ● Whistleblowing 
Policy 

  

Reporting Procedures 

Lack of knowledge of 
organisational and 
statutory reporting 
procedures to local 
authorities/agencies 

e.g. H ● Reporting 
mechanism 

 

  

No Safeguarding Focal 
Point for safeguarding 
in the HKFDF 

e.g. H ● Reporting 
mechanism 

  

Not clear who 
children/young athletes 
should talk to or report 
to if they have concerns 

e.g. H ● Reporting 
mechanism 

  

Concerns of abuse or 
harm not reported 

e.g. H ● Reporting 
mechanism 
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Potential Risk of harm 
to children or young 
athletes 

Likelihood of harm 
happening: 
Low/Medium/High 
(L,M,H) 

Required policy, 
guidance and 
procedure document 

Who is 
responsible for 
handling the 
issue? 

Further action 
required 

Facilities  

Unofficial exit entrance 
for children or young 
athletes 
 

e.g. H ● Regular 
supervision 

 e.g. Explain clear 
responsibilities 
before starts 

Children or young 
athletes sharing same 
facilities with adults 
e.g. dressing room, 
shower room, resting 
room, medical room.  

e.g. H ● Child 
Safeguarding 
Policy 

● Regular 
supervision 

● HKFDF Code of 
Conduct 

 e.g. Explain clear 
responsibilities 
before activity 
starts 

Unauthorised access to 
children’s or young 
athletes’ train, play and 
practice areas and 
changing rooms, 
shower room, 
washrooms, etc. 

e.g. H ● Coach 
professional 
guidance 

● Child 
Safeguarding 
Policy 

● HKFDF Code of 
Conduct 

 e.g. Explain clear 
responsibilities 
before activity 
starts 

Travelling  

Unsafe transportation 
for children or young 
athletes between 
activities’ 
venue/training  

e.g. H    

No guidance for 
travelling 

e.g. M    

Communication and social media 

Unauthorised 
photography or video 
recording of training, 
programme activities or 
competitions 

e.g. H ● Child 
Safeguarding 
Policy 

● Photo taking and 
use of image 
policy 

 e.g. Prepare the 
consent form and 
explain clearly 
about the purpose 
of taking photos or 
video 

Inappropriate use of 
social media and 
communications by 
under 18s  

e.g. H ● Child 
Safeguarding 
Policy  

 e.g. Prepare the 
consent form and 
explain clearly 
about the purpose 
of taking photos or 
video 
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Potential Risk of harm 
to children or young 
athletes 

Likelihood of harm 
happening: 
Low/Medium/High 
(L,M,H) 

Required policy, 
guidance and 
procedure document 

Who is 
responsible for 
handling the 
issue? 

Further action 
required 

     

No communication of 
Child Safeguarding 
Statement or Code of 
Conduct to members, 
visitors, partners or 
collaborators  

e.g. H ● Child 
Safeguarding 
policy  

● Child 
Safeguarding 
Training 

● HKFDF Code of 
Conduct 

  

General Risk of Harm/Abuse/Violence 

Harm/Abuse/Violence 
not being recognised 

e.g. H    

Harm/Abuse/Violence 
caused by child, young 
athlete, coach, 
volunteer, partner, 
visitor, collaborator 

e.g. H    

General behavioural 
Issues e.g. bullying, 
online safety, vetting of 
staff, 
coaches/volunteers 

e.g. H    

 

 

 

 

This risk assessment form was discussed and completed by (______________) on (Date: _________) 

Signed: ________________ 

Name of Assessor: ______________  

Role: ___________________ 

Date: ___________________ 
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Appendix VI 

 List of Police Command and Control Centres and  

Child Abuse Investigation Units (CAIUs) 

Region Name/Post Tel. No. Fax No. 

－  Police Duty Officer of Headquarters Command 

and Control Centre (HQCCC) 
3661 7100 2529 0191 

Hong 

Kong 

Island 

Supervisor of Hong Kong Island Regional 

Command and Control Centre (RCCC) 
3661 7001 － 

OC CAIU HKI 
2860 7815 

2860 7814 
2860 7813 

Kowloon 

 

Supervisor of Kowloon East Regional 

Command and Control Centre (RCCC) 
3661 7401 － 

Supervisor of Kowloon West Regional 

Command and Control Centre (RCCC) 
3661 7403 － 

OC CAIU KE 
2726 6297 

2726 6298 
2360 2296 

OC CAIU KW 
3661 8259 

3661 8375 
2712 4296 

New 

Territories 

Supervisor of New Territories North Regional 

Command and Control Centre (RCCC) 
3661 7203 － 

Supervisor of New Territories South Regional 

Command and Control Centre (RCCC) 
3661 7201 － 

OC CAIU NTN 
3661 3373 

3661 3370 
2667 4230 

OC CAIU NTS 
3661 1234 

3661 1239 
2200 4669 
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List of District Service Boundary of Child Abuse Investigation Units (CAIUs) 

 

CAIU Region Service Boundary FCPSU *Office Tel. No. 

Hong Kong 

Island 

Central, Western, Southern, 

Outlying Islands (excluding 

Lantau Island and Peng Chau) 

FCPSU(CW/S/I) 2835 2733 

 

Eastern, Wanchai, Causeway Bay, 

Quarry Bay, North Point, Siu Sai 

Wan, Chai Wan 

FCPSU(E/W) 2231 5859 

 

Kowloon 

East 

Wong Tai Sin, Tsz Wan Shan, Sai 

Kung, Tseung Kwan O, Lok Fu, 

San Po Kong, Choi Hung 

FCPSU(WTS/SK) 3188 3563 

 

Kwun Tong, Ngau Tau Kok, Sau 

Mau Ping, Lam Tin, Yau Tong, Lei 

Yue Mun, Shun Lee 

FCPSU(KT) 3586 3741 

Kowloon 

West 

Kowloon City, Tsim Sha Tsui, 

Mongkok, Yaumatei  

FCPSU(KC/YTM) 3583 3254 

Shamshuipo, Shek Kip Mei, 

Cheung Sha Wan, Mei Foo 

FCPSU(SSP) 2247 5373 

New 

Territories 

(North) 

Sheung Shui, Fanling, Ta Kwu 

Ling, Sha Tau Kok, Tai Po, Border 

FCPSU(TP/N) 3183 9323 

Siu Lam, Tuen Mun  FCPSU(TM) 2618 5710 

Yuen Long, Tin Shui Wai, Hung 

Shui Kiu, Lau Fau Shan 

FCPSU(YL) 2445 4224 

New 

Territories 

(South) 

Shatin, Ma On Shan  FCPSU(ST) 2158 6680 

Tsuen Wan, Kwai Chung, Tsing Yi FCPSU(TW/KwT) 2940 7350 

Lantau Island (including Tung 

Chung), Peng Chau                  

FCPSU(CW/S/I) 2835 2733 
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Family and Child Protection Services Units (FCPSUs) 

 

 Offices *Office Tel. No. 

Senior Social 

Work Officers / 

FCPSUs 

SSWO/FCPSU(CW/S/I) 2835 2722 

SSWO/FCPSU(E/W) 2231 5899 

SSWO/FCPSU(KT) 3586 3740 

SSWO/FCPSU(WTS/SK) 3586 3500 

SSWO/FCPSU(SSP) 2247 5438 

SSWO/FCPSU(KC/YTM) 3583 3235 

SSWO/FCPSU(ST) 2158 6660 

SSWO/FCPSU(TP/N) 3183 9343 

SSWO/FCPSU(TM) 2618 5571 

SSWO/FCPSU(TW/KwT) 2940 7351 

SSWO/FCPSU(YL) 2445 3043 

 

 

 

*Please call SWD Hotline at 2343 2255 outside office hours 
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List of District/Divisional Police Stations 

 

 Report Room Tel. No. Fax No. 

 Hong Kong Island 

1.  Central District 3661 1600 2975 4392 

2.  Peak Sub-Division 3661 1604 2849 5652 

3.  Western Division 3661 1618 2858 9065 

4.  Aberdeen Division 3661 1614 2552 9216 

5.  Stanley Sub-Division 3661 1616 2813 6480 

6.  Wan Chai Division 3661 1612 2511 8731 

7.  Happy Valley Division 3661 1610 2575 8051 

8.  North Point Division 3661 1608 2562 5546 

9.  Chai Wan Division 3661 1606 2556 3406 

Kowloon East 

10.  Wong Tai Sin District 3661 1632 2752 9405 

11.  Sai Kung Division 3661 1630 27915129 

12.  Kwun Tong District 3661 1622 2348 0700 

13.  Tseung Kwan O District 3661 1624 2706 1332 

14.  Sau Mau Ping Division 3661 1628 2790 7017 

15.  Ngau Tau Kok Division 3661 1626 2750 0642 

 Kowloon West 

16.  Tsim Sha Tsui Division 3661 1650 2369 0793 

17.  Yau Ma Tei Division 3661 1652 2332 8500 

18.  Sham Shui Po Division 3661 1646 2958 1430 

19.  Cheung Sha Wan Division 3661 1644 2742 7046 

20.  Mong Kok District 3661 1642 2789 2123 

21.  Kowloon City Division 3661 1640 2762 9789 

22.  Hung Hom Division 3661 1638 2624 5367 

 New Territories South 

23.  Kwai Chung Division 3661 1690 2410 0013 

24.  Tsing Yi Division 3661 1692 2449 0351 

25.  Tsuen Wan District 3661 1708 2405 3687 

26.  Sha Tin Division 3661 1702 2601 2176 

27.  Tin Sum Division 3661 1706 2601 5841 

28.  Ma On Shan Division 3661 1700 2640 1904 
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 Report Room Tel. No. Fax No. 

29.  Lantau North Division 3661 1694 2988 1822 

30.  Lantau South (Mui Wo) Division 3661 1696 2984 1538 

31.  Airport District 3661 1688 2769 4809 

 New Territories North 

32.  Tai Po Division 3661 1674 2144 1271 

33.  Sheung Shui Division 3661 1672 2676 7569 

34.  Tuen Mun Division 3661 1670 2456 4105 

35.  Castle Peak Division 3661 1668 2457 9507 

36.  Yuen Long Division 3661 1680 2443 0590 

37.  Tin Shui Wai Division 3661 1678 2446 6547 

38.  Pat Heung Division 3661 1676 2488 0328 

39.  Sha Tau Kok Division 3661 1664 2659 2339 

40.  Lok Ma Chau Division 3661 1658 2482 4808 

41.  Ta Kwu Ling Division 3661 1666 2659 8501 

Marine 

42.  Marine Harbour Division 3661 1720 2884 9242 

43.  Marine East Division 3661 1718 2194 4542 

44.  Maine South Division 3661 1724 2553 7165 

45.  Marine West Division 3661 1726 2452 2759 

46.  Marine North Division 3661 1722 2602 7353 

47.  Cheung Chau Division 3661 1712 2986 9057 

48.  Lamma Island Police Post 3661 1714 2982 1824 

49.  Peng Chau Police Post 3661 1716 2983 1146 

50.  Sok Kwu Wan Police Post 3661 1736 2982 8403 
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Social Welfare Department (SWD) and Subvented Non-Governmental Organisations 

Integrated Family Service Centres (IFSCs) / Integrated Services Centres 

 Service Unit Tel. No. Fax No. 

Central Western, Southern and Islands District 

1.  Central and Islands IFSC (SWD) 2852 3137 2541 4130 

2.  High Street IFSC (SWD) 2857 6867 2858 1251 

3.  Aberdeen IFSC (SWD) 2875 8685 2875 5140 

4.  Grace and Joy IFSC (CMAC) 2810 1105 2552 9216 

5.  Caritas IFSC – Aberdeen (Tin Wan / Pokfulam) 2555 1993 2814 0674 

6.  The Neighbourhood Advice-Action Council Tung 

Chung Integrated Services Centre 
3141 7107 3141 7108 

7.  Hong Kong Sheng Kung Hui –Tung Chung Integrated 

Services 
2525 1929 2109 0068 

Eastern and Wan Chai District 

8.  Causeway Bay IFSC (SWD) 2895 5159 2895 5775 

9.  Quarry Bay IFSC (SWD) 2562 4783 2562 4769 

10.  Chai Wan (West) IFSC (SWD) 2569 3855 2569 5377 

11.  Chai Wan (East) IFSC (SWD) 2505 8733 2556 6424 

12.  North Point IFSC (HK Family Welfare Society) 2832 9700 2893 4133 

13.  Caritas IFSC – Shau Kei Wan (Caritas) 2896 0302 2505 5977 

14.  St. James’ Settlement Wanchai IFSC (St. James’ 

Settlement) 
2835 4342 2833 9940 

Kwun Tong District 

15.  Kai Ping IFSC (SWD) 3568 7037 2348 6430 

16.  Sau Po IFSC (SWD) 2775 3578 2775 8403 

17.  Lam Tin IFSC (SWD) 2717  9247 2340 2773 

18.  Ngau Tau Kok IFSC (SWD) 2389 0466 2952 5600 

19.  Family Energizer (Integrated Family Service) (CFSC) 2318 0028 2753 6627 

20.  Shun Lee IFSC (HK Family Welfare Society) 2342 2291 2357 4639 

21.  Yau Tong IFSC (HK Family Welfare Society) 2775 2332 2775 2221 

 Wong Tai Sin and Sai Kung District 

22.  Sai Kung IFSC (SWD) 2791 0692 2791 2085 

23.  Tseung Kwan O (East) IFSC (SWD) 2701 7704 2704 3812 

24.  Tseung Kwan O (North) IFSC (SWD) 2701 9495 2701 9977 
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25.  Tsz Wan Shan IFSC (SWD) 2326 7575 2352 5108 

26.  Wong Tai Sin IFSC (SWD) 2327 4973 2351 1872 

27.  Tseung Kwan O (South) IFSC (HK Family Welfare 

Society) 
2177 4321 2177 1616 

28.  Caritas IFSC – Tung Tau (Wong Tai Sin South West) 2383 3377 2383 2985 

Kowloon City and Yau Tsim Mong District 

29.  Kai Tak IFSC (SWD) 3996 7700 3997 3892 

30.  Ma Tau Wai IFSC (SWD) 2760 1659 2624 7329 

31.  To Kwa Wan IFSC (SWD) 2363 8202 2333 7651 

32.  Yau Ma Tei IFSC (SWD) 2388 2527 2332 5032 

33.  Hung Hom IFSC (HKCYS) 2761 1106 2715 4033 

34.  Mongkok IFSC (Yang Memorial  Methodist Social 

Service) 
2171 4001 2388 3062 

35.  Family Networks: Yau Tsim IFSC (HKCS) 2731 6227 2724 3520 

Sham Shui Po District 

36.  Cheung Sha Wan IFSC (SWD) 2360 1364 2304 3717 

37.  Tai Hang Tung IFSC (SWD) 2777 3015 2784 0563 

38.  Shamshuipo (West) IFSC (HK Family Welfare Society) 2720 5131 2725 6621 

39.  Sham Shui Po (South) IFSC (ISSHK) 2386 6967 2386 3231 

40.  Family Ties IFSC (HKCS) 3994 2828 3563 5430 

Shatin District 

41.  Shatin (North) IFSC (SWD) 3168 2904 2607 1896 

42.  Shatin (South) IFSC (SWD) 2158 6593 2684 9195 

43.  Ma On Shan (North) IFSC (SWD) 2691 6499 2688 6934 

44.  Ma On Shan (South) IFSC (SWD) 3579 8654 2684 9050 

45.  Caritas Dr. & Mrs. Olinto de Sousa IFSC  2649 2977 2686 8740 

Tai Po and North District 

46.  Tai Po (South) IFSC (SWD) 2657 8832 2638 4223 

47.  Tai Po (North) IFSC (SWD) 2665 0286 2664 8762 

48.  Sheung Shui IFSC (SWD) 2673 1525 2679 3716 

49.  Fanling IFSC (SWD) 2675 1614 2682 9325 

50.  Caritas IFSC – Fanling  2669 2316 2676 2273 

Yuen Long District 

51.  Yuen Long (East) IFSC (SWD) 2944 0401 2470 9179 

52.  Yuen Long (Central) IFSC (SWD) 2470 2605 2470 5352 
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53.  Tin Shui Wai (North) IFSC (ISSHK) 2446 1223 2446 3313 

54.  Caritas IFSC – Tin Shui Wai 2474 7312 2447 0665 

55.  Long Love IFSC (Tung Wah Group of Hospitals) 2476 2766 2476 2722 

Tsuen Wan and Kwai Tsing District 

56.  Tsuen Wan (West) IFSC (SWD) 2439 5429 2412 7334 

57.  Kwai Chung (East) IFSC (SWD) 2428 0967/ 

2428 0969 
2429 6743 

58.  Kwai Chung (West) IFSC (SWD) 2421 4281 2424 0767 

59.  Tsing Yi (North) IFSC (SWD) 2435 3938 2435 4765 

60.  Tsing Yi (South) IFSC (SWD) 2435 0852 2434 7116 

61.  Caritas IFSC – Tsuen Wan (East) 2402 4669 2492 3151 

62.  Kwai Chung (South) IFSC (HK Family Welfare Society) 2426 9621 2422 1875 

Tuen Mun District 

63.  Tuen Mun (South) IFSC (SWD) 2450 4386 2457 7465 

64.  Tuen Mun (East) IFSC (SWD) 2451 8530 2441 8376 

65.  Tuen Mun (West) IFSC (SWD) 2467 4757 2469 3267 

66.  Caritas IFSC – Tuen Mun 2466 8622 2462 6032 
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Reference and Source Material 

1. FIFA Guardians-Child Safeguarding Toolkit for Member Associations 

2. International Olympic Committee - Safeguarding athletes from harassment and abuse in 

sport IOC toolkit for IFs and NOCs (Related to Creating and Implementing Athlete 

Safeguarding policies and procedures)  

3. Plan International Global Policy Safeguarding Children and Young People – Say Yes! To 

Keeping Children and Young People Safe and Protected  

4. Sport Ireland Ethics - Safeguarding Guidance for Children & Young People in Sport 

5. Social Welfare Department – Protecting Children from Maltreatment – Procedural Guide 
for Multi-disciplinary Co-operation (Revised 2020) 


