
Tip: Always copy and paste this text directly into an email or web messaging system to 
ensure that the recipient can read instantly. Never attach your cover letter as a separate 
document. 

 

Hi (name) 

I am very interested in applying for the role of (role title) with (company name). 

I possess a broad skillset including (list transferable skills from current/recent roles) and 
feel that I could be hugely impactful on delivering (state key goals of the role you are 
applying for) for your organisation. 

Although my current role does not fall directly within your industry, I have undertaken (list 
courses you have taken) where I have gained a solid grounding of (list core skills for 
role) and am following a strong to desire to make a long-term career in the field. 

I’m confident that my recent studies combined with transferable skills will allow me to 
perform well in the role 

Look forward to hearing from you 

Kind regards 

(Name) 
(Phone number) 
(Email) 
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