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Reading familiar book – the one read on
the first session
Letters
New Book - Book introduction,
independent reading – Praise/Teaching
Points
Cut up sentence – Taken from today’s
new book
Learn a word from today’s new book

Reading Day
1.

2.
3.

4.

5.

Re-read yesterday’s New Book.
Revise words learnt in previous
reading and writing sessions.
The child composes and writes one or
more sentences, help as needed.
Cut up sentence: Adult writes on a
strip of paper the sentence the child
has written.  The adult cuts it as the
child reads and then the child
reconstructs the sentence.
Learning Words: The child will learn to
write 1 or 2 words whilst writing the
sentence

Writing Day
1.
2.

3.

4.

5.

Sequence of Sessions

FFT is a five day rolling programme for intensive reading and
writing support. The duration of the course lasts for 20 weeks. 
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Example Daily Plan Record
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Running records
Letter recognition
Understanding about print and how books workHigh frequency words
Writing words task, including recording phonemes
Writing sample

1.Re-reads a familiar book: Running record book from the assessment or another
familiar book
2.Carries out 3 fast letter/word work activities: Use known letters for the first session
3. Reads a new book following a book introduction: Read the title to the child, then
ask the child to predict from the title what the book will be about.

Day 1 Assessment Day – Initial Assessment
The diagnostic assessment consists of:

PLEASE NOTE: THIS ASSESSMENT IS ALSO CARRIED OUT AT THE END OF THE 20-WEEK 
 PROGRAMME.

Day 2  Reading Day
The child:
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Give a brief overview of the book, talk about the
place, setting and character names. Walk
through the book with the child – Encourage the
child to talk about the book with you, discuss
any new vocabulary.   Talk about any repetitive
structures, ask child to find a word, e.g. dad,
Sam etc., Identify any new words for the child,
prompt the child by asking the child to locate a
particular word.   Model how to blend words, m
– u – m. The child will now read the book to you
independently as possible.  Always remember to
praise the child and reinforce teaching points.
4. Reconstructs a cut-up sentence taken
from the book: The teacher writes a sentence
from the book on a strip of paper.  The teacher
cuts up the sentence and the child will read
each word as it is being cut. The child then
assembles the sentence, reading and checking. 
The child re-reads and checks the whole Example Reading Day Lesson Plan
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sentence and corrects any errors they notice. The teacher will only choose a sentence that
the child is familiar with.
 5. Learns a new word from the book: The teacher chooses a word from the cut-up
sentence and that links to the letter work carried out earlier.
Activities for learning new words: The word is written on a whiteboard or a sheet of
paper.   The child is encouraged to run their finger under the word as they read it.
Encourage the child to write the word on a whiteboard use a timer to see how many times
the child can write the word in a minute. After the child has learnt the word, return the
book and encourage the child to read the word in context.

Day 3 Writing Day
 The child:
1. Re-reads yesterday’s book – weekly running record: The running record is taken
on the (new) book that was introduced and read the previous day. The teacher reads the
title to the child and then the child reads independently.   After the running record,
teaching is carried out on the text. After the session the teacher works out the accuracy
rate. If the child reads the book with pace above 94% then the child is ready to move on to
the next level.
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2. Revises word(s) learnt in the previous
sessions. Activities:
a. Give the child a target word to
write or make with magnetic letters. 
Give the child the magnetic letters to make the
target word.   Ask the child to say the word
make it and read it.   Remove the words and
then ask the child to write the target word.
Praise the child’s effort, any errors correct and
point out any tricky parts. Encourage the child
to try again. 
b. Give child the target word – How
many times can the child write the word in a
minute.
c. Make a cardboard box.   The child posts the
words as you ask for them.
 

Example Writing Day Lesson Plan
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3. Composes and writes a sentence based on a picture or
stimulus from the book: The child chooses his/her favourite picture from the book and
composes a sentence about the picture. The child should repeat the sentence several
times before writing it. Encourage the child to use a funny voice, sing the sentence, say
the sentence in a happy voice, quiet voice, sad voice, or happy voice.  The child then writes
the sentence in a book.
4. Learns spelling from the writing: The teacher chooses one word from the writing
for the child to learn to spell.
5. Reconstructs a cut-up sentence from the writing: The teacher writes out the
child’s sentence on a strip of paper for the child to reassemble.   Put up the cut-up
sentence in an envelope for the child to learn.

Day 4 Repeat of the Reading Day
Day 5 Repeat of the Writing Day
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