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and streamline the reimbursement process.
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Tracking expenses can be a headache for employees. It requires submission of receipts to get
paid in a timely manner, as well as implementation of certain approval protocols. All of these
steps can slow reimbursement in the long-run. Expensify, an app that works with QuickBooks
Online (QBO), can help business owners and theiremployees manage employee expense
reporting and transactions. Expensify makes it easy to upload receipts, approve expenses and
reimburse employees quickly and easily via direct deposit. A key benefit is that all of this can be
done by accessing the app on a smartphone.

Customize

With Expensify, business owners can set certain rules depending on company policies. Say, for
example, that you set the cap on hotel rooms at $300 per night, or that any expense over $25
requires a receipt. You have the ability to set these limits in Expensify. You can also specify the
approval and reimbursement hierarchy and permissions you desire for each employee.

Simplify

Instead of accumulating receipts throughout the month — which can often get lost — employees
can use the Expensify mobile app to upload receipts on the fly. Expensify makes it easy for
employers to move the expenses through the approval process and reimburse by direct deposit,
rather than waiting to process through payroll or cutting manual checks.

Integrate

All expense activities, including copies of the uploaded receipts, feed right into QBO, so each
charge is immediately accounted for. Even company credit card charge receipts can be
uploaded using the Expensify app to reflect real-time activity.

Many business owners choose to set up Expensify and customize it according to their needs.
This includes mapping the chart of accounts to Expensify and setting rules so employees can
select only those accounts you want them to use.
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Do you have questions about QuickBooks, or other questions for our Small Business Services
Group? Please contact [NAME] in our [DEPARTMENT] at [NUMBER/EMAIL].
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