
Dear [Insert Name] 

I am interested in applying for the role of [Insert Role].  With over 20 years of experience within 
hospitality marketing, and operational leadership, I have developed the ability to lead teams and 
deliver consistently successful outcomes whether they be improved guest satisfaction rates, 
improved sales figures or increased team cohesion.  Having worked in sales and client facing 
management positions, I am able to drive the end-to-end sales processes from customer attraction, 
right through to invoicing and aftercare. 

In my current role as Business Matching Manager for the xxxxxxxxx Council in Milan, I am 
responsible for liaising with interested parties from both Italy and Hong Kong, who wish to forge 
business links and conduct trade between each other.  In this highly versatile role, I work hard to 
promote the xxxxxxin both Italy and throughout the Far East through attending trade shows and 
identifying and pursuing sales opportunities with our clients.  With excellent presentation and fluent 
Italian, English, Spanish, German and French, I am international in scope and can thrive in 
challenging customer-focused sales environments.  

I would welcome the opportunity to meet with you at a time of your convenience to further discuss 
how my skills and experience could add value to your company. 

Kind Regards 
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