
 

Social Media + Event Coordinator                    
 

Rethreaded is seeking a creative, outgoing, and organized Social Media + Event Coordinator. 
The Social Media + Event Coordinator will be responsible for coordinating and executing 
Marketing events; scheduling, developing content and tracking analytics for all social media 
channels, and other general Marketing responsibilities. 
   
Rethreaded is a 501(c)3 non-profit organization and social enterprise based in Jacksonville, FL 
dedicated to breaking the cycle of the sex trade with business by offering viable and life-giving 
work to survivors of human trafficking on a global and local level. Rethreaded designs, 
manufactures and sells its own brand of high-quality upcycled consumer products as well as 
resales like-minded company’s products.  Rethreaded currently directly employs 15 Survivors 
locally and is supporting over 4000 Survivors worldwide through our sales efforts.  
 

ABOUT YOU 
● You have solid social media skills, but you are interested in learning more. 
● You are creative and have lots of ideas, but you are able to receive constructive criticism 

with grace. 
● You aren’t afraid to try new things, but you think before you act and consult with your 

team. 
● You are cool under pressure and you are able to use your critical-thinking skills to come 

up with practical solutions. 
● You enjoy working as part of a team and are comfortable directing people to get the 

job done. 
● You are able to effectively convey messages to specific audiences to achieve 

understanding to create more advocates. 
● You like to stay abreast of current trends in social media, events and marketing. 
● You are organized, you have solid computer and Google suite skills, but enjoy learning 

and expanding your skill set. 
● You have good time-management skills and can manage multiple priorities with grace. 
● You have good analytical skills, but are interested in learning more. 
● You are able to work nights and weekends, as needed. 
● You are passionate about empowering women. 

 

RESPONSIBILITIES INCLUDE 
● Growing audience in all social media channels and increasing engagement. 
● Create and maintain the social media calendar to include upcoming events, 

promotions, products, survivor stories, articles, giveaways, trends and blogs. 
● Develop content and copy for social media posts, Facebook events, and blogs as 

outlined in the social media calendar + analytics spreadsheet. 
● Engage with our audience and other brands on social media. 
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● Post new events and maintain existing events on the Rethreaded happenings calendar 
and community event calendars as well as seek new calendars for postings. 

● Cultivate and maintain relationships with key brand influencers through social media. 
● Maintain and update inventory of all warehouse event props, beverages, and 

equipment. 
● Work with the Donor Relations Associate to secure in-kind and gift card donations for 

event use. 
● Create volunteer opportunities on signup.com for event volunteers and correspond with 

volunteers as needed. 
● Plan and correspond with other departments in advance regarding upcoming event 

needs or instructions. 
● Set up a plan for and secure rentals, catering, bands, supplies, etc. to include 

negotiating, getting quotes, and sending to Marketing Manager for approval. 
● Provide instruction and direction to staff and volunteers for set-up, job duties, and 

break down for warehouse events. 
● Create ticketing links for all ticket events. 
● Schedule approved posts on social media platforms. 
● Track and present analytics data to Marketing team. 
● Proof-read e-blasts and other marketing materials, blogs etc. 
● Assist with outside sales events as needed. 

 

ADDITIONAL INFORMATION    
● Full time, 40 to 40+ hrs per week 
● Hourly, non-exempt 
● Partial benefits 
● Reports to the Director of Marketing 
● Preference will be given to applicants that identify as a survivor of human trafficking 

 

PHYSICAL REQUIREMENTS    
● Able to read, hand-write and type in English 
● Able to hear and understand, and clearly speak English in person and/or over the 

phone 
● Able to regularly lift up to 30 lbs and occasionally lift up to 50 lbs  
● Able to sit or stand for up to 6 hours at a time 
● Able to climb, stoop, kneel, reach and bend over often to complete work.  
● Able to drive and has a driver’s license in good standing. 

 
Please send resume and cover letter jobs@rethreaded.com. 
 
Rethreaded is a drug-free workplace.  Pre-hire and random drug screens upon employment will 
be required.  Refusal to submit to a drug screen will result in termination or retraction of any 
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employment offer.  Employees or applicants may contest a positive drug screen result to the 
medical review officer within 5 days of the notification of the positive drug screen result.  
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