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At an Annual General Meeting (“AGM”) all positions are declared vacant and are then filled by 
nomination.  

Nominations can be received either by way of completing a Nomination Form so that for the 
Association can plan its succession in advance of an AGM or they can be received during the Election 
Procedure at an AGM when the Returning Officer “calls any further nominations from the floor”. 

The Secretary will, 21 days in advance of the AGM, advertise the positions for election (also noted on 
the Nomination Form) and call for nominations from the community.  

Nomination Forms are available on the Association’s website (www.vrpspc.org.au) and in the display 
holder outside the Uniform Shop. Once completed, they can be emailed as an attachment to the 
Secretary or returned to the school office in an envelope clearly labelled “Attention P&C Association 
Secretary” before an AGM. Details of its return are on the nomination form.  

Each nominee, its nominator (the nominee can also be the nominator) and seconder need to be 
financial members. It is not a requirement for event coordinators to have a nominator and a seconder 
as they are automatically accepted but they must also be financial members. 

A nominee must endorse on the nomination form that they are willing to be nominated and will 
accept the position if elected.  

It is desirable that sub-committee chairpersons are also members of the Executive.  

A secret ballot is held where the number of nominees exceeds the number of places for that position. 
The Secretary shall, whenever possible within 7 days in advance of the AGM, inform a nominee of a 
position where a secret ballot is required, and request that the nominee give a personal introduction 
to members at the AGM (no longer than 2 minutes). The Secretary shall prepare ballot forms for the 
Returning Officer’s use. If the number of nominees exceeds the number of places for a position by 2 
or more, the preferential voting system will be used which requires a ballot form to have boxes that 
can be numbered in order of preference next to the listed candidates. 

The Secretary will, within 7 days before the AGM, inform the Executive of the nominees /nomination 
forms received for the various positions.  


