
Tip: Always copy and paste this text directly into an email or web messaging system to 
ensure that the recipient can read instantly. Never attach your cover letter as a separate 
document. 

  

Hi (name) 

I would like to express an interest in the (insert role) position you are currently 
advertising. 

As a (profession) with (X) years of experience across (insert industries/markets), I bring 
a wealth of expertise and knowledge in (insert relevant skills, processes, regulatory 
knowledge etc.). 

I previously worked as a (previous position) for (previous employer), for (X) years where 
I was responsible for (provide very brief overview of role and tie in relevant points for the 
advertised role).  

Having been made redundant in (insert redundancy date), and taken some time off to 
(complete personal projects/study/spend time with family etc.), I am now keen to move 
back into a challenging (profession) role within (industry) and progress within a forward-
thinking organisation over the next few years. 

I would welcome the opportunity to discuss the opportunity further with you. 

Regards 

(Name) 
(Phone number) 
(Email) 
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