
Dear (insert name) 

 

I am interested in applying for the role of (insert role).  As an accomplished senior financial 
management professional and experienced Company Secretary, I have extensive abilities in 
managing the effective administration of publicly listed companies, ensuring that board strategies 
are implemented whilst all regulatory and legal requirements are adhered to . 

In my current role as Company Secretary for a leading FTSE 350 organisation I am responsible for 
overseeing core financial management functions such as FCA compliance, share option schemes, 
legal governance, financial strategy and audit assurance across the firm.  Recent achievements have 
included the floatation of the group on the London Stock Exchange and a dramatic increase of 
revenue of over £100m. 

I would welcome the opportunity to meet with you at a time of your convenience to further discuss 
how my skills and experience could add value to your department. 

 

Kind Regards 

 

 

Fully editable Word 
version included in the   
Pro Job Hunter Pack 

 
 

           Land your perfect job quickly 

 

Get the Pro Pack 

https://standout-cv.com/products/pro-job-hunter-pack

