
Tip: Always copy and paste this text directly into an email or web messaging system to 
ensure that the recipient can read instantly. Never attach your cover letter as a separate 
document. 

 

Hi (name) 

Hope you’re well 

Sorry for the slightly cold approach, I am reaching out to ask if you would be interested 
in meeting some up some time in the near future to discuss how a professional 
relationship could benefit us both.  

I’m currently working for (company name) as a (profession) and have plenty of 
experience that could be useful to you in (add some benefits the recipient could gain 
from partnering with you). 

I am available to speak or meet any time to discuss 

Look forward to hearing from you 

Kind regards 

(Name) 
(Phone number) 
(Email) 
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