


Cheat Sheet - Business Compliance for COVID-19

Avoid government fines of $14,000 per non-vaccinated employee! Is your 
business prepared to comply with U.S. COVID-19 regulations yet? 

This Cheat Sheet for U.S. corporations, business owners and decision-
makers provides insight and easy strategies to avoid expensive fines and 
ensure compliance at all times.

Currently, only U.S. businesses with 100+ employees, businesses with 
active government contracts, healthcare businesses participating in 
Medicare and Medicaid, and government agencies must prove that their 
employees are COVID-19 fully vaccinated, or test negative for COVID-19 on 
a weekly basis. 

The above employers and their employees must comply by providing 
verifiable records and proof for all employees by January 4, 2022. 

The mandate does not apply to all other businesses with less than 100 
employees. 

View the official White House Fact Sheet and OSHA ETS here.

We will update this Cheat Sheet as changes occur: Check frequently for 
the latest update here.

NOTE: Not all U.S. Companies are Required to Prove 
COVID-19 Employee Vaccination

https://cdn.shopify.com/s/files/1/0570/3906/1186/files/White_House_Fact_Sheet_OSHA_ETS_-_11-4-21.pdf?v=1636222367
https://www.vaxvalidated.com/pages/vax-facts-did-you-know
https://www.vaxvalidated.com/pages/vax-facts-did-you-know
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Communicate with your employees to explain the government 
requirement related to employee COVID-19 vaccinations that will 
be enforced by OSHA.

Request from each employee a physical front and back copy of 
the official COVID-19 vaccination card provided by the CDC upon 
vaccination. See a sample here

Scan any physical copies provided and organize all copies (front 
and back) digitally in folders per employee.

Important: If any employees provide their original CDC 
vaccination card for a staff member to copy/scan, be sure to return 
it promptly and undamaged to the employee after it is copied and 
scanned by your staff member. The CDC vaccination card can be 
considered sensitive medical information and critical documents 
that employees will require for other personal purposes in the 
future. They only received one original CDC document as proof 
of their vaccination, in the form of a paper card that can be easily 
damaged or lost. Avoid liability by handling this document with 
care and returning the original promptly to each employee.

Simple steps to avoid expensive fines and 
position your company for COVID-19 compliance:
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https://cdn.shopify.com/s/files/1/0570/3906/1186/files/SAMPLE_COVID-19_Vaccination_Card.jpg?v=1635706351
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Have each employee sign a medical information waiver document, 
scan the document and keep it in the digital folder along with the 
digital copy of their CDC vaccination card. While this may not be a 
requirement of OSHA, it is always safer to have the employees sign-
off when it comes to disclosure of any medical condition in order to 
avoid potential future liability from any employee.

Keep all documents, including copies of email communication with 
employees requesting such documents, and organize items 1-4 
(above) digitally and in a manner that is easy to share as evidence 
and proof of employee vaccination and your efforts to achieve this. 
This can be accomplished with online folders accessible by QR 
code or URL link.

Timely compliance is always best. As with any mandate or rule affecting 
businesses on a macro level, numerous businesses can fail to comply and 
will be obligated to pay fines for not complying on time. The fines are 
significant for any company, and additional hefty penalties can be 
expected to follow on an ongoing basis until full compliance is achieved. 

The purpose of this Cheat Sheet is to help you to be prepared in advanced, 
avoid fines and easily comply with this new mandate in a timely manner. 
The steps described above will help make sure you pass with “flying 
colors”.
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Vax Validated is set up to handle all of the above 5 steps o  compliance on 
your behalf, including obtaining the pertinent documents directly from 
your employees, digitally organizing them, providing a Business Vax 
Certificate with all employee official vaccination documents attached, and 
providing a Vax Badge, Vax QR Code and URL link for easy proof of 
compliance. You simply provide employee email addresses, then we do the 
rest and provide your digital proof for corporate compliance. See how it 
works here…

Whether you decide to do the work yourself or allow Vax Validated to do 
it for you, our goal is for every U.S. business to maintain a healthy and safe 
work environment for their customers and employees, and to help you 
comply with COVID-19 business regulations as best we can.

The Vax Validated Team 

An Easier and Faster Way to Comply

https://www.vaxvalidated.com/pages/landing-business1015
https://www.vaxvalidated.com/pages/landing-business-1015
https://www.vaxvalidated.com/pages/landing-business-1015



