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Overview 
 
Education continues beyond the school day. So should 
ȅƻǳƴƎ ǇŜƻǇƭŜΩǎ ŀŎŎŜǎǎ ǘƻ ƘƛƎƘ-quality expanded 
learning opportunitiesτafterschool, in the summer and 
throughout the year. To expand as a field, we need 
accurate data about the programs that are providing 
expanding learning opportunities for youth in 
Washington. The Youth Program Registry is a free and 
comprehensive database to support expanded learning 
opportunities, youth development professionals, and 
quality information in Washington. This data will allow 
for an assessment of the service gaps in the state, help 
target funding and support services, and enable 
advocates to make a case for additional resources. Over 
time, data from the Youth Program Registry will enable families to search for programs that meet their needs and 
will help programs better market their services. Good data will support the field to gain insights, improve quality, 
and support organizations, programs, staff, and families.  
 

The Youth Program Registry is a part of The Sparkwind Movement, a 
campaign aimed at providing equitable opportunities for youth across 
Washington to build lifelong skills, improve academic performance, and 
ŘƛǎŎƻǾŜǊ ƛƴŘƛǾƛŘǳŀƭ ǇŀǎǎƛƻƴǎΦ  tƻǿŜǊŜŘ ōȅ {ŎƘƻƻƭΩǎ hǳǘ ²ŀǎƘƛƴƎǘƻƴΣ ƛǘ 
includes programs, communities, advocates and funders ς all working 
together to raise the visibility of the positive impact of expanded 
learning programs on youth outcomes. To learn more, please visit 
http://www.sparkwindmovement.org. 

 

Welcome to the Washington Youth Program Registry  
 
The Youth Program Registry provides a single location for all the data on expanded learning programs in 
Washington. Youth service providers and professionals contribute their information to the Registry so that we can 
provide meaningful data to funders and legislators. This information will be used to help unify the field of youth 
development and expanded learning, and link organizations, sites, programs, and professionals in a way that allows 
ǳǎŜǊǎΩ ŀŎŎŜǎǎ ǘƻ ǘƘŜ ǘƻƻƭǎ ǘƘŜȅ ƴŜŜŘ ǘƻ ŎƻƴǘƛƴǳŜ ǇǊƻǾƛŘƛƴƎ ǉǳŀƭƛǘȅ ǇǊƻƎǊŀƳǎ ǘƻ ²ŀǎƘƛƴƎǘƻƴΩǎ ȅouth. 
 
The Youth Program Registry is designed as a secure system with varying levels of administrative access. Sites will be 
able to access their own data, run customized reports, track information and create visuals to tell their own 
compelling stories. Programs will be able to access data for all of their participating sites, look for trends, assess 
ƴŜŜŘǎΣ ŀƴŘ ǘǊŀŎƪ ǇǊƻƎǊŀƳ ǇǊƻƎǊŜǎǎ ƻǾŜǊ ǘƛƳŜΦ {ŎƘƻƻƭΩǎ hǳǘ ²ŀǎƘƛƴƎǘƻƴ ό{h²!ύ ǿƛƭƭ ǇǊƻǾƛŘŜ ǎǘŀŦŦƛƴƎ ǎǳǇǇƻǊǘ ŦƻǊ 
the Registry. SOWA will also use aggregate data to provide information to identify gaps in services, paint a picture 
to state and local stakeholders about the needs in the field, and help make the case for additional funding. Examples 
of how the Registry will benefit programs include: 
 

http://www.google.com/url?sa=i&rct=j&q=&esrc=s&source=images&cd=&cad=rja&uact=8&ved=0ahUKEwic9PGd6rjSAhUH5WMKHVeZA58QjRwIBw&url=http://sparkwindmovement.org/&bvm=bv.148747831,d.cGc&psig=AFQjCNG7TpdvLNUFXoyFMl3GHra2aceH2w&ust=1488578781281893
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          Comprehensive Data  

Paint the full picture of your organization, sites, programs, staff and quality data with one easy tool. Gain visibility 
into other organizations and program offerings available across the state.  
 

       Quality Assessments and Coaching 
Learn how you can receive quality assessments and dedicated coaching for your sites and programs. Access 
organization and observational reports, set goals to customize your own quality improvement plan, and track your 
progress over time.  
 

       Empowering Reports and Analytics 
Generate reports and visualizations for your programs, organization and quality data. Tell your unique story and 
support the case for grant and resourcing to build quality. Uncover meaningful insights for informed decision 
making. 
 

Who Benefits from the Registry? 
 
Everyone! Analysis performed on youth demographics, program content, and site 
service gaps will allow organizations to better understand their current offerings and 
needs. Individuals will be able to use the Youth Program Registry as a way to 
maintain their employment history as they switch between organizations. Coaches 
can access quality data and contact information for their sites. All of the information 
contributed to the Registry will be used to help unify the field of youth development 
ŀƴŘ ƭƛƴƪ ƻǊƎŀƴƛȊŀǘƛƻƴǎΣ ǎƛǘŜǎΣ ǇǊƻƎǊŀƳǎΣ ŀƴŘ ǇǊƻŦŜǎǎƛƻƴŀƭǎ ƛƴ ŀ ǿŀȅ ǘƘŀǘ ŀƭƭƻǿǎ ǳǎŜǊǎΩ 
access to the tools they need to continue providing quality programs to 
²ŀǎƘƛƴƎǘƻƴΩǎ ȅƻǳǘƘΦ 
 
Data Security: Our development team is using top security protocols in business to protect all information that you 
enter into the Registry. We will not share your private information with anyone. 
 

Getting Started 
 

The Washington Youth Program Registry can be accessed at: 

http://www.youthprogramregistry.org 
 
This manual provides detailed instructions on how to create an account, navigate the dashboard, register 
organizations, sites, and/or individuals, as well as create reports.  
 
For additional support, please e-mail registry@schoolsoutwashington.org. Additional contact information can also 
be found on the last page of this manual. 

 
 

mailto:registry@schoolsoutwashington.org
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Homepage 
 

 

The homepage introduces users to the key benefits of using the Registry, the vision behind it (The Sparkwind 

Movement), how it works, and contact information. While you can scroll down the homepage to each section, you 

could alternatively click on the four buttons in the top right-hand corner of the page. 

For example, clicking Vision will direct you down to the third section of the page. 

 

Here, you have the option of learning more about The Sparkwind Movement by clicking Visit the Sparkwind 

Movement. 

At the bottom of the page are links to various resources: About Us, FAQ, Contact, Privacy Policy, and Terms & 

Conditions. 
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Creating a New Account 
 

1. From the homepage of the Youth Program Registry (http://www.youthprogramregistry.org), click the large, 
orange Register button at the top right corner of the page. 

 

 

2. Enter your first and last name. Click Next. 

 

3. Enter your personal e-mail address. Your personal e-mail is recommended in order to preserve your 

professional record and access information as you change jobs in the field. Click Next. 
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4. Create a password. Passwords must contain a minimum of six characters, one uppercase, one lowercase, 

one number, and a special character. Click Create Account. 

 

5. Check your personal e-mail and click on the large, orange Verify Account button. This will automatically 
open up the Registry in a new tab on your web browser and log you in to your account. 

 

First Login and Registration 
 
Upon logging in for the first time, you will be directed to this page. To begin registering an organization, site/branch, 
or yourself as a youth program professional, click on one of the three tabs to begin the process. 

 
 
You will also see a diagram of how organizations, sites/branches, and programs are structured. In cases where a 
single overall organization provides youth programs in multiple locations, multiple individual sites should be 
registered. If your organization operates out of only one site/branch, it would be considered a single site 
organization. This hierarchy allows more accurate demographics to be collected and helps track program quality 
regionally. This will also allow employees to access information to sites with which they are involved, but not other 
sites within the organization for which they may not have institutional access.  


