
Dear (Insert name/title), 

I am interested in applying for the role of (Insert Role).  With several years of experience in 
large-scale training course development and delivery, I am highly skilled in leading teams to 
deliver maximum performance and operational excellence across large and complex 
organisations. 

In my current role as a xxxxxxxxx, I lead a team of Senior Analysts, who monitor the delivery 
and effectiveness of all existing training within xxxxx.  Through my experience of team 
management and the training development landscape, I am able to drive end-to-end training 
solutions from design through to delivery and deliver continuous programme enhancements 
in order to develop highly cohesive well-trained teams.   

As the most senior member of the team and currently in the top 5% rank of xxxxx, I set 
challenging milestones for my team and ambitious training project scopes, which ensure that 
British Army training remains the best in the world.       

I would welcome the opportunity to meet with you at a time of your convenience to further 
discuss how my management skills and experience could add value to your company. 

 

Kind Regards 
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