
APPLICATION FOR EMPLOYMENT  
 

 
This application for employment is good for 45 days only  

Consideration for employment after 45 days requires a new application. 
 

EQUAL OPPORTUNITY EMPLOYER 
Pine Needles Sewing Center is an equal opportunity employer and does not 

discriminate against otherwise qualified applicants on the basis of race, color, creed, 
religion, ancestry, age, gender, marital status, sexual orientation, national origin, 

disability or handicap, or veteran status. 

 

PLEASE PRINT 

Position Applied For______________________________________ 
 
Date Available to Start_____________________________________ 
 
How Did You Hear About Us? ___Relative   ___Friend    ___Walk-In  
 
___Advertisement   ___Employment Agency  ___Other____________ 
 
 
Name __________________________________________________  
            Last                                 First                                      Middle 
 
 
Address ________________________________________________ 
               Number & Street              
 
Address ________________________________________________ 
               City                                      State                            Zip Code 
 
Phone Number(s)_________________________________________ 
 
Social Security Number   _________-_________-__________ 
 
What Type of Work are you Seeking?  ___Full Time   ___ Part Time     
(Notes: Weekend Hours are Required. Store Hours are 10-5M-F, 10-4Sat, 12-4Sun) 



Are you at least 18 years or older? ___Yes     ___No 
(If no, you may be required to provide authorization to work.) 
Are you prevented from lawfully becoming employed in this country 
because of Visa or Immigration status?  ___Yes     ___No 
(Proof of identity and citizenship or immigration status will be required upon employment.)  
 
Have you been convicted of a felony within the last seven (7) years?  
___Yes    ___ No    
(Conviction will not necessarily disqualify an applicant.) 

If yes, please explain_______________________________________ 
 
________________________________________________________ 
 
Have you been employed with us before?  ___Yes    ___No 
If yes, give dates_________________________________________ 
 
Have you ever filed an application with us before?  ___Yes  ___No 
If yes, give dates_________________________________________ 
 
Do you have any relatives or friends who work for the Company? 
___Yes  ___No 
If yes, provide names________________________________________ 
 
Are you currently employed?  ___ Yes      ___ No 
If yes, may we contact your current employer?  ___Yes    ___No 
 

If yes, why are you looking to leave your current employer? ________   
 
 
Are you currently on “lay off” status and subject to recall?         
___Yes   ___No 
 
Can you travel if job requires it?  ___ Yes      ___ No 
 

EDUCATION Name and Location 
of School 

Number 
of Years 
Attended 

Diploma/ 
Degree 

Received 

Major/ 
Subjects 
Studied 

High School 
        

College or 
University 

        

College or 
University 

    

Trade, Business,  
Correspondence 

School 

        

 
 



EMPLOYMENT HISTORY Include your last seven (7) years of employment history, 
including periods of unemployment, starting with the most recent and working backwards in 
time. Incomplete information could disqualify you from further consideration. 
 
    
From To Employer Name Telephone 

 

Job Title 

 

Address, City, State, Zip 

Immediate Supervisor 
Name and Title 

 

Summarize the nature of work performed and job 
responsibilities 

 ___ Full Time 
 
 ___ Part Time 

 Reason for leaving 

 
Starting Hourly 
Rate/Salary 

Final Hourly Rate/Salary 

From To Employer Telephone 

 

Job Title 

 

Address, City, State, Zip 

Immediate Supervisor 
Name and Title 

 

Summarize the nature of work performed and job 
responsibilities 

  ___ Full Time 
 
 ___ Part Time 

 Reason for leaving 

Starting Hourly 
Rate/Salary 

Final Hourly Rate/Salary 

From To Employer Telephone 

 
Job Title 

 

Address, City, State, Zip 

Immediate Supervisor 
Name and Title 

 

Summarize the nature of work performed and job 
responsibilities 

 ___ Full Time 
 
 ___ Part Time 
 

 Reason for leaving 

Starting Hourly 
Rate/Salary 

Final Hourly Rate/Salary 



From To Employer Name Telephone 

 
Job Title 

 

Address, City, State, Zip 

Immediate Supervisor 
Name and Title 

 

Summarize the nature of work performed and job 
responsibilities 

  ___ Full Time 
 
 ___ Part Time 

 Reason for leaving 

Starting Hourly 
Rate/Salary 

Final Hourly Rate/Salary 

 

Please explain any gaps in work history: 
____________________________________________________________________ 

____________________________________________________________________ 

____________________________________________________________________ 
 
 

Have you ever been discharged or asked to resign from a job?    ___Yes    ___No 

If yes, explain:________________________________________________________ 

___________________________________________________________________ 

 
Computer Skills:  
Typing:  ___Yes  ___No     If yes, words per minute____________ 
Data Entry  ___Yes   ___No 
Word Processing ___Yes  ___No 
Excel Spreadsheets ___Yes   ___No 
Other Software Skills__________________________________________________ 
 
___________________________________________________________________ 
 
___________________________________________________________________ 
PC  ___Yes   ___No 
Mac ___Yes   ___No 

 

 



Skills Inventory 
The skills inventory is not a determining factor for employment based on your level of 
experience.  Rather, it is a tool to determine types of training we employ for our staff.  
An honest appraisal of your specific skills will be most beneficial.   
 

Please rank the following topics on a scale of 1 to 3 
(1=experienced   2=somewhat familiar   3=not familiar) 
 

Quilting 
___Machine Piecing 
___Machine Quilting 
___Trapunto 
___Threads & Quilting 
___Color Coordinating 
Describe any specific skills you have in quilting________________________________________ 
 
_____________________________________________________________________________ 
 

Home Decorating 
___Creating window treatments 
___Variety of pillows 
___Lampshades 
___Color palette in home 
___Serger and home decorating 
___Machine Embroidery for the home 
Describe any specific skills you have in home decorating________________________________ 
 
_____________________________________________________________________________ 
 

Heirloom 
___Smocking 
___Pleating 
___Pin tucking 
___Entredeaux 
___Winged Needlework 
___Serger and Heirloom 
___Fabric selection 
___Lace creation by machine 
Describe any specific skills you have in heirloom sewing________________________________ 
 
____________________________________________________________________________ 
 

Machine Embroidery 
___Internet interface with sewing machines 
___Digitizing software 
___Multiple stabilizer choices 
___Operating an embroidery machine 
___Lettering techniques 
___Thread choices with embroidery 
Describe any specific skills you have in machine embroidery____________________________ 
 
____________________________________________________________________________ 
 

Clothing 
___General construction                ___ Children’s Clothing 
___Adult clothing                            ___Advanced tailoring 
___Alternations                              ___Knit construction 
___Embellishments                        ___Serger construction 
___Embroidery on clothing 
___Describe any specific skills you have in machine embroidery_________________________ 
 
____________________________________________________________________________ 
 
Do you know sign language?  ___Yes     ___No 



 

Do you have any other special skills, qualifications, experience and/or training 
that would enhance your ability to perform the position applied for? 
___________________________________________________________________ 

___________________________________________________________________ 

___________________________________________________________________ 

 

Professional References (prefer immediate supervisors). 

Name Address, Phone, Email Company Years 
Known 

1 

 

      

2 

 

      

3 

 

      

 

Personal References (prefer immediate supervisors). 

Name Address, Phone, Email Company Years 
Known 

1 

 

      

2 

 

      

3 

 

      

 

 

   



APPLICANT'S CERTIFICATION AND AGREEMENT 

  

I hereby certify that the facts set forth in the above employment application are true and 
complete to the best of my knowledge and authorize to verify their accuracy and to 
obtain reference information on my work performance. I hereby release Pine Needles 
Sewing Center (Employer) from any/all liability of whatever kind and nature which, at 
any time, could result from obtaining and having an employment decision based on 
such information. 

I understand that, if employed, falsified statements of any kind or omissions of facts 
called for on this application shall be considered sufficient basis for dismissal. 

I understand that should an employment offer be extended to me and accepted that I 
will fully adhere to the policies, rules and regulations of employment of the Employer. 
However, I further understand that neither the policies, rules, regulations of 
employment nor anything said during the interview process shall be deemed to 
constitute the terms of an implied employment contract. I understand that any 
employment offered is for an indefinite duration and at will and that either I or the 
Employer may terminate my employment at any time with or without notice or cause. 

 

Signature of Applicant _____________________________________  

 
Date:	  __________________	  

	  

	  


