



LAY-AWAY AGREEMENT 
(No interest cash instalment plan)


Date: ________/_________/ 2020

	 Month      Day


Customer Full Legal Name:  __________________________     _________________    ______________

	 	 	 	              First Name	                     Middle Name               Last Name	 


Home Address: ________________________________________________________________________

	 	         ( Room/House/Lot #)        (Building/subdivision name)      Phase/Tower


_______________________________________________________________________________________

         Brgy.                                City                        Zipcode


Delivery Address: _______________________________________________________________________

	 	         ( Room/House/Lot #)        (Building/subdivision name)      Phase/Tower


_______________________________________________________________________________________

         Brgy.                                City                        Zipcode


Landmark/s: _________________________   Email Adress: ________________________________


Landline Number: _____________________  Cellphone Number: _______________________________


Acknowledged By:	 	 	 	 	 	          Conforme:


__________________________	_____	 	 	 	 ________________________________	 	 

                 Date	 	 	 	 	 	 	 	   Date


________________________________	 	 	   	 _________________________________

Mother Material PH representative	 	 	 	 Customer Signature over Printed name 


Item/ SKU No. Brand Product Name/
Description Price 

Total Amount

Initial Deposit + admin fee

Remaining Balance
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PAYMENT PLAN 
(check which timeframe/billing cycle applies)


_________ 3 months plan 	 	 ___________ 6 months plan. 	 	  ___________9 months plan 


Php 10,000- Php 25,000                      Php25,001-Php 50,000	 	        Php 50,001- above

Minimum 30% initial deposit	 	 Minimum 25% initial deposit	            Minimum 20% initial deposit


PAYMENT SCHEDULE

• Each minimum monthly payment is due every 5th and 20th of the month.


Acknowledged By:	 	 	 	 	 	          Conforme:


__________________________	_____	 	 	 	 ________________________________	 	 

                 Date	 	 	 	 	 	 	 	   Date


________________________________	 	 	   	 _________________________________

Mother Material PH representative	 	 	 	 Customer Signature over Printed name 


This document will be referred to as “Agreement” or “Lay-away Agreement,” and it will serve as your contract with 
Mother Material PH. In this contract, “You,” “Your,” and “customer” will refer to the party wishing to purchase our 

mother and baby items, while “We,” “Us,” and “Our,”  will refer to Mother Material PH, the company. 

 We reserve the rights to add, update, or change the provisions of this Agreement at any time, for any 
reason, without notice, at our sole discretion. Kindly read the terms and conditions carefully. 

A. ELIGIBILITY 
  
 Buyers needs to purchase a minimum amount of P10,000.00 to qualify for the Lay-away program. Any 
amount lesser than that will not be eligible for the program. 

Date Payment Remaining Balance
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B. FORM 

 The form should be completely filled out. Once it is filled up, please send a signed scan copy at 
acctg.mothermaterialph@gmail.com 

 If a field is left blank and necessary documents requested by seller was not completed by the buyer, then 
transaction will not push through. 

C. PAYMENT PLAN (timeframe/billing cycle applies) 
 

Seller shall not charge the customer any interest charges, membership fee or service fee on any Lay-away sales 
transaction. Mother Material PH will charge a fixed price admin fee of Php500.00, which is a one time charge of 
the total order value at checkout. This is because a staff needs to maintain your record and ensure everything is 
properly documented. The buyer will pay this amount at checkout at time of paying the down payment. This fee is 
an admin fee and is therefore not refundable. 

Example: Date of purchase is January 1, 2020. Total purchase is P10,000.00 

Downpayment to be made on Jan 1 is 25% of the total bill which is computed as follows: 

Php 10,000.00 x 25% = Php 2,500.00 + admin fee Php500.00 = Php 3,000.00 [ total amt for initial deposit] 

Total Amount left for instalment= Php 7,500.00. 

Payment every salary cut-off (5th and 20th)= Php7,500 / 5 cut-offs 
     = Php1,500/cut off 

Once full payment is made, please allow us to process your delivery in 3-5 working days. 

D. PAYMENT TERMS 

Lay-away payments must be made through bank transfer (i.e. over-the-counter deposit, online banking, phone 
banking). 

For regular items, payment terms are as follows: 
• For purchases worth P10,000.00 - Php 25,000.00, initial deposit of 25% of the total amount of the 

purchase, including the shipping fee, is required before the agreement ensues. 

Total Purchase Payment 
Schedule Payment Schedule Total # of Payment Initial Deposit

P10,000.00-P25,000.00 3 month 

installment 

Every 5th and 20th 
of the month  
(2x a month)

6x


3 mos x 2x/mo
Minimum 25%

P25,001-P50,000.00 6 month

 installment

Every 5th and 20th 
of the month  
(2x a month)

12x 
 

6 mos x 2x/mo
Minimum 20%

P50,001- above 9 month

 installment

Every 5th and 20th 
of the month  
(2x a month)

18x 
 

9mos x 2x/mo
Minimum 20%

Cut Off Date/ Billing Cycle Payment to be made Remaining Balance

1st Jan 1, 2020 Php 2,500.00 Php 7,500.00

2nd Jan 20, 2020 Php 1,500.00 Php 6,000.00

3rd Feb 5, 2020 Php 1,500.00 Php 4,500.00

4th Feb 20,2020 Php 1,500.00 Php 3,000.00

5th Mar 5, 2020 Php 1,500.00 Php 1,500.00

6th Mar 20, 2020 Php 1,500.00 Php 0.00
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• For purchases worth P25,001.00 - Php 50,000.00, initial deposit of 20% of the total amount of the 
purchase, including the shipping fee, is required before the agreement ensues. 

• For purchases worth P50,001.00 - above, initial deposit of 20% of the total amount of the purchase, 
including the shipping fee, is required before the agreement ensues. 

For promo or on sale items, they are excluded in the lay-away agreement. 

The lay-away program may not be availed together with other promotions (e.g. gift certificate). 

A billing cycle refers to each month in the agreed payment plan timeframe. 

You may pay all or part of your outstanding balance at any time. You must pay at least the minimum monthly 
payment due by the end of each month. Any payments exceeding the minimum monthly payment may be applied 
towards the subsequent month’s outstanding balance. 

If the item(s) purchased under the lay-away agreement will not be paid within the allotted period of time, a grace 
period of five (5) days will be given. If the customer fails to settle the balance within the grace period, all partial 
payments will not be refundable and contract is automatically forfeited. 

E. LATE PAYMENTS 

It is the sole responsibility of the customer to keep track of any and all payment due dates. As a courtesy, Mother 
Material offers a five day grace period for late minimum monthly payments. After this seven-day grace period, your 
payment will be considered missed and your lay-away will be forfeited. 

F. PROTECTION FOR PRICE INCREASE 

Once you enter the lay-away program and made the initial deposit of your order, the stocks will already be 
reserved and kept for you. Since  the items are considered sold/you have purchased the items already, you will be 
protected from any sudden price surge. Meaning, no price increase for that specific order number. 

G. CANCELLATION OF LAY-AWAY 

Cancellation of the contract due to the customer’s change of mind may be possible, however, all payments made 
will not be refunded. 

Modification of the lay-away agreement due to change in order(s) may only be applicable for regular items that do 
not need to be resized. To cater to the new order(s), the previous agreement will be forfeited and a new one will be 
created. However, the arranged time duration from the previous agreement will still be maintained. All payments 
made from the previous agreement will be carried over to the new contract. 

H. DELIVERY 

Shipping fee will be shouldered by the customer. We ship anywhere in the Philippines. 

The item(s) will only be shipped or forwarded for pick-up after payment of full amount.  

Delivery time is 3-5 working days. Expedition of delivery is not allowed.  

I. FORFEITED LAY-AWAY 

A lay-away order will be forfeited if the customer fails to pay a minimum monthly payment by the end of the five (5) 
days grace period that is allotted per cut-off. Upon forfeit of a lay-away, any and all items within the lay-away order 
will be returned to stock. The initial deposit and any subsequent payments will not be refunded. A store credit will 
be issued that will be equal to the amount you have paid on your balance thus far, including the initial deposit. Your 
original ticket receipt and a valid government-issued photo identification must be presented for this store credit to 
be issued. If you are unable to present your original ticket receipt and a valid government-issued photo 
identification for any reason, you forfeit your right to receive any compensation for your lay-away order, including, 
but not limited to, a refund, store credit, or exchange. Store credit that is issued as a result of a forfeited lay-away 
will expire fifteen (15) days after the date the store credit is issued. 
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J. MODIFICATIONS OF LAY-AWAY ORDER 

If you should wish to modify your original lay-away order in any way, including, but not limited to, removing an 
item, adding an item, or picking up an item before the final payment due date, you are required to enter a new Lay-
away Agreement which will reflect those changes. Upon modification to your original order and after a new Lay-
away Agreement has been created, the previous Lay-away Agreement shall be cancelled and rendered 
unenforceable. All modifications are subject to approval by Mother Material PH. 

K. REFUND POLICY 

A lay-away order will be forfeited if the customer fails to pay a minimum monthly payment by the end of the five (5) 
days grace period that is allotted per cut-off. Upon forfeit of a lay-away, any and all items within the lay-away order 
will be returned to stock. The initial deposit and any subsequent payments will not be refunded. A store credit will 
be issued if the item(s) qualify for such compensation. For more information about store credit, see paragraphs 
entitled “Forfeited Lay-away.” 

By signing this agreement (5 pages), you hereby agree to the terms and conditions written above and you will 
abide by it strictly. Moreover, you are confirming that you have read all the provisions carefully and clarified any 
questions you may have re: this agreement with Mother Material PH.  

Conforme: _____________________________ 
           Printed Name over Signature 

Government Issued ID and Number: ____________________ 

Date Signed: ________________________
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