
Thy Olive Tree Market: How to use Auto Fulfill 

 

1. You’ll receive an automatic email when you get an order: 

 

 
 

2. Bottom of email has a link to your Auto Fulfill Dashboard. The packing slip is also attached to the 

email. 

 

 

3. Once you click on the link, you’ll go to your dashboard to view orders: 

 



[Grab your reader’s attention with a 

great quote from the document or 

use this space to emphasize a key 

point. To place this text box 

anywhere on the page, just drag it.] 

4. Click on the blue + sign to expand to view order details. 

 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Book Title 

Shipping 

Address 

Can also 

download 

packing 

slip here 

Notice how this order 

and the one above have 

the same order number. 

When the order #’s are 

the same, it is the same 

shipment. As long as all 

your books are shipping 

together, you only need 

to print one packing slip 

per order #.  

It’s best to email us 

instead of leaving 

comments here.  

hello@thyolivetree

.com 



5. Once you ship the item(s), you can enter tracking details. 

 

 
 

 

 

 

 

 

 

 
6. Once the tracking info is entered and synced (takes about an hour to sync), the customer will 

automatically get an email from Thy Olive Tree letting them know their order is on the way. 

When you go back into your dashboard, you’ll see the orders are no longer there.  

 

 
 

 

Type in 

tracking 

number and 

click save 

You don’t have to 

type in the URL. 

Typing USPS, UPS or 

FEDEX works. 

Special example: these books 

ordered have the same order 

number, which means it’s going 

to the same person. All you need 

to do is enter your tracking 

number and tracking company 

on the FIRST line. Click Save, and 

it will auto-populate for all other 

lines within that order. 

123456 USPS 

If you want to see all the 

orders you’ve fulfilled, click 

on “fulfilled orders”. 

Change the email that 

receives order notifications or 

add an additional email. 

Don’t turn off notifications or 

you won’t know when you 

get an order. 


