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Washington Youth Program Registry

Overview

Education continues beyond the school day. So shom's
@2dzy3 LIS2 LI SQa -qudlit) GHanded
learning opportunities afterschool, in the summer anc
throughout the year. To expand as a field, we ne
accurate data about the programs that are providir
expanding learning opportunities for youth i
Washington. The Youth Program Registry feea and
comprehensivalatabase to support expanded learnin
opportunities, youth development professionals, a
quality information in Washington. This data willoal
for an assessment of the service gaps in the state,
target funding and support services, and ena
advocates to make a case for additional resources. O =
time, data from the Youth Program Registry will enable famllles to search for programﬂebathelr needs and

will help programs better market their services. Good data will support the field to gain insights, improve, quality
and support organizations, programs, staff, and families.

The Youth Program Registry is a parfTok SparkwindMovement a
campaign aimed at providing equitable opportunities for youth across
THE \fVashington,toA build Iifelorlg skills, ivmproaeademi(performance, and
RAAO2USNI AYVRAGARdIzZLt LI aaArzyaod t 2
Spa r wl nd includes programs, communities, \amtates and funderg all working
MOVEMENT  together to raise the visibility of the positive impact of expanded
learning programs on youth outcome3o learn more,please visit
http://www.sparkwindmovement.org.

Welcome to the Washington Youth Program Registry

The Youth Program Registry provides a single location for all the datexmended learningorograms in
Washington. Youth service providers and professionals tarig their information to the Bgistry so that we can

provide meaningful data to funders aregislators. This information will be used to help unify the field of youth
developmentand expanded learningnd link organizations, sites, programs, and professionals in a way that allows
dza SNEQ F 00Saa (2 (KS (22f al sl KISNE INGSRA  GleathC21yaik MyyIEST 2LyNC

The Youth Program Registry is designed as a secure system with varying levels of administrative access. Sites will b
able to access their own data, run customized reports, track information and create visuals toeielbwm
compelling stories. Programs will be able to access data for all of their participating sitefrid@nds, assess
YySSRaz FyR (N} O]l LINPINIY LINBPINBaa 20SNI GAYSd { OK22f
the Registry. SOWMill also use aggregate data to provide information to identify gaps in services, paint a picture

to state and local stakeholders about the needs in the field, and help make the case for additional frdimgles

of how the Registry will benefit prograsinclude
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Comprehensive Data

Paint the full picture of your organization, sites, programs, staff and quality data with one easy tool. Gain visibility
into other organizations and program offerings available across the state.

Quality Assessments and Coaching
Learn how you cameceive quality assessments and dedicated coaching for your sites and programs. Access
organization and observational reports, set goals to customize your own quality improvement plan, and track you
progress over tira.

Empowering Reports and Analytics
Generate reports and visualizations for your programs, organization and quality data. Tell your unique story and
support the case for grant and resourcing to build quality. Uncover meaniimgfght for informed decision
making.

Who Benefits from the Registry?

Everyone! Analysis performed on youth demographics, program content, and
service gaps will allow organizations to better understand their current offerings /
needs. Individuals will be able to use théouth ProgramRegistry as a way tc —
maintain their employment history as they switch between organizations. Coar \S
can access quality data and contact informatfiontheir sites. All of the information R

contributed to the Registryvill be used to help unify the field of youth developmel
FYR fAYyl 2NBIYyATFGAZ2yar aixdSazr LINE3 T

access to the tools they need to continue providing quality programs
2 AKAYy G2y Qa e2dziKo
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Data Seurity: Our development team is using top security protocols in business to pralténformation that you
enter into the Registry. We will not share your private information with anyone.

Getting Started

The Washington Youth Program Registry caadmessd at:
http://www.youthprogramregistry.org

This manuaprovides detailed instructions on how to create an account, navigate the dashboard, register
organizations, sites, and/or individuals, as well as create reports.

For additional support, pleaserail registry@schoolsoutwashington.argdditional contact informatiogan also
be foundon the last page of this manual.
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Harnessing DataTo Ignite
A Quality Movement

Account Login
Welcome to the Youth Program Registry—a free tool and SEol g

comprehensive database to support expanded learning Exteremal

opportunities, youth development professionals, and quality

information for Washington State.
Password

OGIN
JOIN THE REGISTRY

The homepage introduces useis the key benefits of using the Registry, the vision behin@lite Sparkwind
Movemeni), how it works, and contact information. While you can scroll down the homepage to each section, you
could alternatively click on the four buttons in the top rigtegnd corner of the page.

For example, clicking Vision will direct you down toftthied section of the page.

Strong data means a brighter future for
Washington State youth.

Afterschool, Youth Development (AYD) and Summer
Learning programs and professionals are coming
together to put our field on the map with a common
vision for quality. With your collaboration and support,
we are generating data to empower The Sparkwind
Movement. Our vision—to ensure that all young peopl€
have equitable access to high-quality Expanded
Learning Opportunities-

VISIT THE SPARKWIND MOVEMENT

Here, you have the option of learning more about The Sparkwind Movement by clicking Visit the Sparkwind
Movement.

At the bottom of the page are lks to various resources: About Us, FAQ, Contact, Privacy Policy, and Terms &
Conditions.

@ 2016, Youth Program Registry. Powered by SOWA AboutUs FAQ Contact PrivacyPolicy Terms & Conditions
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Creating a NewAccount

1. From thehomepage of the Youth Program Registry (http://www.youthprogramregistry, aligk the large,
orange Register button at the tajght corner of the page.

Benefits Vision How It Works Contact REGISTER )
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Harnessing DataTo Ignite
A Quality Movement

Account Login
Welcome to the Youth Program Registry—a free tool and g

comprehensive database to support expanded learning gl o

opportunities, youth development professionals, and quality

information for Washington State.
Password

LOGIN
JOIN THE REGISTRY

2. Enter your first and last name. Click Next.

Please Create An Account

Thanks for your interest in the Youth Program Registry!
To get started, create an account in three easy steps.

o First thing's first, please introduce yourself.

First Name Last Name Iy 2

Already have an account? Login >

3. Enter your personal -enail address. Your personaimail is recommended in ordeio preserveyour
professionaflecord and access information as you change jobs in the field.N&ak

Please Create An Account

Thanks for your interest in the Youth Program Registry!
To get started, create an account in three easy steps.

e Now, please enter your personal e-mail address.

Your personal e-mail is recommended in order to create a unique [
. . - >
record for your account. This also enables the registry to preserve sampk@reglslry.com X

your professional record and access to information as you change

jobs in the field. You may add a professional email and specify
how you'd like to receive notifications later in profile setrings.



4. Create a password?asswords must contain a minimum of six characters, one uppercase, one lowercase,
one number, and a special charact€fick Create Account.

5. Check your personakmail andclick on the large, orang€erify Account buttonThis will automatically
open up the Registry in a new tal your web browseand log you in to your account.

First Login and Registration

Upon logging in for the first time, you will be directed to this pagebegin registering an organization, stesnch,
or yourselfas a youth program professionalick on one of the three tabs to begin the process.

You will also see a diagram of how organizations, sites/branches, and programs are structured. In cases where a
single overall organization provideyouth programs in multiple locationsjultiple individual sites should be
registered. If your organization operates out of only one site/branch, it would be considered a single site
organization.Thishierarchyallows more accurate demographics to beledied and helps track program quality
regionally. This will also allow employees to access information to sites with which they are involveat, direr

sites within the organization for which they may not have institutional access.
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