
How To Introduce Your Business Examples PDF 

 

 

Notes: 

 

• Skip adding the name, address, phone number etc. header 

if you are sending by email 

• Customize each template to your customers as much as 

possible 

• Use stats from sources your customers would recognize in 

your letter 

• Customize your email signature to lead people into your 

sales funnel (signature HTML code available on blog) 

• Learn about your customers so you can talk about high 

priority issues in your introduction letter 

• Double & triple check for spelling and grammar before 

sending your letter 

  

https://tacenti.com/blogs/sales-thoughts/how-to-build-relationships-with-customers-using-content


Example #1 

 

[Full Name] 

[Position] 

[Business Name] 

[Street Address] 

[City] 

[Postal Code] 

 

Hello [Name], 

 

My name is [Your name] from [Your company]. We’re a [what you 

do] that specializes in [Include your USP or specialties] 

 

Over the past few years, we’ve worked with companies such as 

[example] 1 & [example 2] 

 

We’ve helped our clients achieve [include 2 or 3 benefits you bring 

to your clients as a business] 

 

I made a video here that explains more about how we create value. 

(link to a page with more info on your website, if no video say page 

or article, etc.) 

 

I would love to connect if this sounds interesting to you, feel free to 

reply to this email or send me a text on my cell phone.  

 

Thank you, 

[Your name] 

[Your email signature] 

 

 



Example #2 

 

[Full Name] 

[Position] 

[Business Name] 

[Street Address] 

[City] 

[Postal Code] 

 

Hello [Name], 

 

I just came across [prospect’s website name] and wanted to ask you 

a quick question. 

 

Do you have any plans to [create a question related to an aspect 

that your client is missing that you can help with] 

 

We’ve been helping companies similar to yours [benefit 1] & 

[benefit 2] without you having to [include a common objection to 

your business] 

 

I made a video with more information you can check out here. (link 

to a page with more info on your website, if no video say page or 

article etc.) 

 

If you think it makes sense to talk, feel free to reply to this email or 

shoot me a text on my cell below. 

 

Thank you, 

[Your name] 

[Your email signature] 

 



Example #3 

 

[Full Name] 

[Position] 

[Business Name] 

[Street Address] 

[City] 

[Postal Code] 

 

Hello [Name] 

 

I’m reaching out to you from [Your company]. We’re a [what you 

do] that specializes in [Include your USP or specialties] 

 

We’ve helped teams similar to yours [insert the main benefit of your 

service] by [mention problem you solve or your business process] 

 

I made a video (or information page if no video) you can check out 

here that details exactly how we help teams like yours solve 

[common problem your customers deal with] 

 

Feel free to reply to this email or send me a text at the number 

below. 

 

Thank you, 

[Your name] 

[Your email signature] 

 

 

 

 

 



Example #4 

 

[Full Name] 

[Position] 

[Business Name] 

[Street Address] 

[City] 

[Postal Code] 

 

Dear [Name], 

 

Have you considered [question about starting the services you 

provide]? 

 

Businesses that take the time to [insert service] experience [insert 

statistic about benefits of using your service, include source] 

 

I’m reaching out from [your company]; we’ve been helping 

businesses like your since [insert date] 

 

Feel free to check out our video [or information page] here for a 

detailed look at how we help your company. 

 

If you think it makes sense to talk, feel free to reply to this email or 

give me a call at the number below. 

 

Thank you, 

[Your name] 

[Your email signature] 

 

 

 



Example #5 

 

[Full Name] 

[Position] 

[Business Name] 

[Street Address] 

[City] 

[Postal Code] 

 

Hello [Name], 

 

Did you know [insert a statistic about your service or industry, 

include the source] 

 

What this means for businesses like yours is that you have more to 

gain by taking action today on [insert relevant service] 

 

Since [insert company start day] we’ve been helping teams [include 

2-3 things you help with] 

 

We made a video [or information page] you can watch here with 

more details about how we help you [insert something you help 

with] 

 

Let me know your thoughts; if you think it makes sense to talk, give 

me a call at the number below. 

 

Thank you, 

[Your name] 

[Your email signature] 

 

 



Example #6 

 

[Full Name] 

[Position] 

[Business Name] 

[Street Address] 

[City] 

[Postal Code] 

 

Hello [Name], 

 

I’m reaching out because I noticed you're a new local business in 

[insert city] 

 

We’ve helped other local businesses like [insert a few of your 

clients]. 

 

After working with us, our clients experienced [insert 1 or 2 

benefits they can expect] 

 

Our company is [insert 1 or 2 credentials], which helps us provide a 

high level of service. 

 

We made a video [or information page] here explaining how we can 

help your company [insert goal]  

 

Thank you, 

 

[Your name] 

[Your email signature] 

 

 



Example #7  

 

[Full Name] 

[Position] 

[Business Name] 

[Street Address] 

[City] 

[Postal Code] 

 

Dear [First Name], 

 

I'm reaching out because you have a lot in common with other 

companies that we've helped [insert the main benefit] 

 

At [company name], we've brought [insert value 1] & [insert value 

2] to our clients since [insert business start year] 

 

According to [enter source your reader would recognize] [enter 

statistic about why they should invest in your services] 

 

We made a video [or information page] here explaining more about 

how we help businesses just like yours. 

 

Feel free to reply to this email or give me a call at the number 

below. 

 

Thank you, 

 

[Your name] 

[Your email signature] 
 


