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March 2021 

 

 

 

Education- Program Assistant 
About the Organization 
The Okanagan Science Centre (OSC) is a charitable not-for-profit organization that inspire scientific inquiry through dynamic 
and interactive learning experiences; to encourage all ages to appreciate the relevance and universality of science, and its 
application in our region. For over 30 years, we have provided hand on science exhibits and educational programming to youth 
in the Okanagan. 

Job Summary 
The Education Program Assistant will directly contribute to the OSC mission through the design, development and 
delivery of on-site educational programs and camps for youth. This position will also act as one of the primary liaisons 
between visitors and OSC, providing the community with first-hand experiences of the Okanagan Science Centre. In 
addition to programming, maybe required to greet visitors, front desk administration and other duties as required. 

 
Reporting to the Program Lead this position works closely with all staff. 

 
Work Term 
This position is dependent on funding from Canada Summer Jobs program and is anticipated to be full time (35hrs/week) 
from June 22, 2021 to August 27, 2021. The work term will be confirmed after confirmation from Canada  Summer Jobs. 
Candidates must be available to work regular days and hours, including evenings, weekends and holidays.The starting       wage is 
$15.20 per hour. Work schedule will vary. 

 
Primary Duties & Responsibilities 

• Assist with setup, delivery and cleanup for summer programming. Assist the program coordinator and leaders as 
required. 
 

Additional General Duties & Responsibilities 
• Maintain indoor exhibits, floors and displays in a clean and safe condition; 
• Assist with daily tasks of the Science Centre including working the front desk, answering phone calls, 

handling cash, completing daily cash reports and centre cleaning; 
Qualifications: 

• Must be between 15-30 years of age at the start of the employment; 
• Have strong interpersonal, intercultural and intergenerational skills to ensure clear communication  
• Strong conflict resolution and relationship building skills; 
• Educational/practical background or interest in science, and/or education 
• Experience and ability to confidently educate and inspire groups of people through public speaking; 
• Self-directed, highly organized with strong coordination skills. Ability to multitask, prioritize and problem 

solve; 
• Able to work independently and with minimal supervision; 
• Able to work under pressure and adapt quickly to changing priorities; 
• Flexibility and willingness to adjust hours to accommodate the needs of the role and OSC program 

scheduling needs; 
• Be a Canadian citizen, permanent resident, person to whom refugee protection has been conferred under the 

Immigration and Refugee Protection Act for the duration of the employment; 
• Have a valid Social Insurance Number and be eligible to work in Canada 

 
The position also requires candidates to: 

• Have a valid BC Driver’s License  
• Provide a Criminal Records Check for working with youth 

  
Please apply by emailing your resume and cover letter attention Robyn Bester at: info@okscience.ca by April 23, 2021. 
Please state “Education- Program Assistant” in your email subject line. Applications will be reviewed as received and 
interviews will be held accordingly. 

 
OSC is an equal opportunity employer that encourages people of visible minorities, First Nations/Aboriginal individuals, newcomers and immigrants, 

members of the LGBTQ community, people of diverse abilities, and members of other underrepresented communities to apply. 
We want to thank everyone who applies for this position in advance. Only successful applicants will be contacted for interviews. 

mailto:info@okscience.ca

	About the Organization
	Job Summary
	Work Term
	Primary Duties & Responsibilities
	Additional General Duties & Responsibilities
	Qualifications:
	The position also requires candidates to:

