
Dear (Insert name/title), 

I am interested in applying for the role of Editorial Assistant with xxxxxxxx.  With several years of editorial and 
commercial writing experience combined with a 2:1 English degree from the University of xxxxxxxs; I have 
sound abilities in the sourcing, creating and refining of engaging content for a variety of audiences.   Having 
worked for a broad range of publishing departments throughout my career I have had exposure to every 
element of the editorial process from identifying publishing projects and managing publications schedules, to 
writing marketing copy and working with external agencies to secure suitable cover imagery. 

During my role as Editor for popular food and travel website xxxxxxx, I was solely responsible for the content 
of the entire Africa section of the site which was comprised of hundreds of articles and engaged an extremely 
large online audience.  Managing the end-to-end editorial process for such a large section of the website saw 
me working collaboratively with numerous external authors, commissioning content, training junior staff and 
liaising with production team members, as well as proofreading and editing work in line with brand guidelines 
and tone. 

As a passionate creative writer with acute attention to detail, I work incredibly hard to ensure that all content I 
am responsible for is not only interesting and engaging, but also grammatically and factually correct.  Having 
worked for numerous smaller sized firms and departments I also consistently get involved in a lot of the more 
basic elements of publishing such as administrative support, minute taking, supporting senior staff and 
anything else that may be crucial to the publishing process. 

I would welcome the opportunity to meet with you at a time of your convenience to further discuss how my 
engineering knowledge and experience could add value to your company. 

 

Kind Regards 

 

Helen Brady 

 

Fully editable Word 
version included in the   
Pro Job Hunter Pack 

 
 

           Land your perfect job quickly 

 

Get the Pro Pack 

https://standout-cv.com/products/pro-job-hunter-pack

