
Tip: Send this email during core work hours, so that the recipient is likely to be at their desk and see 
your email arrive – and don’t forget to re-attach your CV 

 

Hi (name) 

Sorry to chase you, as I know you must have lots of applications to deal with 

But, I just wanted to ask if you had managed to look at my CV that I emailed over on (date)? 

I am particularly interested in this role because (insert some reasons why you would be a good fit for 
the role – skills, experience etc.) and I think I could add some real value here. 

I have re-attached my CV here and am available to speak ASAP 

Hope to hear from you 

Regards 

(Name) 
(Phone number) 
(Email) 
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