
 
Job title 

Production Coordinator  

 

Salary & hours 

 $15/ hour   |   30 hours/ week   

  

Anticipated start date 

 August 15, 2022 

 

Description  

Tailored Tots is a handcrafted and curated baby shop that specializes in baby teething toys and 
accessories. We create unique products that help with developmental skills and promote exploring and 
learning through play.  
 
We are a female founded small business that strives to be an inclusive, accepting, and diverse brand that 
values quality and sustainability. We believe in mutual respect for everyone, flexibility and promoting an 
environment that optimizes mental well-being.  
 
We are looking for a dynamic, right-hand person and come along the journey to growing a local N.B. 
company into a national brand.  
 
We are reinventing the custom gift giving experience. Be part of the amazing process of bringing precious 
keepsakes to life that parents can treasure forever. No two orders are ever the same so everyday is a new 
creative adventure to master. 
 
We offer a laid-back, fun, and flexible environment filled with low-stress, non-monotonous workload and 
comfortable dress code (we love Lulu’s and comfy sweaters here)!  
 
Opportunities for growth within the company.  
 
 
 
 
 
 
 
 



Job responsibilities  

• Support with daily operation requirements.  

• Create and collect all products for website and wholesale orders. 

• Organize, prepare, package, and ship all pending online orders 

• Receive and organize incoming product shipments. 

• Refill and take inventory on supplies. 

• Carry out any other related tasks such as package assembly, basic administration duties and 
workspace tidying.  
 

These responsibilities are just a highlight of the job but may shift to include other responsibilities as operations 
require. 

 

Essential requirements  

 High school diploma or equivalent  

 Attention to and concern for detail 

 High level understanding of English (speaking, reading and writing) 

 Love of working with hands   

 Organized & efficient  

 Comfortable with occasional social media exposure  

 Ability to be adaptable to the needs of the business  

 Computer knowledge (Word, Excel, Internet, Shopify, Email) or willingness to learn 

 Experience considered an asset  

 

Location base 

Woodstock Road, Fredericton, N.B.   

 

Contact  

To apply, please submit resume to info@tailoredtots.ca with the subject line: Production Coordinator    
 
Thank you in advance to all who apply, we will only contact those who we select for interviewing.  

 
 
 
 
 


