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Joe Laws | Trainee Solicitor 

Location: xxxxxxx 
Telephone: xxxxxxxx 

Email: xxxxxxxxxxx 
 

Professional Profile 

A diligent and committed legal professional, who excels when working in close collaboration with qualified 
colleagues, and who demonstrates the mature outlook and intense quality focus required to excel. 

 

A naturally analytical thinker and strong problem solver who manages a complex and demanding workload 
with confidence. Contributes to a collaborative team environment, demonstrates a keen level of ambition, 
and has a clear passion for continued learning. Keen to take on additional responsibilities and has a proven 
record of easily building rapport with a diverse range of stakeholders. A multilingual individual who manages 
both the administrative and substantive aspects of cases efficiently; researching and drafting complex 
documentation and making a valuable contribution to high level decision making.  
 

Core Skills 

• Legal Negotiations • Client & Case Management  • Document Drafting 
• Professional Networking • Strong Academic Attainment • Tax Law 
• Austrian  / German Legal Systems • Confidentiality / Discretion • Legal Research 
• Strategic Time Management  • Collaborative Team Work • Reasoned Judgement 
   
Languages:   Native German; Fluent English; Intermediate French; Basic Russian; Basic Spanish 
 

  

Career Summary 

 
Mar 2015 – Present  Company  
    Advisory Counsel (unpaid) 
• Approached by a client of Dr. Mario Mittler, Arpad Hadnagy, and asked to provide legal advice and 

guidance related to the foundation and launch of a new music label 
• Held responsibility for the handling of business and legal emails, advising on client acquisition, drafting 

contracts related to Intellectual Property (IP) law, and attending / leading investment related negotiations 
• Assisted in the acquisition of a recording studio and the definition of cost structure for the business in the 

long term; eliminating undercharging and performing in-depth business and market analysis  
 
 
Jan 2013 – Feb 2017  Company 
    Assistant Consultant (home-based) 
• Reported to Dr. Gerhard von Lentner and held responsibility for representing and assisting this private 

trust; handling a wide array of business and legal email and facilitating the resolution of US tax issues 
• Assisted American lawyers with their required research, documentation, statistics etc. 
• Utilised multilingual skills to translate both business and legal documents as required 
• Attended and led investment related negotiations concerning fees and terms of service 
• Supported property sales, handled a high volume of incoming phone calls and revised contracts and 

other legal documents with relation to civil and immigration law 
• Adapted to the changing and rolling demands of the business, committing anywhere between 20 and 60 

hours of work on a week to week basis  
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Aug 2015 – Dec 2015  Company 
    Law Clerk 
• Operated first within the Commercial Court of First Instance Vienna (Bezirksgericht für Handelssachen 

Wien), reporting to Dr Bernhard Hofer, and then latterly within the Criminal Court of High Instance 
Vienna (Landesgericht für Strafsachen Wien), reporting to Mag. Thomas Kreuter 

• Attended numerous court sessions 
• Wrote judgements related to both civil and criminal law, one of which was appealed to the Supreme 

Court there the decision was successfully upheld  
• Entrusted with the supervision and training of each new monthly intake of law clerks including providing 

guidance on the use of international video conferencing and archiving  
 
 
Feb 2015 – Jul 2015  Company 
    Paralegal 
• Accepted this diverse and demanding role working with this single lawyer to perform all tasks associated 

with a regular traineeship including direct liaison with a range of official authorities  
• Met directly with clients to hold interviews and drafted legal briefs, contracts and client emails  
• Performed extensive and detailed legal research to inform subsequent actions, and regularly contributed 

to the discussion and agreement of strategies to be adopted  
• Frequently attended court and gained experience of both a wide variety of cases and the operation of a 

successful small business  
 
 
Jan 2012 – Oct 2012  Company 
    Research Assistant 
• Operated within the Institute for Austrian & International Tax Law (Institute of Professor Lang), reporting 

directly to Mag. Maria Sitkovich; recruited due to the high quality of grades gained in the study of tax law 
• Held responsibility for supervising other members of the research team including allocating tasks and 

tracking their progress 
• Undertook and performed complex legal research on behalf of accountancy clients including handling 

incoming requests received directly from clients for specific research  
• Compiled, assessed and presented the latest tax law related publications in the Institutes regular 

newsletter which was distributed to clients  
 
 
Jul 2010   Company 
    Volunteer at the XVIII International AIDS Congress 2010 
 

Education & Qualifications  
0 
 

 Graduate Diploma: Law (full-time), Law School; Sep 2016 – Present 
 Master’s Degree: Business Law, University of Economics & Business; Feb 13 – Jun 15 
 Introduction to English Law, Competition Law,; Jul 14 – Aug 14 
 International Business Exchange Semester (ERASMUS University; Feb 14 – Jun 14 
 International Summer University, University Jul 13 
 Bachelor’s Degree: Int. Business Administration, University of Economics & Business; Oct 12 
 Bachelor’s Degree: Business Law, Vienna University of Economics & Business; Oct 09 – Mar 13 

o Scholarship 2010/11 (Leistungsstipendium) 
 General Qualification for University Entrance (Matura), Albertus Magnus Grammar School; Jun 09 
 

References available on request 
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