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Karen Jeane | Finance 

Location: xxxxxxx 
Telephone: xxxxxxxxx 

Email: xxxxxxxxxx 

Professional Profile 

‘A confident and highly enthusiastic multilingual Accounting Student, about to complete the Fundamental 
Level of an ACCA qualification and job-ready for any bustling financial accounts environment’ 

Having completed eight Knowledge and Skills modules toward my ACCA qualification passing with good 
grades, I am committed to my continuing professional development and intend to undertake Essential and 
Options coursework and exams.  
A meticulous worker with a natural aptitude for figures, I am diligent and focussed on exactness making me 
well-suited to work in a sector that relies on accuracy and allows little room for error. 
Having reached this milestone in my studies I am seeking a trainee or assistant accountant role in which I 
can apply the up to date knowledge and skills I have acquired, whilst continuing to study not only at college 
but within the workplace where I can learn from experts in their field. 

Core Skills 

• Business Structures, Constitution, Management 
• Cost Accounting Techniques 
• Budgeting, Costing & Variance 
• Double Entry & Accounting Systems 
• Trial Balances/Financial Statements/Audits 
• Fiscal & Employment Legislation 

• Contract & Tort, Ethical Practice 
• Financial Crisis Management 
• UK Tax System & VAT Returns 
• NI & Income Tax 
• Financial Reporting Frameworks 
• Investment & Working Capital 

Education & Qualifications 
 ACCA Qualification –College, London – Current 

F1 Accountant in Business 
F2 Management Accountant 
F3 Financial Accountant 
F4 Corporation of Business Law  
F5 Performance Management 

F6 Taxation 
F7 Financial Reporting 
F8 Audit & Assurance 
F9 Financial Management

 ESOL E3 & Level 1 – South Nottingham College – 2013 

 ESOL E1 & E2 – Blackburn College – 2012 

 Maths Level 1 – Blackburn College – 2012 

Career Summary 
Sep 2014 – Present  Restaurant 
    Waitress 
Key Responsibilities 

• Welcoming customers and providing a friendly, but professional service throughout their visit.  
• Accurately taking orders and promptly delivering dishes to each table. 
• Preparing bills and processing cash and card payments at an EPOS till. 
• Performed cashing up and banking duties. 
• Assisted in back office activities in support of business functions. 

May 2013 – Aug 2014  Restaurant, Central London 
    Waitress 

Voluntary Work 
Feb 2010 – Aug 2010  Recycling Company 
    Volunteer Sorter 
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