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Joe Hunter | Real Estate Property Management/Investments 

Location: xxxxxxxxx 
Telephone: xxxxxxxxxxxxxx 

Email: xxxxxxxxxxxx 

Professional Profile 

Bi-lingual (English & Arabic) Business Administration graduate with over 6 years’ experience within 
investments, foreign exchange and most recently property portfolio management in London and support for 

my family’s real estate business across MENA, Europe and the US. 
  

After graduating in Business Administration, with majors in finance and accounting, I have performed a 
number of financial services roles. I initially worked as a stockbroker performing market research and 
financial analysis, buying and selling equities (inclusive of property funds) for HNW clients on the Kuwait 
Stock Exchange. I then moved to the Treasury Department of Burgan Bank where I completed large value 
FX transactions for businesses across the globe. Having worked for my family real estate business for a 
number of years pre, and post-graduation, I have now taken over a property portfolio for a number of 
apartments in London and am involved in the full property sales and lettings life cycle as well an ongoing 
management of the same. I have been successful in sourcing properties to provide excellent yields, carrying 
our in-depth market research to ensure that they are let out competitively and negotiated favourable 
commercial terms with London estate agents I have transacted with to maximise ROI. 

Core Skills 

• Property Management 
• Residential Property 
• Contract Negotiation 
• Building Management 

• Property Market Research 
• Tenancy Contracts 
• Leases/Lease Extensions 
• Financial Analysis 

• Property Investments 
• Mortgages/Commercial Finance 
• Client Management 
• Stakeholder Management 

Career Summary 

Aug 2016 – Present  xxxxxxxxxxxxx 
    Property Manager 
Outline 
Complete management of the business’ real estate property portfolio in London and assisting with BAU for 
properties located in Kuwait, MENA, Europe and the US. 
 
Key Responsibilities 

• Regular liaison with London estate agents on current rental properties as well as prospective 
investment targets. 

• Negotiating contractual terms with estate agents for renting our entire portfolio. 
• Ensuring all tenant rental payments are up to date. 
• Performing frequent property inspections to ensure tenants are maintaining properties in line with 

their contractual obligations. 
• Co-ordinating repairs/maintenance on an ad hoc basis. 
• Introduced a number of HNW Property Investment clients to the Berkeley group. 

 
Jun 2014 – Jul 2016  xxxxxxxxxxxxx 
    Treasury Sales Associate 
Outline 
One of 5 sales individuals working with client companies and currency exchange companies to provide 
foreign exchange rates for money transfers all over the globe. 
 
Key Responsibilities 

• Handled enquiries via phone/email. 
• Offered spot transactions and forward foreign exchange on all major international currencies to 

domestic and international customers. 
• Performed economic research strategies and became conversant with domestic and foreign 

currency exchange rates. 
• Assisted the FX trading desk with client enquiries. 

 
 
 
 
Jul 2012 – May 2014  xxxxxxxxxxxxxx 

 

Fully editable Word 
version included in the   
Pro Job Hunter Pack 

 
 

           Land your perfect job quickly 

 

Get the Pro Pack 

https://standout-cv.com/products/pro-job-hunter-pack


Page 2 

    Estate Agent – Sales/Lettings 
Outline 
Duties as per current role however more focused on the domestic market. 
 
Sep 2009 – Jun 2012   xxxxxxxxxxxxxx 
    International Broker – Capital Markets  
Outline 
Performed stock broking services for clients, buying and selling equities and funds on the Kuwait Stock 
Exchange Market. 
 
Key Responsibilities 

• Completed in-depth market research on companies, their competition and sales forecasts as part of 
investment ideas sent to my clients on a daily/weekly basis. 

• Ensured excellent levels of client service to retain and cross-sell further company services to existing 
clients. 

Education & Qualifications  
• Bachelor of Business Administration (BBA), xxxxxxxxxx  

Major – Accounting & Finance 
• Bachelors in Finance, xxxxxxx  

Major – Business & Finance 

IT/Technical Skills  
• Microsoft Office Suite, Outlook, iOS and Microsoft OS 

Languages  
• Native/Fluent - Arabic & English 

 

References Available on Request  
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