
R E C O R D I N G  C L A S S  A B S E N C E  O N  T H E  P A R E N T  P O R T A L  

Step 1:
Log into parent portal & click on
Quick Links

Step 2:
Click on Attendance

Step 3: Click ‘Report Absence’.
Select the child, class and date by
following the prompts. 


