
Production and Administration Operative | Rounton Coffee Roasters 

• From £10 p/hr, dependent on experience.

• Full-time

• Location: East Rounton, North Yorkshire.

About us

The Rounton Coffee mission is to bring more accessibility to the world of specialty coffee, 
whilst having the smallest possible impact on the environment. 

We are committed to investing in producers across the world who value environmental and 
social sustainability. By doing justice to their crops, we aim to give back to producers in a 
meaningful way, so that their coffee can be enjoyed for generations to come. 

We are dedicated to the responsible growth of our business and will ensure that people and 
planet always are considered as equals to profit. 

About the role

We have an exciting opportunity for a Production and Administration Operative to join the 
Rounton Coffee team.  

We want to welcome someone into a role that offers personal development and the chance to 
be a part of a growing, responsible business. 

This position is based in the Operations department and answers to the Operations Manager. 
You will assist in day-to-day production tasks, ensuring that our customers receive their orders 
quickly and in great condition. You will also communicate with our Wholesale Partners, 
scheduling orders and being responsible for invoicing. 

Please note that due to our rural location, the successful candidate must be able to travel to/
from work each day.



As Production and Administration Operative, you will demonstrate attention to detail, be 
diligent and able to adapt to a fast paced and varied workplace. You will also be able to 

communicate effectively, both in written communications and as part of a team. 

All training will be given, so please don't worry if you haven't worked in the industry. All we 

ask is that you have a drive to learn and take on new responsibilities as they become 
available, and will embrace our mission to provide excellent products and level of service, 
and conduct yourself as part of a responsible business.  

How to Apply: 

• A copy of your CV.

• A short covering letter (a couple of paragraphs).

• Please send to info@rountoncoffee.co.uk no later than 31/05/22

Rounton Coffee supports and promotes equal opportunities regardless of age, race, sex, gender 
identity, sexual orientation, religion, nationality, or disability. We believe that a diverse workplace is 
a responsibility of our business, and we welcome all applications. 

About you 




