
Interview follow-up email for Hiring manager / interviewer 
 

Tip: If you have interviewed with an employer and you have been liaising directly with the 
interviewer throughout the entire process (e.g. there has been no hiring recruiter involved)– Use this 
template to send a polite follow-up email to the interviewer and show your professionalism, your 
enthusiasm for the role, and remain at the forefront of the interviewer’s thoughts. 

Send this email a few hours after the interview, or the next morning if it was a late interview. 

 

Hi (name) 

Thanks for taking the time to interview me today/yesterday 

It was great meeting with you, and I enjoyed learning more about the role and your company/team. 

As discussed, the opportunity sounds exciting, challenging, and a great for my skillset - I would 
certainly be interested in progressing to the next stage. 

Optional: (If you have other opportunities lined up, it’s good to mention them to show you are in-
demand and create some urgency for them to make an offer). To be transparent and keep you 
updated on my situation, I currently have an interview/s with (insert your upcoming interviews or 
progressing applications with other companies). However, your role is currently my preferred 
option. 

Hope to hear from you soon - If you have any more questions, please feel free to contact me any 
time. 

Kind regards 
(Name) 
(Telephone) 
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