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said/said to

Change In Sentences

comma (,) interrogative

asked/inquired if/whether/WH statement

INTERROGATIVE

said/said to comma (,) question

asked to + V1
removed

IMPERATIVE with QT

said/said to comma (,) optative

blessed/prayed that statement

OPTATIVE

IMPERATIVE EXCLAMATORY

said/said to

to + V1

comma (,) said/said to comma (,) exclamatory

exclaimed that statementordered/advised/
requested/suggested

 
Trace the Mind Map

First Level Third LevelSecond Level
�

First person personal pronouns 
(I, me, my, mine, we, us, our, ours) 
in the reported part are changed 
according to- 

Second person personal pronouns 
(you, your, yours) in the reported 
part are changed according to - 

Third person personal pronouns 
(he, him, his, she, her, they, 
them, their, theirs) 
in the reported part

Changing of Personal Pronouns

the number and person of the 
subject of reporting verb 

the number and person of the 
object of reporting verb 

remain unchanged when converted 
to indirect speech
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Sentence Improvement

Based on idiomatic expressions/phrasal verbs
Idiomatic expressions are a type of informal language that have a special 
meaning different from the literal meaning of the expression. 

1. Based on subject-verb agreement 
Agreement between subject and verb 
in terms of number and person is known 
as subject-verb agreement. A singular 
subject takes singular verb while a plural 
subject takes plural verb. 

2. Based on modifiers
A word/phrase/clause which modifies 
other words in a sentence is called a modifier. 
A modifier can be either an adjective or 
an adverb. An adjective modifies a noun, 
and an adverb modifies a verb or an 
adjective or other adverbs.  

3. Based on pronouns
Some indefinite pronouns can be used either in 
their singular form or their plural form, depending 
on their usage. These are any, some, none, 
more/most. Pronouns used as apposition of a 
subject of a sentence should be in nominative case. 
Pronouns preceded by prepositions or verbs 
should be in objective case.

4. Based on non-finite verbs
Non-finite verb is the verb which is not
controlled by its subject in terms of number
and person. It is categorised as infinitive (to+V1), 
gerund V1 + -ing and participle (progressiveV1 + -ing 
and perfect (Having+V3).   

5. Based on inversion
The placement of a verb ahead of the subject in 
assertive sentence is known as inversion. 
Seldom I have seen such a beautiful work. (Incorrect)
Seldom have I seen such a beautiful work. (Correct) 

6. Based on preposition
A word used before a noun or pronoun and which 
shows its relation with other parts of speech 
used in the sentence is known as a preposition.

7. Based on parallelism
Parallelism means using the same pattern of 
words in a sentence to show that two or 
more ideas have the same level of importance 
and adds refinement to what is being written 
and helps avoiding repetition.  

8. Based on conditionals
Conditionals are statements which refer to the 
result of a certain condition. It comprises two 
clauses; ‘if clause’ (tells about the condition) 
and ‘the main clause’ (tells its result). The 
order of these clauses does not alter the meaning.      

9. Based on connectors
Connectors are the words used to link large 
groups of words, phrases and sentences.
Connectors express: cause and effect (because, 
since, for, so), addition (and, also, besides, 
moreover), contrast (though, although, yet,
however), purpose (so that, that), condition 
(unless, if, provided). Some connectors are 
used in pairs, so they are named as correlative 
conjuctions/connectors.

 
Trace the Mind Map

First Level Third LevelSecond Level
�

Based on Grammar
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